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This document provides information regarding the requirements to submit a Subdivision request 
to the City of Hopewell, Virginia.  It outlines when a Subdivision plat is required and the review 
process utilized by the City.  The application and plat must be submitted to the Department of 
Development located in the Hopewell Municipal Building, 300 North Main Street, Hopewell, VA 
23860.   

A Subdivision application is required when: 

Any owner or developer of any tract of land situated within the City of Hopewell desires to 
subdivide.  A Subdivision is defined as the dividing of land that results in an increase in lots or 
parcels.  No such subdivision plat shall be recorded unless it has been submitted, approved, and 
certified by the Council in accordance with the regulations set forth in the Subdivision and Zoning 
Ordinance of the City of Hopewell. 

If an owner or developer is changing property boundaries and the result is no change in the number 
or parcels or a net loss of parcels, this is considered an Administrative Resubdivision.  Refer to the 
Administrative Re-subdivision process guidelines. 

Subdivision Application Submittal Requirements: 
 
1. Every subdivision plat, intended for recording, shall be prepared by a surveyor or engineer 

duly licensed by the Commonwealth of Virginia, who shall endorse each plat with a 
certificate signed by him/her setting forth the source of the title of the land subdivided, and 
the place of record of the last instrument in the chain of title.  When the plat is of land 
acquired from more than one source of title, the outlines of the several tracts shall be 
indicated upon such plats, within an inset block, or by means of a dotted line upon the plat. 
 

2. Every subdivision plat, intended for recording, or the deed of dedication to which the plat 
is attached, shall contain, in addition to the surveyor's or engineer's certificate, the 
following statement "the platting or dedication of the following described land (here insert 
correct description of the land subdivided) as appears in the plat is with the free consent 
and in accordance with the desire of the undersigned owners, proprietors, and trustees," if 
any, which shall be signed by the owners, proprietors, and trustees, if any, and shall be duly 
acknowledged before some officer authorized to take acknowledgements of deeds, and 
when thus executed and approved as herein specified shall be filed and recorded in the 
office of the Clerk of the Circuit Court of the City of Hopewell and indexed under the 
names of landowners signing such statement and under the name of the subdivision. 

 
3. Payment of Real Estate Taxes: Prior to the initiation of an application for a special use 

permit, conditional use permit, variance, rezoning or other land use permits, including 
building permits, land disturbance permits, and erosion and sediment control permits, or 
prior to the issuance of final approval, the applicant shall produce satisfactory evidence 
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that any delinquent real estate taxes owed to the City of Hopewell, which have been 
properly assessed against the subject property, have been paid. Delinquent taxes shall be 
interpreted to include such things as interest and penalty charges.  A Subdivision is 
considered a land use transaction and requires a land use permit.  

 
4. Preliminary Sketch: Prior to the preparation of the preliminary plats the subdivider may 

submit two (2) copies of the preliminary sketch to the Department of Development.  The 
purpose of the sketch is to permit the City to advise the subdivider whether his/her plans 
are generally in accordance with the requirements of this ordinance.  The Planning 
Commission may study the preliminary sketch and advise the subdivider on any necessary 
changes.  The City may mark the preliminary sketch indicating necessary changes and any 
such marked sketch shall be returned to the subdivider. 

 
a. The preliminary sketch shall be drawn on white paper, or on a print of a topographic 

map of the property. It shall be drawn to a scale of one hundred (100) feet to the 
inch.  It shall show the name, location, and dimensions of all streets entering the 
property, adjacent to the property, or terminating at the boundary of the property to 
be subdivided. It shall show the location of all proposed streets, lots, parks, 
playgrounds and other proposed uses of the land to be subdivided and shall include 
the approximate dimensions. The sketch can be provided electronically to the 
Department of Development.  

b. After City Departments have reviewed the preliminary sketch and have answered 
questions from the applicant, a preliminary plat can be provided to the City.  
 

2. Preliminary Plat: The subdivider shall present six (6) preliminary plats at a scale of one 
hundred (100) feet to the inch.  Whenever part of a tract is proposed for platting and it is 
intended that additional parts will be subdivided in the future, a sketch plan for the entire 
tract shall be submitted with the preliminary plat.  This sketch is merely for informational 
purposes and is not binding on the subdivider or the local government.  The preliminary 
plat shall include the following information. 

a. Name of subdivision, owner, subdivider, person preparing drawing, date of 
drawing, number of sheets, north point and scale.  If true north is used, method of 
determination must be shown. 

b. Location of  proposed subdivision by an inset map at a scale of not   less than two 
(2) inches equal one (1) mile showing adjoining roads, their names and numbers, 
subdivisions and other landmarks. 

c. The boundary survey or existing survey of record showing total acreage, acreage 
of subdivided area, number and approximate area and frontage of all building sites, 
existing buildings within the boundaries of the tract, names of owners and their 
property lines within the boundaries of the tract and adjoining such boundaries. 

d. All existing, platted and proposed streets, their names, numbers and widths, 
existing utility or other easements, public areas and parking spaces, culverts, drains 
and water courses, their names, flood profile and other  pertinent data. 

e. A preliminary storm drainage layout, including pipe sizes, types, drainage 
easements and means of transporting the drainage to a well-defined open stream 
which is considered natural drainage, or to another approved drainage control 
facility. 

f. Proposed connections with existing sanitary sewers and existing water supply.  The 
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location, type, profile, percentage of slope, pipe size and location of manholes for 
all sewers shall be shown.  (The distance between manholes shall not exceed three 
hundred-fifty (350) feet).   

g. The location, type and sizes of all water lines shall be shown as well as the location 
of necessary control valves and fire hydrants. 

h. A cross section showing the proposed street construction, depth and type of base, 
type of surface, etc. 

i. A contour map showing the contours at two (2) foot intervals, the proposed grades 
for the streets and drainage facilities, including the elevations of existing and 
proposed ground surface at all street intersections, and at points of major grade 
change along the center of streets together with proposed connecting grade lines. 

j. All parcels of land to be dedicated for public use and the condition of dedication. 
k. A map showing the location of the proposed subdivision and/or land and 

development with respect to any designated flood plain district,                         
including information on, but not limited to, the one hundred (100) year                   
flood elevation, boundaries of the flood plain districts, proposed lots and                  
sites, fills, flood or erosion protective facilities, and areas subject to special              
deed restrictions. 

l. Site-specific determination of RPA and RMA boundaries (to be conducted in 
accord with the requirements of the CBPA-O District.) 

m. Any applicable Resource Protection Areas (RPA) notations as may be related to: 
(1) retention of an undisturbed, vegetated 100’ RPA, and (2) land development 
within the RPA is to be limited to water dependent facilities or redevelopment. 
 

Approval of the Preliminary Plat  

The City shall refer the preliminary plat to the Planning Commission and to the City Council for 
Council's information.  The Planning Commission shall discuss the preliminary plat with the 
subdivider in order to determine whether or not the preliminary plat generally conforms to the 
requirements of the Subdivision Ordinance, Zoning Ordinance and any other applicable City plans 
or ordinances.  Within sixty (60) days of the preliminary plat submission to the Planning 
Commission, the subdivider shall be advised in writing by formal letter of approval, approval with 
conditions or disapproval of the preliminary plat. The approval of the preliminary plat does not 
guarantee approval of the final plat.  

Within twelve (12) months after receiving approval of the preliminary plat from the Planning 
Commission, the subdivider shall file with the City a final subdivision plat in accordance with this 
ordinance.  Failure to do so shall make the preliminary approval null and void.   

Final Plat Submission 

The subdivision plats submitted for final approval and subsequent recording shall be clearly and 
legibly drawn in ink upon stable and reproducible paper at a scale of not less than one hundred 
(100) feet to the inch on sheets having a size of eighteen (18) inches by twenty-four (24) inches. 
Subdivision plats must demonstrate conformance with the Zoning & Subdivision Ordinances 
found at: www.hopewellva.gov/zoning.  

The final plat shall include the following: 

http://www.hopewellva.gov/zoning
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a. A signature block three (3) inches by five (5) inches shall be provided for the approval of 
the plat by the Development Director.  

b. Certificates signed by a surveyor or engineer setting forth the source of title of the owners 
of the land subdivided and the place of record of the last instrument in the chain of title. 

c. A statement to the effect that the subdivision as it appears on this plat is with the free 
consent and in accordance with the desires of the owners, proprietors and trustees, if any, 
and shall be duly acknowledged before the officer authorized to take acknowledgments of 
deeds. 

d. When the subdivision consists of land acquired from more than one source of title, the 
outlines of the various tracts shall be placed on the plat. 

e. The accurate location and dimensions by bearings and distances with all curve data on all 
lots and streets, boundaries of all proposed or existing easements, parks, school sites, all 
existing public and private streets, their names, numbers and widths, water courses and 
their names,  and names of owners and their property lines, both within the boundary of 
the subdivision and adjoining said boundaries. 

f. Location of the proposed subdivision by an inset map at a scale of  not less than one (1) 
inch equals six hundred (600) feet, showing adjoining roads, their names and numbers, 
subdivision and other landmarks. 

g. The data of all curves along the street frontage shall be shown in detail in the curve data 
table containing the following: delta, radius, arc, tangent, chord and chord bearings. 

h. A map showing the exact location and elevation of all proposed buildings, structures, roads 
and public utilities to be constructed within any designated flood plain district.  All such 
maps shall show and identify accurately the boundaries of the flood prone areas. 

i. A preliminary storm drainage layout, including pipe sizes, types, drainage easements and 
means of transporting the drainage to a well-defined open stream which is considered 
natural drainage, or to another approved drainage control facility. 

j. Proposed connections with existing sanitary sewers and existing water supply.  The 
location, type, profile, percentage of slope, pipe size and location of manholes for all 
sewers shall be shown.  (The distance between manholes shall not exceed three hundred-
fifty (350) feet).   

k. The location, type and sizes of all water lines shall be shown as well as the location of 
necessary control valves and fire hydrants. 

l. A cross section showing the proposed street construction, depth and type of base, type of 
surface, etc. 

m. A contour map showing the contours at two (2) foot intervals, the proposed grades for the 
streets and drainage facilities, including the elevations of existing and proposed ground 
surface at all street intersections, and at points of major grade change along the center of 
streets together with proposed connecting grade lines. 

n. All parcels of land to be dedicated for public use and the condition of dedication. 
o. A map showing the location of the proposed subdivision and/or land and development with 

respect to any designated flood plain district, including information on, but not limited to, 
the one hundred (100) year flood elevation, boundaries of the flood plain districts, proposed 
lots and sites, fills, flood or erosion protective facilities, and areas subject to special deed 
restrictions. 

p. Site-specific determination of RPA and RMA boundaries (to be conducted in accord with 
the requirements of the CBPA-O District.) 

q. Any applicable Resource Protection Areas (RPA) notations as may be related to: (1) 
retention of an undisturbed, vegetated 100’ RPA, and (2) land development within the RPA 
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is to be limited to water dependent facilities or redevelopment. 
 
Final Plat Approval 

1. The final plat shall not be approved until the subdivider has complied with the general 
requirements and minimum standards of design in accordance with the Hopewell 
Subdivision Ordinance, and has made satisfactory arrangements for performance bond, 
cash or cash bond to cover the cost of necessary improvements, in lieu of construction. 

 
2. The final plat shall be submitted to the Director of Development who shall compare the 

final plat with the preliminary plat and make recommendation to Council.  Upon approval 
by the Council, the plat will be signed by the Mayor and the Chairman of the Planning 
Commission. 

 
3. The property owner must record the plat in the Clerk's Office, City of Hopewell, Virginia 

within six (6) months after receiving approval of the final plat by the Council.  Failure to 
do so shall make the approval null and void.  The Council may, on written request by the 
subdivider, grant an extension. 

 
4. If the final plat is not approved, the Director of Development will return the plat to the 

subdivider, with corrections to be made by the subdivider, and no plat shall be recorded 
until such approval has been made. 

 
5. If the Council fails to approve or disapprove the proposed plat within sixty (60) days after 

it has been officially submitted for approval, the subdivider, after ten (10) days written 
notice to the Council, may petition the Circuit Court to decide whether the plat should or 
should not be approved.  The court shall hear the matter and make and enter such order 
with respect as it deems proper. 

 
Changes to the Final Plat 

No change, erasure, or revision shall be made on any subdivision plat intended for recording, nor 
on accompanying data sheets after the approval of the Council has been endorsed in writing on the 
plat or sheets, unless authorization for such changes has been granted in writing by the Council. 

Staged Development 

In the case where development is projected over a period of years, the Council may authorize 
submission of final plats by section or stages of development, subject to the requirement that in 
future sections or stages of development comply with all codes, policies and ordinances in effect 
at the time that the final plat is submitted for approval. 





SUBDIVISION / ADMIN. RESUBDIVISION APPLICATION   
         City of Hopewell  

Department of Planning & Development 
300 N. Main St. Hopewell, VA 23860 | (804) 541-2220 | dev.zone@hopewellva.gov 

    
 
 
A. Type of Division 
 
Subdivision _____    Admin. Resub._____ 
Application Fee: $250     Application Fee: $50 

 
B. Property Information 

 
Plat Title: 
 
_____________________________________________________________________________ 
 
Property Address / Location:  
 
___________________________________________________________________________ 
 
Parcel #: _________________ Square Feet: _________ Zoning District:_____ 
 
Number of Existing / Proposed Lots: __________ / __________ 
 
New Public Street_____ OR Existing Public Right-of-Way _____ 
 
C. Applicant Information 
 
Name: _________________________________________________________________   
  
Address: _________________________________________________________________ 
 
Phone #: __________________________ Email: __________________________ 
 
Interest in Property:  __________Owner OR __________ Agent* 
 
*If you are not the property owner, provide owner affidavit for permission to act as agent. 
 
D. Owner Information 
 
Name: _________________________________________________________________  
  
Address: ________________________________________________________________ 
 
Phone #: __________________________ Email: __________________________ 
 
 



E. Engineer/Surveyor Information

Name: _________________________________________________________________ 

Address: ________________________________________________________________ 

Phone #: __________________________ Email: __________________________ 

Application Submission Requirements 

Submit the following to: Department of Planning & Development, Hopewell Municipal Building, 300 
North Main Street, Ground Floor, Hopewell, VA 23860.  

1. Completed and Signed Application
2. Six (6) Hard Copies and one (1) electronic submission of the Plat on 18”x24” sheets prepared by 

a licensed surveyor or engineer, plus any required supporting documentation
3. Submittal checklist completed by the plat preparer (Admin. Resub. Only)
4. Filing Fee 

Incomplete application packages will not be accepted. Payment of Delinquent Real Estate Taxes, 
including interest and penalty charges, is required prior to application acceptance. 

Applicant Certification 

AS OWNER OF THIS PROPERTY OR THE AUTHORIZED AGENT THEREFOR, I HEREBY 
CERTIFY THAT THIS APPLICATION AND ALL ACCOMPANYING DOCUMENTS ARE 
COMPLETE AND ACCURATE TO THE BEST OF MY KNOWLEDGE.  

_________________________________________ ______________________________ 
Applicant Signature  Date 

_________________________________________ ______________________________ 
Printed Name  Date 

--------------------------------------------------------------------------------------------------------------------- 

OFFICE USE ONLY 

Date Received: ____________________ Date of Action: __________________ 

________ Approved  ________ Denied 
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