
BOROUGH OF OGDENSBURG

LAND USE BOARD

APPLICATION INSTRUCTIONS

The Land Use Board meets on the fourth Tuesday of each month unless otherwise posted.

Applications, maps, fees, MUST be in the Borough offices twenty-one (21) days before the date of

the next meeting, not counting the day of the meeting, in order to allow ample time for the review

process.

The application and the checklist must be completed as part of the submission process. You have a

right to seek a waiver of checklist items. To do so, check the appropriate waiver column on the

checklist. Each waiver item should accompany a written statement as to why the item should be

waived or is not applicable. That waiver request statement should be submitted with the application

and checklist.

If you are a corporation, you are required to be represented by an attorney. If you are an individual,

you have the right to represent yourself, however, the application process can be complex. While it

is not required, it is suggested that you consult a professional, either a planner, an engineer or an

attorney to determine whether you need professional assistance to guide you through this process.

Completeness -

The first meeting of the application will be reviewed by the Land Use Board for a determination of

“completeness.” This is a technical requirement outlined in the Municipal Land Use Law (N.J.S.A.

40:55D). If your application is deemed “incomplete,” you will be provided the items that need to be

satisfied by way of a written document. A hearing before the Land Use Board cannot be scheduled

until the requested items are provided to the Land Use Board.

If the application is deemed “complete,” the hearing will be scheduled at the next available meeting

of the Land Use Board.

Prior to the Public hearing-

Certain applications require public notice to be published in the New Jersey Herald and sent by

certified mail, return receipt requested, to all property owners and public utilities within 200 feet of

the subject property at least ten (10) days in advance of the hearing, not including the date of the

hearing.

A template for the public notice is included with this packet along with a template for letters to the

adjacent owners. The public notice should include the following information: (a) Name of

Applicant; (b) Name of Property Owner (if different than the Applicant) (c) the street address, lot

and block of the property, (c) a summary of the application and relief being sought, (d) the date, time

and location of the hearing, (e) the contact information for the land use board secretary, (f) advising

the public that they have the opportunity to review the application at the municipal building during

regular business hours, and (g) stating the public has the right to appear and make comments

concerning the application at the public hearing.

A certified list of the property owners within 200 feet can be obtained from the Ogdensburg Borough
Tax Assessor on Tuesdays, from 12:00 p.m. to 4:00 p.m. The Tax Assessor can also be reached at

(973) 827-3444 or by email at taxassessor@ogdensburgnj.gov. The fee for such list is $10.00.

The New Jersey Herald is located at 2 Spring Street, Newton, New Jersey 07860, (973) 383-1500.

You can submit the public notice to the New Jersey Herald by email at



ganlegpubnotices7@gannett.com or through the online portal at https://www.njherald.com/public-

notices. It is the Applicant’s responsibility to check with the newspaper regarding legal notice

deadlines.

Following the mailing and publication of the public notice, an affidavit of service providing proof of

service and proof of publication must be submitted to the Land Use Board Secretary prior to the

hearing with ample time to review the affidavit. A template for the affidavit of service is included

with this packet.

After the Public hearing-

Once the application has been heard by the Land Use Board, a written resolution will be prepared

memorializing the decision of the Land Use Board. Copies of the resolution will be sent to either you

or your attorney so that the resolution can be reviewed for accuracy. If you or your attorney have any

concerns about the resolution, your questions and concerns should be directed to the Land Use Board

secretary.

Once the resolution is in final form, the Land Use Board will conduct a meeting memorializing the

resolution. Your appearance at this meeting is not required.



BOROUGH OF OGDENSBURG

LAND USE APPLICATION

Sixteen (16) fully collated copies of the application, documents and maps must be filed with the

Secretary of the Board twenty-one (21) days prior to the regular meeting of the Land Use Board.

Type of Application

Lot Line Adjustment

Pre-application/concept plan

Minor Subdivision

Major Subdivision/ preliminary

Major Subdivision/final

Minor Site Plan

Major Site Plan/Preliminary

General Development Plan

Bulk Variance

Use Variance

Condition Use

Extension of Time

Appeal of Administrative Office

Interpretations

Application No.

Approved

Conditionally Approved

Denied

Withdrawn

Date Received

Date of Action

Resolution Adopted

Block Lot Zone

Property Location

Amended Site Plan Size of Property

Other (explain)

Official use only

1. Name of Applicant

Address of Applicant

Telephone

2. Name of Project

3. Name of Representative

Address

4. Plans Prepared by:

Engineer

Address:

Architect

Address:

Landscaper

Address:



Present Use: __ Residential __ Non- Residential Proposed Use: Residential __Non-Residential

Describe Proposed Development/Request (Continue on separate sheet if necessary):

10.

Has this property been the subject to any previous applications? Yes No

If yes, what was the nature of the application and its disposition:

Description of Proposal

Subdivision: Location

Site Plan, Proposed Use

Planned Development

Proposed Improvements: __on site offside _ontract___ off tract

__Roads___ Drainage __ Other

If any variances are being requested, please identify:

Was an application made to the zoning officer? Yes___ No___If yes, what was his

decision. Provide a copy of that decision.

What are the Exception conditions of property preventing applicant from complying with

the zoning ordinance?

How will granting this variance benefit the applicant while minimizing any negative

impacts on the surrounding neighborhood and over all zoning objectives?

State of New Jersey:

County of

, being duly sworn according to law hereby certify the

information presented in this application to be true and accurate.

Applicant signature

Sworn and subscribed to before

Me this day of , 20

Notary signature



STATUS OF TAXES

Contact the Tax Collector, prior to the date of submission of the application to the Land Use Office;

submit the certification of taxes paid along with the application.

SITE INSPECTION AUTHORIZATION FORM

I hereby give permission for the Borough of Ogdensburg agencies and their agents to come upon

and inspect these premises with respect to this application for on Block _Lot_.

Applicant’s Signature Date:

AFFIDAVIT OF OWNERSHIP

STATE OF NEW JERSEY

COUNTY OF

of full age, being duly sworn according to law on oath deposes and says,

that I. reside at in the municipality of in the

County of and State of , and that I/we

are the owner in fee of the lands and premises which are the subject of this

application to the Land Use Board and the property is described in that application as:

Sworn to and subscribed before me

This day of 20 . Signature of Owner (s) Print name

Notary Signature Signature of Owner (s) Print name

AUTHORIZATION

Owner must sign in this place in addition to the above affidavit:

To the Land Use Board:

is hereby authorized to make the within application.

Owner Date

AFFIDAVIT OF CORPORATE OWNERSHIP

I/We, the undersigned, hereby indicate that we are the corporate:

Owners of

(Name of Corporation)

Located at

(Address of Corporation)

Listed below are the names and addresses of all owners of 10% or more of the stock/interest* in

the undersigned applicant corporation/partnership.

Name Address % of Interest



*Where corporations/partnerships own 10% or more of the stock/interest in the undersigned or in

another corporation/partnership so reported, this requirement shall be followed until the names and

address of the noncorporate stockholders/individual partners exceeding the 10% ownership criteria

have been listed.

Signature of Officer/Partner

Name of Applicant Corporation/Partnership

Date

Sample Notice to property owners

And other persons entitled to service

Please take notice the undersigned have made an application to the Ogdensburg

Land Use Board of the Borough of Ogdensburg for the property identified as Block Lot

on the current tax map of the Borough of Ogdensburg. The property is located at

The application is for a . The applicant may also

apply for such variance relief, exceptions, waivers, permits, approvals or licenses that are deemed

necessary or appropriate by the applicant or the Board, and which may arise during the hearing

process.

This application is now on the calendar for the Ogdensburg Land Use Board meeting for a public

hearing for application to be held on , 20 _ at 7:00pm in the Ogdensburg

Municipal Building, 14 Highland Ave., Ogdensburg, NJ 07439. The application, maps and plans

for which the approval is being sought are available for public inspections, 10 days prior to the

hearing date, during normal business hours in the office of the secretary. At the time of the said

hearing, you may appear in person, or by attorney and present testimony which you may have with

respect to the subject matter of this hearing. This notice is sent to you by the applicant by order of

the Ogdensburg Land Use Board.

Applicant

(Name of applicant)



BOROUGH OF OGDENSBURG LAND USE BOARD GENERAL SUBMISSION

CHECKLIST

Application is to be submitted 21 days before date of hearing

Notices in newspaper 10 days before date of hearing

Please provide a W for waiver with a separate explanation and a check by complete or incomplete

Complete Incomplete Waiver

L,

2.

10.

11.

12.

13.

14.

15.

16.

17.

Item

One (1) original and 16 signed copies of the application.

A written request itemizing all waivers which the Applicant

request the Board to waive.

Check for application fees.

Check for deposit for review fees.

Seventeen (17) copies of plot plan, site plan, subdivision Plan

or other appropriate sketches in conformance with the

applicable specific requirements enumerated below.

Certificate that taxes are paid in full (Available from the Tax

Collector ($10.00 fee)

Receipt indicating that fees are paid (ALL)

Affidavit of ownership. If applicant is not owner, applicants’

interest in land; e.g. tenant, contract / purchaser, lienholder, etc.

Owner’s consent to the application.

Affidavit disclosing all stockholders of corporate owner of the

property.

Affidavit disclosing all stockholders of corporate applicant.

Proof of submission to Sussex County Planning Board.

Proof of publication and affidavit of Publication.

Affidavit for service of notice on adjacent property Holders.

List of property holders served.

Postal receipts for service of notice.

Soil erosion plan.



18.

19.

20.

21.

22.

23.

24.

25%

26.

21

Proof of application to New Jersey Department of

Transportation.

Road opening permit.

Environmental impact statement complying according to

Ogdensburg Ordinances.

Number of witnesses and their expertise, if any.

A copy of all proposed deed descriptions.

A schedule on the plats listing all applicable zone requirements

For the area to be subdivided.

Seventeen (17) copies of a separate map showing the utilities

according with Ogdensburg Borough Ordinances.

A copy of all deed restrictions or covenants according with

Ogdensburg Borough Ordinances.

W-9 request for Taxpayer Identification number and

certification.

One digital copy of the complete Application for Development

with attachments forwarded to the Land Use Board Secretary.

Notice Subject to its authority the Land Use Board may grant a waiver from any section,

provided that a waiver is specifically being requested and a narrative paragraph explaining

why the applicant is entitled to such a waiver is submitted.

PLAT SPECIFICATIONS:

Complete Incomplete Waiver

1. Sheet size either 15x21, 24x36, or 30x42

2. 16 plans shall be prepared by an architect, planner, engineer, land

surveyor, except in the case of single- or two-family owner-

occupied residences, however, provided that surveys are presented

with the plans and are indicated graphically.

GENERAL INFORMATION:

Complete Incomplete Waiver












