
INSTRUCTIONS FOR APPLICATION FOR (100% METHOD) ANNEXATION

In order for an Annexation Application to be considered by the City of Thomaston, you

must complete and submit the attached forms, together with any other requested

documents. We recommend that you, your developer, engineer, or other

representatives review the applicable city ordinances, zoning ordinance, development

guidelines, and regulations prior to submitting your application.

The application, with all appropriate attachments, which are listed herein below, should

be delivered to the City Manager’s Office c/o City Clerk at 106 E. Lee Street,

Thomaston, Georgia 30286. You may reach the City Clerk by phone at (706) 647-4242

Ext. 4 between the hours of 8:00 a.m. and 5:00 p.m. Monday through Friday or via

email: onichols@cityofthomaston.com should you have questions about this application

or the annexation Process.

The following documents are required to be submitted:

1. Completed Annexation Application (copy attached);

a. Plat or Tax Map

Completed Questionnaire (copy attached);

Property Owner or Owner's Representative Authorized Form (copy attached);

Conflict of Interest Disclosure (copy attached);

Site Plan or drawing of the respective development; and

a
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Application Fee.

Upon submittal, the City staff will determine if the application is complete. If it is not

complete, you will be contacted and advised of the deficiencies of the application. If it

is complete, you will be provided written notice of the date, time and place of the public

hearings before the appropriate commission or commissions. You and/or your

representative should attend the public hearings and be prepared to resolve all

comments received regarding issues relative to the your request.
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APPLICATION FOR ANNEXATION

Date: Applicant’s Name:

Property Owner Engineer Architect

Realtor Other Developer_____

Applicant's Address:

Telephone #: (Home) (Cell)

Email Address:

Location Address of Property Subject to Rezone:

(A plat or tax map of the property must be

attached to this application.)

Tax Map Block Lot Number

Total Acreage: Requested Zoning:

Please state the reason for the requested annexation of the property:

Signature of Property Owner(s) Date Annexation

Application Fee: The applicant for the annexation of any property shall, pay the

application fee in full at the time the application is submitted. A check, money order, or

cash is accepted by the city. All payments need to be made out to The City of

Thomaston and include the property address and application number

The annexation fee must be paidin full at the time of submission of the application. The
annexation application feeis non-refundable whether an approval or denial vote is

made.

Application Fee Amount: $ 7 DDS. = Check Cash
Application received by City Manager's Office:

Thomaston Zoning Commission Recommendation:

Thomaston-Upson Commission Recommendation (HB489 - If property is located

within 300 feet of county limits):

Public Hearing and Approval by the Thomaston City Council:
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OWNER’S AUTHORIZATION

This shall certify that is the Owner

(Name of Applicant)

or Representative of the Owner holding interest in the property that is the subject of the

attached Annexation Application.

If the Applicant is not the Owner of the property, by execution of this form,

authorization is given to the person named as “Applicant” to act on behalf of the

Owner, to file for and pursue for approval the annexation of said subject property.

Applicant: Telephone:

Address:

SIGNATURE OF OWNER DATE

Notary Public

Commission expires:

(SEAL)

‘SIGNATURE OF OWNER © DATE

Notary Public

Commission expires:

(SEAL)

Page 3 of 6



CONFLICT OF INTEREST DISCLOSURE

Have you, within two (2) years immediately preceding the filing of this application,

made campaign contributions aggregating $250.00 or more to a member of the City

Council or any other government official who will consider this application?

_____sYes _ No

If yes, please complete the following section:

Name and Official Position of Government Official:

Please list the date and amount of contribution(s). (List all which aggregate $250.00 or

more)

‘SIGNATURE OF APPLICANT DATE

SIGNATURE OF REPRESENTATIVE DATE
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ANNEXATION QUESETIONNAIRE

Date submitted:

Applicant’s Name:

Location of Property Subject to Annexation:

*Acknowledgment that the applicant has been provided a copy of and read the City of

Thomaston Zoning Ordinance: Sec. 98-14.10. Standards of review.

You can find Sec. 98-14.10. Standards of review at the following link: https://

www.cityofthomaston.com/DocumentCenter/ View /1951/City-of-Thomaston-Zoning-

Ordinance---Adopted-4-5-22

*Acknowledgment that the applicant has been provided a copy of and read through the

City of Thomaston Zoning Ordinance: Sec. 98-14.11. Zoning of property to be annexed.

You can find Sec. 98-14.11. Zoning of property to be annexed at the following link:

https:/ / www.cityofthomaston.com/DocumentCenter/ View /1951/City-of-Thomaston-

Zoning-Ordinance---Adopted-4-5-22

"Any parcel or parcels of land annexed to the city of Thomaston shall be designated as

the zoning district classification most similar to and consistent with the Upson County

zoning district classification applicable to such property at the time of its annexation.

Where Upson County has raised an objection to the rezoning of any parcel or parcels of

land to be annexed, the provisions of O.C.G.A. Title 36, Chapter 36 (§ 36-36-1 et seq.)

shall apply."

You can find O.C.G.A. Title 36, Chapter 36 (§ 36-36-1 et seq.) at the following link:

https:/ /law justia.com/codes/ georgia/2021/title-36/chapter-36/
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I/we understand and agree, upon execution and submission of this application, that

I/we agree to abide by all provisions of the City of Thomaston Zoning Ordinance as

well as all procedures and policies of the City of The Thomaston City Council and

Thomaston Zoning Commission as those provisions, procedures and policies relate

to the handling and the disposition of this application. I attest that the information

contained in this application is true and accurate to

the best of my/our knowledge.

DATE
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Sec. 98-14.1. Zoning decisions, generally.

A. A zoning decision as defined by 0.C.G.A. § 36-66-3 of the Zoning Procedures Law (ZPL) shall

only be rendered by city council. A zoning decision is defined in the ZPL as final legislative

action by a local government that results in the following measures:

4; Adoption of a zoning ordinance;

2. Adoption of an amendment to a zoning ordinance which changes the text of the zoning

ordinance;

3. Adoption of an amendment to a zoning ordinance which rezones property from one

zoning classification to another;

4. Adoption of an amendment to a zoning ordinance by a municipal local government which

zones property to be annexed into the municipality; or

5. The grant of a permit relating to a special use of property.

The zoning commission and city council shall each hold a public hearing concerning a zoning

decision. The zoning commission shall forward a recommendation to city council following a

public hearing. City council shall make no zoning decision until a public hearing has been held.

Public notice for all public hearings shall comply with Sec. 98-14.4 Public notice of public

hearings. Public hearings shall be conducted as provided in Sec. 98-14.5. Public hearing

procedures. Zoning decisions may amend the text of the zoning ordinance, amend the official

zoning map or approve a special use. The owner of a majority interest in the property affected,

or his or her authorized agent, may petition city council for the rezoning of property or approval

of a special use. Amendments to the text of the zoning ordinance shall only be initiated by city

council.

The building official shall prepare a written report concerning an amendment to the text of the

ordinance or an amendment to the official zoning map within thirty (30) calendar days of receipt

of an amendment proposal from city council or receipt of a complete application proposing the

rezoning of property or approval of a special use. Such reports shall be available to the public

and the applicant on or before the date of publication of the public notice announcing the public

hearing before the zoning commission and the city council public hearing at which such zoning

decision shall be considered.

Sec. 98-14.2. Application requirements.

The requirements of this section shall be met prior to the building official certifying an application for

rezoning of property or approval of a special use as complete. Applications shall be submitted on forms

provided by the building official. Complete applications shall be processed according to the schedule of

public hearings held by the zoning commission and city council and maintained by the city clerk. The

following information shall be provided by the applicant:

A.

B.

Awritten statement concerning the proposed use and zoning of the property.

A boundary survey of the property prepared by a registered land surveyor, including a legal

description, size of the property in square feet for properties less than one (1) acre and in acres

for properties of one (1) acre or more, the street address, and the parcel identification number.
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G.

A site plan of the property proposed for rezoning depicting the location of all existing and
proposed buildings, building setbacks, building height, site access, parking and loading areas,

wooded areas, buffers and 100-year floodplain.

Current zoning classification of all adjacent parcels.

Payment of the appropriate fee to the city clerk. Such fee shall be non-refundable following the

ordering of a public notice by the city clerk.

Owner's affidavit granting permission to the applicant to file a rezoning petition or special use

application for the property.

Any other supporting documentation as may be required by the building official.

Sec. 98-14.3. Building official review.

A. Upon receipt of a complete application, and payment of all applicable fees, the building official

shall perform the following tasks:

1. Consult with other departments of the city and county, as appropriate, to fully evaluate

the impact of the proposed zoning or special use on public facilities and services

including, but not limited to, the transportation network, public water supply, sanitary

sewer infrastructure, storm water system, schools, public safety services, fire protection

and related facilities and services.

2. Assess the potential impact of the proposed rezoning or special use on adjacent and
surrounding uses by visiting the property and surrounding area.

3. Evaluate compliance of the zoning petition or application for a special use with the

comprehensive plan.

4, Hold a pre-application conference according to the schedule of public hearings before

the zoning commission. This conference shall be attended by the applicant and

representatives of the city and county, as appropriate to the application.

‘5. Prepare a written report of findings and recommendation to the zoning commission

which report shall be a matter of public record available for review. The report may

recommend approval, denial or approval with stated conditions designed to further the

purposes of this ordinance and ensure that public health, safety, welfare and aesthetics

are secured.

Sec. 98-14.4. Public notice of public hearings.

A. Legal notice. Notice of a hearing pursuant to this ordinance shall be published in the legal organ

of the city in which legal advertisements of the city are published announcing the application

and date, time, place and purpose of the public hearing a minimum of fifteen (15) calendar

days and a maximum of forty-five (45) calendar days prior to the date of the hearing. Notices

announcing a public hearing for considering an application to rezone property or an application

for a special use shall also include the location of the property, and the present and proposed

zoning classification or the proposed special use of the property, as appropriate.

Property posting. The applicant shall post a sign or signs provided by the building official in a

conspicuous location on the property a minimum of fifteen (15) calendar days and a maximum

of forty-five (45) calendar days prior to a public hearing that shall comply with the following

requirements:
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