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 (When Encroachment Permit is issued for a special event involving a street closure a copy shall be forwarded to Police and Fire) 

Town of Windsor 
Engineering Division 
8400 Windsor Road, Bldg. 100 
P.O. Box 100 
Windsor, CA 95492-0100 
Office Hours: Mon – Thurs 7:00am – 6:00pm 

(Form A) 

  ENCROACHMENT PERMIT 
 PERMIT NO. 

(For office use only)
 

(Date / Initials) 

USA Number: 
     APPLICANT TO COMPLETE THIS PART 

 (Please Print or Fill out electronically) Performance Bond #: 

X Type of Activity Maintenance Bond #: 
  Utility: Water, Sewer, Recycled   PG&E, ATT, Comcast Expiration Date: 

  Sidewalk / Curb / Gutter / Pavement   Maintenance Permit Fee: 

  Driveway: New / Replace / Repair   Debris Box  Permit Issue Date: 

  Equipment: Crane, scaffold  Outside Water   Permit Expiration Date: 

  Other:       Drainage     Date Permit Finaled: 
  Check One: Project General Contractor          Project Subcontractor 

Permittee: Phone Number: 

Address: Fax Number: 

Cell/Emergency: 

Contact: Business License #: 

E-mail: Contractor’s License #: 
Contractor’s Class: 

Attention: General Contractors & Subcontractors – List all subcontractors working for your company on this project on page 2 

Project Name : Anticipated Start Date of Construction:  
Work Site Address:  Construction End Date (Estimated):  

  Scope of work: 

 Excavation in Public Right-of-way?   No |    Yes    If “yes” provide U.S.A. Ticket Number*: 
Regarding property being served: * Permit will not be issued without applicant providing USA ticket number.

Is there an existing water well?  No |    Yes |   N/A Is there an existing septic system?  No  |    Yes |    N/A 

PERMITEE TO READ AND SIGN BELOW: 
Permittee agrees to accept sole and complete responsibility for job site conditions during the course of construction of this project, including safety of 
all persons and property, that this requirement shall apply continuously and not be limited to normal working hours. Permittee agrees to accept all 
responsibility for loss and/or damage to any person or entity and to indemnify, hold  harmless, defend and release the Town of Windsor, its agents and 
employees, from and against any and all liability actions, claims, damages, costs, or expenses which may be asserted by any person or entity including 
Permittee arising out of or in connection with the willful act or negligence of Permittee performing the work associated with the Encroachment Permit, 
whether or not there is concurrent negligence on the part of the Town of Windsor, but excluding liability due to the sole active negligence or sole willful 
misconduct of the Town of Windsor. Permittee shall require and verify that all subcontractors maintain insurance, meeting all Town of Windsor insurance 
requirements and shall ensure that the Town of Windsor is an additional insured on insurance required from subcontractors.  
The indemnification obligation is not limited in any way by any limitation on the amount or type of damages or compensation payable by or for Permittee 
under Worker’s Compensation, disability or other employee benefit acts or the terms, applicability or limitations of any insurance held or provided by 
Permittee and shall continue to bind the parties after termination/completion of this permit.  Permittee shall comply with all Encroachment Permit 
requirements and procedures, attached hereto as Exhibit A. including but not limited to the procurement and maintenance of insurance and bonding 
requirements set forth therein.  
THE  UNDERSIGNED  AGREES  THAT  THE  WORK  WILL  BE  DONE  IN  ACCORDANCE WITH  AND  SUBJECT  TO  THIS  
PERMIT'S  TERMS AND CONDITIONS, THE  STATE  VEHICLE  CODE,  STATE  STREETS AND  HIGHWAYS  CODE,  AND IS 
SUBJECT TO INSPECTION AND APPROVAL. 

Date: Permittee Signature: 

Print Name:  

ALLOW 2-3 WEEKS TO PROCESS 
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A COPY OF THIS ENCROACHMENT PERMIT SHALL BE ON THE JOB SITE 
TOWN OF WINDSOR  ENCROACHMENT PERMIT  
 

 

 

SUBCONTRACTORS:  
Provide business name, contact name, address, phone number and e-mail. 

 1.    

2.         

 

3.         

 

4.           

5.           

6.           

7.           

8.           

9.         

 10.        

 11.        

 12.        

 
Prime contractor shall require and verify that all subcontractors maintain insurance meeting 
all the requirements stated herein, and Prime Contractor shall ensure that Town is an 
additional insured on insurance required from subcontractors. 

 

 

To be Completed by Town Staff Only  

IF THIS ENCROACHMENT PERMIT IS ASSOCIATED WITH A CAPITAL   
IMPROVEMENT PROJECT, A LAND DEVELOPMENT PROJECT OR A 
MAINTENANCE OR REPAIR CONTRACT, THE PUBLIC WORKS 
PROJECT MANAGER OR PUBLIC WORKS SUPERVISOR RESPONSIBLE 
FOR THE PROJECT SHALL INITIAL THIS APPLICATION VERIFYING 
THE PROJECT IS READY TO BE ISSUED AN ENCROACHMENT PERMIT:  

  
      

 

PROJECT MANAGER 
SIGNATURE/ INITIALS  

Date 
 

 



 
 

 

 

                                                   TOWN OF WINDSOR 

                         ENCROACHMENT PERMIT APPLICATION 

     Indemnity Agreement and Acknowledgment of Insurance Requirements 

 
 
The undersigned Applicant and/or Contractor hereby affirm(s) that for the purpose of the Insurance Requirements for 
Contractors (Encroachment Permits) attached hereto and incorporated herein by reference, and in consideration of 
approval by the Town of the Encroachment Permit, the Encroachment Permit is considered to be a written contract and 
a binding agreement between the Town and the Contractor to provide the required coverage, and that a copy of this 
agreement and requirements have been provided to the Insurer. 

The undersigned further agree(s) to defend, hold harmless, indemnify and defend the Town, its officers, officials, 
employees and volunteers from and against any and all claims, damages, losses and expenses, including attorney fees, 
real or alleged liability arising out of or in connection with the work performed by the Applicant and/or Contractor. 

Applicant and/or Contractor agree(s) to assume sole and complete responsibility for job site conditions during the 
course of construction of this project, including safety of all persons and property, that this requirement shall apply 
continuously and not be limited to normal working hours. 

 
CONTRACTOR’S SIGNATURE 

 

Signed:   Date:   
Contractor 

 
Print Name:   

 
Company Name:   

 
 

APPLICANT’S SIGNATURE (IF APPLICANT IS NOT CONTRACTOR PERFORMING WORK) 

 

Signed:   Date:   
Applicant 

 
Print Name:   

 
Company Name:   

 
FOR TOWN USE 

 

 

Fees Paid: $  Date:   Receipt Number:   

 
Permit Number:   Date Approved:   

 



 
USANorth811.org 811  

       Rev 2020
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subcontractor must carry in order to perform work within the Town of Windsor public right-of-
way. The contractor/subcontractor must use the Town of Windsor insurance forms. 
◊ Completed insurance forms must be submitted through e-mail, as a PDF attachment, or faxed to: 

• Special Projects Manager 
(707) 83 8-5330, Fax: (707) 83 8-1269 

• Please call the number above to obtain the proper e-mail address. 
◊ Each subcontractor not covered under the primary contractor's insurance shall cany their own 

insurance as required by the Town of Windsor. 
◊ Insurance is not required to be verified on Type 5 and 10 Encroachment Pennits as these entities

have approved agreements 
◊ Town of Windsor project managers verify insurance on Type 3 and 4 Encroachment Permits

□ Tree Disclosure Statement: A completed Tree Disclosure Statement shall be included in the submittal
packet. 
◊ The Tree Disclosure Statement is not required to be submitted on Type 2, 4, 6, 8, 10 and 11 

Encroachment Permits. Tree issues if any have been evaluated prior under agreements or other 
reviews

◊ Town of Windsor project managers verify tree issues on Type 3 and 4 Encroachment Permits 
□ Existing Well/Septic System Disclosure Statement: This form is required to be completed if the project

involves installing new, connecting to, replacing of, or repairing existing Town of Windsor water or sewer
facilities.

□ Traffic Control Plan: When the proposed work affects vehicular, bicycle or pedestrian traffic, then two 
copies of a Traffic Control Plan is required to be submitted. The Traffic Control Plan must be consistent
with the current CA-MUTCD which can be viewed at http//www.dot.ca.gov/camutcd.  Refer to Exhibit G
for more specific information regarding Traffic Control Plan (TCP).

The Town staff will review the Encroachment Permit submittal package for the proposed project. They will 
notify you if any revisions may be required. Once staff deems the submittal packet complete, staff will 
determine the Encroachment Permit terms, restrictions and conditions and the Encroachment Permit fees. 
The applicant will then be notified when the Encroachment Permit application is approved and the amount 
of the fee determined. Once fees are paid, the Encroachment Permit may be issued. 
If you have any questions regarding the Encroachment Permit process and/or submittal documentation, 
contact the Engineering Department at (707) 838-5340. 
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Town of Windsor 
Engineering Division 
8400 Windsor Road, Bldg I 00 
P.O. Box 100 
Windsor, CA 95492-0100 

(707) 838-5340, Fax (707) 838-5300

EXHIBITB 

ENCROACHMENT PERMIT STANDARD CONDITIONS 

Construction within the Town of Windsor Public Right-of-Way: Streets, Properties, and Easements 

A. Definitions:

l. Encroachment: The te1m 'Encroachment' is used in this permit as defined in §1450, Sub.(b) and
§1460 of the Streets & Highways Code and Section 5885(c)(l )  of the Public Utilities Code of the 
State of California, Town of Windsor Code Title XV §4-105-d. This permit is issued in accordance 
with and subject to the provisions of the Town of Windsor Municipal Code, Title X, Chapter 2 
article 1 and 2.

li. Town Engineer: The person holding the position of"Town Engineer" for the Town of Windsor. 
The Town Engineer may assign duly authorized representatives to discharge the responsibilities of 
the Town Engineer. The duly authorized representatives may include inspectors, maintenance staff, 
engineers, technicians or otherwise, to be known in this document as Town staff.

B. Ownership of Lands under Town of Windsor Public Rights-of-Ways:

1. Easements: In some instances, the Town does not own the land in which its right-of-ways traverse, 
the Town's interest being limited to the easement only. Therefore, this permit covers surface 
operations at all locations where the Town has no subsurface rights and in such cases does not 
purport to authorize any excavation, laying of pipe lines, setting of poles, or other operations below 
the surface of the easement. In such cases, it is the responsibility of the Permittee to obtain the 
consent of the subsurface owner(s) before undertaking any of the below-surface operations.

2. In Fee (Simple): The Town of Windsor owns the underlying land.

C. General

1. Acceptance of Provisions: It is understood and agreed by the Permittee that the perf01mance of any 
work under this petmit shall constitute an acceptance of these provisions.

2. Start of Work: This permit is void unless the proper notification is given 48 hours prior to starting 
work. Notification shall be made by emailing the approved permit to the Town of Windsor Public 
Works Inspector at tdavis@townofwindsor.com, and receiving approval by the PW Inspector. PW 
Inspector can be reached by phone at 707-228-8677.

3. Permit Documentation on Site: The following documents are required to be kept at the work
site(s) at all times and must be shown to Town staff upon request.

a. Encroachment Permit, Encroachment Petmit "Terms, Conditions and Restrictions" and the 
Encroachment Permit Standard Conditions,

b. Traffic Control Plan (TCP) specific to job location,

c. Project St01m Water Pollution Prevention Plan (SWPPP) & Rain Event Action Plan (REAP), as 
applicable, and any other required NPDES and CASQA information.

d. Town approved project plans.

4. Superintendence: The Pennittee shall have an authoriz�d representative at the project site at all 
times, in accordance with the Town of Windsor Earthwork Construction Standards, and a Competent 
Person per CAL/OSHA Safety Requirements during, but not limited to excavations.

5. Character of Workers: Contractors and workers employed by the Permittee shall be subject to
"Character of Workers" as required in the latest adopted State of California Depmtment of 
Transportation Standard Specifications.
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 s
TOW Earthwork Construction Standards, TOW Asphalt Placement 

Standards ,  Encroachment 
Permit. Other specifications, plans, and details shall be followed at the direction of the Town 
Engineer or their representative.

phase of construction activity. Approval must be obtained prior to beginning the next work 
phase. Construction shall proceed in planned phasing that does not jeopardize subsequent 
work. 
Inspection and approval by the Town Inspector and other testing and inspections by 
Contractor Quality Control laboratory (QC) and reviewed, if necessary, by Town Quality 
Assurance (QA) laboratory/engineering services are required for all construction (Refer to 
current TOW Earthwork Construction Standards), unless otherwise approved or waived by 
the Town Engineer. 
Town staff may require non inspected, non approved, or inferior work to be opened, removed, 
repeated, altered, or corrected.
C  

9.A) Heath and Safety: Inspection by the Town shall include the contractor/permittee's 
compliance with all applicable Health and Safety standards, including Federal, State OSHA, local 
or other municipal standards.  Knowing and following safety standards is the permittee/
contractor's responsibity. The contractor/permittee shall be liable for any negative impact on life 
or health to workers or public caused by negligence during or related to their work. 
9.B) Town inspectors may stop a project at anytime that they deem safety is a concern.  All 
Equipment, stored tools, open trenches, or other work areas must be safely cordoned off from the  
public.  This may include fencing, barricades or other protection, as required by the Town.

 responsible
The  

 , and perform work 

  
edge   

  All stored materials and equipment 
shall be fenced or cordoned off for public safety.
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13. Damage to Public Right-of-Way due to work performed or failure to perform work under the 

Encroachment Permit: The Pennittee is liable for all property damage to the Town public
right-of­way which may arise out of work performed as permitted under the Encroachment Permit, or 
which may arise out of failme, on the Permittee's pait, to pe1form their obligations under this
Encroachment Permit.
If the Permittee does not repair, replace or remove damage to the Town's public right-of-way
because of work performed or for failure to perform work under the Encroachment Pe1mit, as
directed to do so by the Town Inspector and under the specified time period the Town Inspector has 
requested, then the Town may perfonn the required repair, replacement or removal of the damaged or 
incompleted work at the cost incurred by the Town including 100 percent of the administrative and 
overhead costs associated with such work. This cost shall be paid by the Permittee within 30
days of Permittee's receipt of the invoice for said repair, replacement or removal of damaged or
incomplete work to Town property.

14. Revocation of Encroachment Permit: This Encroachment Permit may be immediately revoked by 
Town staff for reasons that arein the best interest of the Town for violation of permit conditions or 
for the creation of a nuisance. Upon notice given of such revocation, the applicant shall
immediately cease all operations and restore Town right-of-way as directed by Town staff. After
notification, the Town of Windsor may take full possession of the area. The pe1mittee shall pay the 
cost incurred by the Town, including I 00 percent of administrative and overhead costs, associated in 
restoration,
repair and/or removal of materials to return the public right-of-way to original condition as
approved by Town staff. This cost shall be paid by the Permittee within 30 days of Permittee's
receipt for the invoice of said work.

15. Repair of Town Facilities: Resources must be available on the project site to repair any breaks or 
damage that may occur to existing Town utility facilities (sewer, water, recycled water and storm 
drains) during the term of this project.

16. Clean Up Public Right-of-Way: Upon completion of the work, debris and material shall be
entirely removed and the public right-of-way cleaned and shall be left in as a presentable condition 
as before work started. The Town Inspector shall approve clean up before accepting the work as
complete.

17. Conflicting Construction: When construction permitted under this Encroachment Permit falls
within the limits of a Town of Windsor construction project, the Town of Windsor construction
project has precedence. Work on this encroachment shall be coordinated with the Town of Windsor 
construction project so as not to create any conflict with the said project or this permit will be
revoked. Work performed in the Town of Windsor requiring approval from outside authorities, such 
as right-of-way permission from CalTrans, may not proceed without approval from all agencies.

18. Disposal of Excavated Materials: A haul route may be required by Town staff for disposal of
excavated materials. If the disposal site is within the Town Boundary then a disposal site agreement 
shall be approved by Town staff. If the disposal is outside of Town Boundary then only a haul route 
may be required by Town staff,

D. Traffic Control (Refer to Exhibit G of this permit for further Traffic Control Plan 
guidance):

1. Traffic Control: Permittee shall furnish and install all traffic and warning signs, barricades, etc.,
in accordance with the latest edition of the CA-MUTCD, information is available on the Internet at
the following web link: http://www.dot.ca.gov/camutcd.

2. Signing: No work shall commence until traffic control signing has been installed in accordance with
the approved traffic control plan.

3. Sign Encroachment Permits: Pe1mittee shall obtain any State or County Encroachment Pe1mits,
and/or public utility or private property pe1mission for the placement of signs, as applicable.

4. Detour Plan: Detour plan(s) shall be submitted to the Town staff for review and approval. No
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detours or road closure shall be conducted without prior written approval from the Town. 

5. Sign Posting: All signs shall be post mounted unless Town staff approves otherwise. Attaching
signs to existing Town signs, posts, light poles, or traffic signals is not permitted. TCP signage shall

be taken down at the end of each work period, unless otherwise approve by the Town Engineer.

6. Additional Signs: Town staff may require the Permittee to install additional signs as required for
public safety.

7. Existing Public Signs: Relocation or removal of existing public signs shall not occur until approval
has been obtained from the Town staff.

8. Special Conditions: Special Conditions may be imposed at specific locations during peak hour
traffic as noted on the Encroachment Pe1mit.

E. Boring, Excavation, Backfill and Pavement

1. Pavement Cuts: Pavement cuts shall be performed per STD 115 of the Town of Windsor Design 
and Construction Standards and the latest edition of TOW Earthwork Construction Standards.

2. Trenchless technology (boring): Town staff shall require the use of boring if it is in the best 
interest of the Town, it is technically, commercially, and economically feasible; and it is not in 
violation of federal or state regulations or industry safety standards.

a. Prior to construction, all existing underground public facilities within five feet of the boring 
shall be physically located (pot holed).

b. Construction shall be made in such a manner that will minimize interference with vehicular 
traffic. Unless otherwise approved by Town staff  The location of the boring pits shall be a 
minimum of three feet from the roadway to prevent undermining of the curb, gutter, or shoulder 
section, and the pit shall be dug to a depth sufficient to maintain a minimum boring depth of 42 
inches below the traffic surface. Jetting types of boring equipment are not allowed.

c. Bore pits or trenches shall be cordoned off safely to protect the public while left open. All over-
cutting shall be remedied by pressure grouting the entire length of the installation.

d. Pits or trenches excavated to facilitate boring shall be backfilled and compacted immediately 
after work is completed, or safely covered and cordoned off, and shall not be left open or 
unprotected at any time.

e. The contractor shall have the ability to locate the bore head upon request by Town staff.

3. Pothole Restoration: Potholes shall be saw-cut around the entire failing area, excavated, and base 
repaired using fresh base. Then immediate placement of the asphalt. Base and Asphalt per TOW 
Design & Construction Stds, Earthwork Construction Specifications & Asphalt Placement Standards.

4. Crossing Roadway: Service and other small diameter pipes shall be jacked or otherwise forced 
underneath pavement without disturbing the pavement. Pavement or roadway shall not be cut unless 
specifically permitted by Town staff. Service pipes will not be permitted inside of any culve11 pipes 
used as drainage structures.

5. Trench Backfill: Trench backfill and backfill materials shall confo1m per STD 115 of the Town of 
Windsor current Design and Construction Standards and Earthwork Construction Standards.

6. Temporary Patching: The Contractor shall continually maintain the patch, at the contractor's 
expense, and as directed by Town Staff, until the final pavement is placed. Temporary paving and 
other loose or unacceptable material shall be completely removed prior to final paving.

a. Unless installing permanent paving, temporary paving shall be placed at the end of each work 
day. Temporary pavement shall be 2" minimum thickness and shall be replaced within ten 
working days with permanent pavement.

b. Open trench must be backfilled and capped with at least 2" of cold mix asphalt; or with non-skid 
plates, that are pinned and surrounded smoothly by cut-back. Metal plates are required to be in
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place during all non-working hours. The Permittee shall maintain these plates at all times. 
c. Temporary patching of trench is required on lateral cuts in surfaced streets immediately after

backfilling. After completion of the refilling and compacting of the backfill material in the
excavation as specified and the removal of the obstruction, the permittee shall promptly replace
with temporary or permanent patching material or repair any portion of the road surface
removed or damaged by the excavation, obstruction or construction operations to the
satisfaction of Town staff. Temporary patching material may be left in place for up to 10 working
days, but must be maintained by the permittee during this time.

d. Hot patch is required at high traffic areas, such as intersections, or in harsh weather.

7.Final Paving: The Contractor shall apply the final paving no later than ten (10) working days after
traffic is allowed to pass over the work area. Failure to do so may require the Town Forces to 
perf01m the paving work with the cost incurred by the Town including 100 percent of the
administrative and overhead costs associated with such work, fully reimbursed by the permittee. 
This paving cost shall be paid by Pe1mittee within thitty (30) days of Peimittee's receipt of 
invoice of such paving costs. Permittee shall restore the roadway to its preconstruction condition 
unless otherwise directed by Town staff.  All Paving shall comply with current TOW Asphalt 
Pavement Standards.

F. Public Safety: In addition to any other measures taken by the Contractor pursuant to the latest adopted

provisions of the Standard Specifications of the State of California DOT regarding "Public

Safety" the Contractor shall install temporary railing (Type K) between any lane carrying

public traffic and any excavation, obstacle, or storage area when one of the following conditions exist.

1. Excavations: Any excavation with the near edge which is 12 feet or less from the edge of the lane,
except:

a. For excavations covered with steel trench plates or concrete covers in accordance with the latest
adopted provisions of the Standard Specifications of the State of California Department of
Transportation, or provisions within this permit, to prevent accidental entry by traffic or the
public.  Stricter excavation safety may be directed by the Town Engineer as necessary.

b. For excavations in side slopes, where the slope is less than 4: 1, and fully comply with OSHA.

c. For excavations protected by an existing barrier or railing.

2. Temporarily Unprotected Permanent Obstacles: Whenever the work includes the installation of a
fixed obstacle together with a protective system, such as a sign structure together with protective
railing, and the Contractor elects to install the obstacle prior to installing the protective system; or
whenever the Contractor, for his convenience and with pe1mission of the Town Engineer, removes a
portion of an existing protective railing at an obstacle and does not replace such railing complete in
place during the same day.

3. Storage Areas: Whenever material or equipment is stored within 12 feet of the lane and such
storage is not otherwise prohibited by the specifications.

G. ADA Requirements

I. Pedestrian Traffic and the ADA: Temporary paving in areas subject to pedestrian traffic shall be

compliant with the latest ADA regulations and shall be constructed with non•slip surfaces.

The Americans with Disabilities Act (ADA) is a civil rights law which mandates equal opportunity

for individuals with disabilities. The Title II of the ADA prohibits discrimination in access to public

facilities, this includes, but not limited to, pedestrian access on sidewalks and streets, including

crosswalks, curb ramps, parking and other components of the right of way in the accessible route of

travel.

All work within the public right of way must comply with current requirements of the Americans

with Disabilities Act (ADA). If the work in the public right of way affects pedestrian access, the
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permittee is required to provide a compliant accessible route of travel including proper signage at 
the pedestrian access and egress. The temporary accessible route of travel shall be inspected and 

approved by the Town of Windsor's inspector prior to work commencing. 

H. Drainage

1. Maintenance of Drainage: Work perfmmed under the Encroachment Pennit shall not interfere
with the established drainage. The Contractor shall maintain drainage through the work area. Such
work shall include but not be limited to keeping all culverts and inlets clean and open. Natural
drainage entering the work site shall not be obstructed in any way. The Contractor shall take any and
all measures necessary to prevent the flow of silt and debris from leaving the work site. Any silt and
debris accumulation in drainage facilities off the work site due to the construction shall be removed
immediately. All drainage from the job-site must comply with Federal, State, and Town regulations.

2. Storm Water Guidelines: All construction shall conform to the requirements of the State of
California, Construction Activities Sto1m Water General Permit 2009-0009-DWQ pennit, effective
July 1, 2010 or most current, to the "Guidelines for the Standard Urban Storm Water Mitigation
Plan," (2005 SUSMP Guidelines), dated June 3, 2005 and adopted by the Town of Windsor, April
21, 2010.

Construction work within the Town of Windsor shall fully comply with all current EPA Storm Water 
Pollution Prevention Plan (SWPPP), the California Department of Transportation Storm Water 
Management Plan, The California Regional Water Quality Control Board, National Pollutant 
Discharge Elimination System (NPDES), and current CASQA Best Management Practices (BMP), 
along with all other environmental quality and monitoring necessary. This includes all LID 
Structures.

I. Tree Protection

1. Removal or trimming of trees: Removal or trimming of protected trees requires Town of
Windsor planning approval; refer to the Town of Windsor Code-Title XVII, Zoning, Chapter 
27.36 -Tree Preservation and Protection.

2. Tree Protection in the Work Area: The contractor shall follow any conditions imposed on the 
Encroachment Permit regarding Tree Protection in the area of work.

II. Work Hours

1. Work Hours permitted: Unless approved otherwise, working hours shall be between 7:00 a.m. 
and 5:00 p.m. Monday through Frid�y.

2. Work on Weekends and Holidays: Unless approved otherwise, no work shall be performed on 
weekends or holidays.

3. No Work Shall Be Performed After Dark unless safely lit, which must include lighted 
barricades,  retro-reflective clothing for workers, and pre-approval by the Public Works 
Inspector.
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Town of Windsor 
Engineering Division 
8400 Windsor Road, Bldg 100 
P.O. Box 100 . 
Windsor, CA 95492-0100 
(707) 838-5340,  
Fax (707) 838-5300

 

 
 

 

TRAFFIC CONTROL PLAN (TCP) 
The Town of Windsor requires the contractor/permittee to submit a Traffic Control Plan (TCP) in 
order to obtain an Encroachment Permit to performing work within or if encumbering the Town of 
Windsor public right-of-way. It is the Contractor's responsibility to do all that is practical and 
necessary to ensure the safety of the public, the workers, pedestrians, bicyclists, and motorists. A TCP 
is required when altering the flow of pedestrian, bicycle and/or vehicular traffic. 
 
TRAFFIC CONTROL PLAN (TCP) REQUIREMENTS: 
(Reference the current CA-MUTCD) 
 
TCP’s must be submitted to Town of Windsor Public Works Department for review prior to beginning 
any work that may in anyway affect the flow or safety of either pedestrian, vehicular, or bicycle traffic. 
All TCP’s must be specific to the location of the construction site. All TCP’s must be reviewed and 
approved by the Town Engineer or their representative prior to receiving any related Encroachment. 
Building, or other affected Town permit. 
 
To ensure that the traffic control device practitioner is designing TCP’s and performing ‘Work Zone 
Traffic Control’ safely, the most current California Manual on Uniform Traffic Control Devices (CA-
MUTCD) shall be referenced. The most current edition of the Work Area Traffic Control Handbook 
(WATCH) is a good reference (760-734-1113 www.bnibooks.com.) 
 
CA-MUTCD, information is available on the Internet at the following web link:  
https://dot.ca.gov/programs/safety-programs/camuted 
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REFERENCE MATERIAL, AUTHORITY, AND ENGINEERING JUDGMENT 
 

The most current California Manual for Uniform Traffic Control Devices (CA-CMUTCD) shall be used 
in the Town Windsor for standards, guidance, options, and support. 
 
“The responsibility for the design, placement, operation, maintenance, and uniformity of traffic control 
devices shall rest with the public agency or the official having jurisdiction.”  (CA-MUTCD 1.A.07.01) 
 
“The figures shown in the CA-MUTCD are typical or examples of the traffic control devices to illustrate 
their use and manner.  Criteria for position, location, and use of the traffic control devices in the figures 
are furnished solely for the purpose of guidance, understanding, and information.  Engineering judgment 
must be used to apply these guidelines to the typical or example applications or adjusted to fit individual 
field or site conditions.  The CA-MUTCD is not intended to be a substitute for engineering knowledge, 
experience, or judgment.”  (CA-MUTCD Introduction, 21107.6C.11a) 
 
TRAFFIC CONTROL PLAN (TCP) QUICK CHECKLIST 
 
꙱  TCPs must be location and site specific.  A separate TCP shall be designed for each work zone (WZ). 
 
꙱  TCPs are best designed by professionals such as a licensed traffic control engineer, a traffic control 
supervisor, or a traffic control design specialist.  TCPs not designed by the aforementioned specialists 
may be rejected if safety, clarity, or unapproved placement of traffic control deices are noted by the Town 
TCP reviewer. 
 
꙱  Labels: Include work zone and nearby streets, north arrow, addresses, roadway speed limit, and other 
helpful information. 
 
꙱  Signage, devices and spacing: Clearly show all necessary signage (both vehicular and pedestrian), 
including cones, barricades, length of tapers, minimum road widths, WZ location/dimensions, or other 
special event/detour information. 
   
 ꙱  The Town supports the placement of Type III barricades for safer protection of work crews.  These 
Type III barricades shall be placed within the cone taper, prior to the work zone—protecting the workers 
from on-coming traffic. They shall also be placed at the beginning of lane closures and work in 
intersections, or as otherwise requested by the Public Works Inspector in the field.  (These options are 
listed in both the California Temporary Traffic Control Handbook, CA-MUTCD, 2018; and the CA-
MUCTD 2019 additions). 
 
꙱  Flagger locations shall be clearly shown on the TCP.  Flaggers must be capable and properly trained to 
perform all duties and meet the requirements of CA-MUTCD 6E.01.  Stop/Slow paddles must be used in 
lieu of hand only signals.  Flaggers not meeting these qualifications may be required to be removed from 
the job by the PW Inspector or Town Engineer immediately for safety considerations. 
Should you have questions regarding the Encroachment Permit submittal process, or other related 
question, please contact the Town of Windsor Engineering Department at (707) 838-5430. 
 
Should you have any questions regarding the Encroachment Permit submittal process, or other related 
questions, please contact the Town of Windsor Engineering Department at (707) 838-5430. 
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