
 

 

NEW CUMBERLAND BOROUGH 
BUILDING PERMIT APPLICATION 

 NOTE (1) This application must be completed neatly, in ink or typewritten. 
 NOTE (2) Please consult with the Borough Code Official prior to applying for a Temporary Use Permit. 
 NOTE (3) All work shall comply with the 2015 International Building Codes. 
Application Type: 

 New Building    Addition     Alteration or Renovation 
 New Accessory Structure  Revision of Approved Plan 
 Sign        Temporary Structure / Use under Intl. Fire Code / NEC 2008 
 Other (describe)  

 
Project Address ___________________________________Parcel #________________________________ 

Owner Name _______________________________ Street Address________________________________ 

City ______________________________ State___________ Zip _______ Ph. # __________________ 
 
Contractor _____________________________________ Ph. # ________________ Fax # _______________ 

Mailing Address __________________________________________________________________________ 
 
Design Professional _____________________________ Ph. #________________ Fax #________________ 

Mailing Address __________________________________________________________________________ 

 

Third Party Agency: Approved Code Services  Ph. # (717) 506-0464 

Mailing Address: 5060 Ritter Road, Suite A2, Mechanicsburg, PA 17055 

Email: admin@approvedcode.com (Additional Third Party Fees Will Apply) 
 

Project Data: 

Detailed description of existing use(s) _________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

Detailed description of proposed construction and use(s): ________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 
 
Estimated Construction Cost Including Labor (Contract copy submittals may be required) $_____________ 
Market Value of the structure (required for properties in the Floodplain) $__________________________ 
Use / Occupancy Classification (Check all that apply)  

 A-1   A-2   A-3   A-4   A-5   B   E  
 F-1   F-2   H-1  H-2  H-3  H-4  H-5 
 I-1   I-2   I-3   I-4   M   R-1   R-2 
 R-3 Adult Care   R-3 Child Care   R-3   R-4   S-1 
 S-2     U   Temporary Use under Intl. Fire Code / NEC 2008 

 

mailto:admin@approvedcode.com
mailto:admin@approvedcode.com


 

 

 
 
Square Footage: 

Existing: _____________ Proposed: _____________ Total: _______________   

Stories Above Grade: Existing: __________  Proposed: __________ Number of Dwelling Units: ______     

                 

Commercial General Information: 

Occupancy:   (Maximum # of persons that may be inside the building / structure at one time) 

Total Occupancy Loads (Maximum) Existing: _____Persons Proposed: ______Persons 

Total Number of Employees (Maximum) Existing: _____Persons Proposed: ______Persons  
 
 
Type (s) of construction per IBC 2015Chapter 6 (check all that apply) 

 IA        IB        IIA        IIB         IIIA         IIIB         IV         VA         VB 

Commercial Fire Suppression: 

  Full   Partial  None 
 
 
Submittals required for all Permit Applications: 

 1. (1 ea.) completed Workers’ Compensation Insurance form(s), and applicable supplemental insurance 
certificate documents identifying the Borough as a Certificate Holder. (Not Liability)  

 
 2. (4 ea.) sets of Building Plan Drawings and calculation sheets. 

 
 3. As applicable, (4 ea.) sets of signed and sealed “Special Inspections and Observations Statement” as 

required by 2015   IBC Section 1704 and / or Section 1709. 
 

 4. As applicable, (4 ea.) signed and sealed statement document identifying proposed alternative 
construction material and / or  method meet requirements of 34 PA Code Section 403.44. 

 
 5. A letter requesting deferred submittals listing all requested deferrals.  (i.e., Truss Layout and Design, Fire 

Alarm System, Sprinkler Plans and Calculations, etc.)  
 

6. As applicable, (4 ea.) sets of signed and sealed Flood Elevation and Flood Proofing Certificates for 
proposed flood plain improvements. 
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Building Permit 

Information Sheet/Checklist 
 
 

1. Zoning permit application submitted and approved (if required) 
 

2. Tax parcel # must be included on building permit application (page 1).  
This is a Cumberland County requirement.  The tax parcel # can be found on the County website at 
ccpa.net/PropertyMapper. 
 

3. Property owner’s signature required (building permit application, page 5). 
 

4. Third-party inspection agency selected (building permit application, page 1). 
 

5. Contractor contact information provided (building permit application, page 1). 
 

6. Fill out page 2 of the building permit application as thoroughly as possible. 
 

7. Four (4) sets of construction plans must accompany a permit application.  Plans must be in detail.  The 
UCC requires some construction plans to be signed and sealed by a licensed architect or engineer. 

 
8. Payment must accompany application. 

 
9. Application must be submitted to the Borough Office.  One (1) copy of the application and one (1) copy of 

the plans shall be left with the Borough, remaining three (3) plans must be delivered to third party agency 
selected by owner.  

 
10. After plans are reviewed by third party agency, they must deliver one (1) copy of plans to the Borough and 

a permit will be issued.  Plans must include a signed permit card. 
 
11. Construction plans/documents not approved by the third-party inspection agency will not receive an official 

building permit. 
 

12. Work may not start until an official building permit has been issued by the New Cumberland Borough.   
 

13. The property owner is responsible for making access available for the building code official to conduct a 
final inspection, prior to the issuance of a Certificate of Use and Occupancy. 
 

14. A Certificate of Use and Occupancy will only be issued upon successful completion of all work and 
approval has been granted from the Borough.  A completed building permit card must be filed with the 
Borough before the Certificate of Occupancy can be issued. 
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FEE SCHEDULE: 
 
Boroughs initial filing and application fee: $25.00 (includes $4.50 PA UCC fee) Check must be made 
Payable to New Cumberland Borough  
 
Rescission of “STOP WORK” notice or letter: $50.00 
 
Building code appeal fee (WSCOG Joint Building Code Appeal Board): Actual expenses of Board 
 
All applicants shall pay all building code compliance and construction review fees directly to the Third 
party Agency. 
 
 
REQUIRED DESIGN PROFESSIONAL INFORMATION FOR COMMERCIAL CONSTRUCTION: 
For all building projects other than “signs” and Temporary Use Permits under the 2009 IFC and the 2008 NEC, 
the following information must be provided: 
 
Name _________________________________________ 

PA License Number _____________________________   

Street Address _________________________________ 

City________________________ State____ Zip______ 

Ph#__________________ Fax# ___________________ 

(Affix seal to the right of name and address) 
       
Applicant’s Certification   
 
As the owner or the authorized agent of the project for which this application is filed, I certify that: 
 

1. The description of use, estimated construction cost and all other information provided as part of this 
application for a Building Permit is correct. 

2. The building or structure described in this application will not be occupied or used in any manner until 
all known code violations are corrected and a Certificate of Occupancy has been issued. 

3. This project will be constructed in accordance with the approved drawings and specifications (including 
any non-design changes) and the PA State Uniform Construction Code standards. 

4. Any revised documents or specifications will be approved as required prior to implementation. 
5. If the Design Professional in Responsible Charge of this project should change, written notice will be 

provided to the Borough in a timely manner. 
6. No error or omission in either (a) the drawings or specifications; or (b) application information, whether 

approved or not, shall permit or relieve me from completing the project in any manner other than 
provided for in 34 PA Code Chapters 401-405. 

7. If signed by someone other than the construction owner, this work has been authorized by the owner of 
record and I have been authorized by the owner to complete this application on his behalf. I will be 
acting on behalf of the owner as: 
 

 ARCHITECT   ENGINEER  CONTRACTOR   AGENT / OTHER  
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2023 | SERVICE FEES
THIRD-PARTY FEES 

R E S I D E N T I A L  

Residential Plan Review $105.00/hr

Residential Inspection $105.00/hr

Residential Electrical Inspection $105.00/hr

Residential Inspection Electrical Service cut in up to 200 Amps $120.00/hr

Hearings, Appeals and Township Mtgs, prep & appearance $100.00/hr

Zoning Investigation $90.00/hr

PA Certified Building Code Official (Administrative or Enforcement Actions)    $100.00/hr

Clerical Services $60.00/hr

Mileage (N/C for work in the township) IRS Rate 

New Single-Family Dwelling - Plan Review 

up to 3,000 s.f. $335.00/ea

over 3,000 s.f. $480.00/ea

over 6,000 s.f. (Same as Commercial) $500.00/ea

Note: 10 required inspections at $105 each, 1 Service Cut-in at $120 each for new single-family

Multiple Duplexes & Townhouses Plan Review of similar design $215.00/unit

C O M M E R C I A L  

Commercial Plan Review $135.00/hr

Commercial Inspection $135.00/hr

Commercial Electrical Inspection $140.00/hr

Commercial Electrical Service cut-in Inspection 

up to 400 Amps $155.00/hr

up to 800 Amps $190.00/hr

up to 1200 Amps $270.00/hr

over 1200 Amps RFQ 

Expedite Plan Review Fee: RFQ 
Approved Code Services offers guaranteed expedited Plan Reviews.  
Call our office for a quote on your specific expedited review needs 
(Expedited Services are not available December 15th through January 5th). 

*All Inspections are allotted up to 1-hour. Inspections taking longer than 1 hour will be charged

additional hours for any part thereof.



 

 

 
 
 

OWNER MUST COMPLETE THIS SECTION BELOW 
 

Owner (REQUIRED)     Applicant  

__________________________    _____________________________ 
Print Name         Print Name 

__________________________    _____________________________ 
Phone Number       Phone Number 
 
Mailing Address      Mailing Address 

___________________________     ___________________________ 

___________________________   ___________________________ 

___________________________/__________  ___________________________/_______ 
Signature     Date   Signature          Date 

 
 (Borough use only) 

 

Permit (    ) Approved - Bldg. Permit Issuance Fee $___________ (includes $4.50 UCC fee)  

Permit (    ) Denied due to: _____________________________________________________ 

____________________________________________________________________________ 

Borough Representative and date __________________________________/____________ 

 
 
Zoning District___________________________  Special flood hazard area___________________________ 
 
Flood elevation certificate required Y/N________________________________________________________ 
 
Flood plain administrator;  
 
Preliminary plan approval_______________________________________ Date:_______________________ 
 

Flood plain Elevation Certificate provided □ 
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