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Parks Department

Master Development Plan

Certification Checklist
CERTIFICATION  AP P LIC ATION m u st  b e  sign e d b y   t h e   a p p l i c a n t . 

PROOF OF OWNERSHIP including but not limited to certified tax certificate, copy
of deed, etc.

LE G AL ME TE S  & BOUNDS  (f ie ld n o te s) o n a n  8 ½” b y 1 1 ” sh e et  inclu d in g 

su rve yo r se a l a nd  sign a tu re .

LE TTE R OF INTE NT m u st  in clu de  a ll le tte r of  in ten t  re qu ire me n ts inclu d in g   

wa i ve r re qu e sts  a n d  sign a t u re  of  the  o wn e r or a p p lica nt  (se pa ra te d igita l f ile ).

M A S T E R D E V E L O P M E N T P L AN f o rm a tte d a n d sca le d to a 24 ” b y 3 6 ” p a ge
size  (se pa ra te  d igita l f ile ).

S TRE E T N AME  AP P R OV AL FORM & USPS APPROVAL re qu ire d  if  th e 

d e ve lo pm en t  in clu d e s a n y   p ro p o se d  stree ts.



2Rev. 09/06/2019

L ET T ER OF  INT ENT  REQ UI REMENT S

•     De f in e a cre a ge  of  sub je ct  p rop e rty.

•     De scrib e  in  de ta il th e  lo ca tion  of  the  p rop e rty.  (E xa m p le :  a pp ro xima te ly  1 25  fe e t 

S o u th  o f Ma in  Stre e t or d ista n ce f rom  an  in te rse ctio n .)

•     S p e cif y p ro p o se d u se s with  sp e cif ic o p e ra tio ns  d ef ine d 

•     S qu a re f oo ta ge of  p ro po se d b u ild in g.

•     P le a se  sp e cif y if  the  p ro p o se d  de ve lo p me n t wi ll b e  d e ve lo p ed  in p ha se s.

• If  the re  is  go in g to b e m o re th an  on e u se ,  will e a ch u se b e o p e ra te d a n d 

m a in ta in ed  b y o ne  o wn e r (E xa m p le :  Ch u rch a n d Da yca re /S ch oo l).

•     S p e cia l co n side ra tio n s (i.e .  re qu e ste d  wa ive r s,  o r va ria n ce s)

•     S p e cif y zo n in g d istrict.

• T he  le tte r of  in ten t m u st  p ro vid e  the  sign a tu re a n d  co n ta ct  info rma t ion  of  th e 

o wn e r o r owners authorized agent.
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MASTER DEVELOPMENT PLAN

 TECHNICAL CHECKLIST

Master Development Plan sheet Applicant

Location / Vicinity map with north arrow and scale and showing all City and
County limits where applicable 

Title block located in the lower right hand corner containing the subdivision 
name, acreage, complete legal description including survey name and 
abstract number, City, County and preparation date

Legend, if abbreviations or symbols are used

Name, address, and phone number of the property owner, surveyor and 
engineer

North arrow 

Graphic and written scale. Scale of 1”=20’ to 1” = 100”

Property boundaries with bearings and distances which match 
accompanying legal metes and bounds field notes

Provide the existing and proposed topography at five foot (5) contour 
intervals including drainage channels and creeks

Lot dimensions including bearings and distances

Provide lot and block numbers for every lot (numbers only)

List the total number of buildable lots

Provide existing zoning

Location of significant manmade features, including railroads, buildings, 
utilities, or physical features

Areas to be dedicated for right-of-way including dimensions, area providing
bearings and distances of centerline. Residential subdivisions require a 
minimum of two (2) points of public access to existing public streets. 

Recording information for any existing easements (water, sanitary sewer, 
storm drainage, electric, telephone, gas, cable television, fire lanes, etc.) 
and rights-of-way and all bearing and distance information on proposed 
easements including easements filed by separate instrument 

Location of existing and proposed FEMA 100-year floodplain and floodway 
limits with elevations
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Identify all boundary survey monumentation on the plan. Tie proposed tract
to the parent tract monumentation with bearings and distances 

Boundary lines and acreage of the land to be dedicated to the City for 
public parkland

Boundary lines and acreage of land proposed for private park including 
note indicating ownership and maintenance responsibility 

Land use, zoning, subdivision name, and recording information for all 
adjacent properties

Location of City limits boundary and/or County boundary if they traverse 
the subdivision, form part of the boundary of the subdivision or are 
contiguous to such boundary

Provide the designation of each phase of development and the proposed 
order of development

Provide a table indicating the phasing, land uses, zoning, and anticipated 
dwelling units for each phase

Provide the location and sizes of proposed water, wastewater and storm 
drainage facilities to serve the development, including the sewer flow
arrows.

Show proposed street names

Any additional information as requested to clarify the proposed 
development 
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Standard Notes to be included on Master Development Plan Applicant

The thoroughfare alignments shown on this exhibit are for illustration 
purposed and do not set the alignment. Alignment is determined at time of 
final plat
According to Flood insurance Rate Map, Panel _______, dated _____, is 
located in Zone(s) _____ and is/is not within the 100-year floodplain
If floodplain exists on the property, provide a note stating that any 
development shall be in accordance with floodplain ordinance in effect at 
the time of construction application
All open space, common areas, greenbelts, drainage easements or other 
areas identified as private shall be the responsibility of owner or owners 
successors and or/ assigns provided such successor or assign is approved
by the City
All energy utility provider notes (where applicable)

Any applicable notes required by TxDOT

State any and all waivers requested for the plan




