
INCORPORATED VILLAGE OF

Roslyn Harbor

BUILDING PERMIT APPLICATION INSTRUCTIONS & GUIDELINES

Allapplications must be completed in full and include all required documents. Incomplete applications will delay

processing by the Building Department.

Two (2) completed Building Permit Applications with two (2) sets of plans

1. Each complete application set must include the following:

* Building Permit Application, signed, including all requested contact information, property address and

property owners mailing address ifdifferent. All contact information should include mailing address, e-

mail address and phone numbers.

« Current Survey (within 2 years, original, signed and sealed)

* Survey must show all existing structures

* Building Plans

* Signed and sealed by registered Architect or Licensed Engineer.

* Typical plans include:

* — Site plan

* Floor plans

* Foundation plans (for new dwellings or additions)

* Elevation plans

* Cross section and detail drawings

* Plans must clearly show all proposed work as well as existing conditions. Existing conditions and new

construction must be clearly delineated. Plans must also show where the building sits on the property in

relationship to property lines and other buildings and structures on the site.

+ — All Plans Must be Drawn to Scale

+ The scale must be clearly shown and the site plan must show the entire lot.

* Building elevations must be to scale and show the slope of the ground adjacent to the

building.

+ — Plans for all structures must be included (buildings, additions, alterations/extensions, retaining walls,

decks/patios, sheds, gazebos/pergolas, driveways, walkways, sports courts, etc.).

* — Indicate dimensions and extent ofall areas of work, existing construction to remain and all

demolition/construction removal.

* Separate structural drawings or details may be required.

+ — Sections for small projects are as required by the Building Department.

6. Building Elevation Drawings

* — All projects that require a change in the exterior of the building must have elevation drawings.

+ Elevations must be drawn to the same scale as floor plans.

* Elevation drawings should include the type of siding and roofing.

7, Sky Plane where applicable



8. Permit Applications for All Additional Work Performed Under Building Permit

(demolition, fence, road opening, fill, generator, plumbing, tree removal, pool/hot tub/spa, sports court, etc.)

* FEMA Elevation Certificate for Flood Hazard Zones

* Nassau Country Form 239F, if Applicable

+ Short Environmental Assessment Form

+ Nassau County Assessment Form

* Owner's Affidavit

* Disclosure Affidavit

* — Insurance Certificates

+ Contractor Consumer Affairs License

* Hold Harmless - Signed

* Construction Regulations - Signed

* Application Filing Fee

Certain applications may require additional documents including

° Deed

° Drainage Plan

° Landscape Plan

° Lighting Plan

° — Site Photos - All Elevations

° Erosion Control Plan

° Foundation Survey

° Height Certification

¢ Tree Survey



Roslyn Harbor
500 MOTTS COVE ROAD SOUTH, ROSLYN HARBOR, NY 11576

TEL # (516) 621-0368 FAX # (516) 621-1803

WWW.ROSLYNHARBOR.ORG

BUILDING PERMIT APPLICATION

PERMIT NO: DATE: FEE $

C of ONO: DATE:

NEW BUILDING___ ADDITION___ ALTERATION DECK___ ACCESSORY STRUCTURE___ OTHER

Owner’s Name:

Address: Section: Block: Lot (s): Zone:

Phone: Email:

Applicant’s Name (/f Other than Owner):

Address:

Phone: Email:

Description of Work in Detail:

Estimated Construction Cost $ Any tree removal? Yes No

No. Stories. Height Ft; Will any part ofa Building be removed? Yes No.

Areas: Lot sq. ft. Existing Bldg. sq. ft. Proposed Addition sq. ft. Lot Dimensions:

Lot Coverage: Existing Bldg. % Proposed Bldg./Addition, % Front Yard % Total %

Distances from Proposed Bldg. to Property Line:

Main Building Ft. Ft Ft Ft. Floor Area Ratio. Height /Set Back Ratio

Front Yard Side Yard Side Yard Rear Yard

Any Slope Disturbance? Yes No Any Grade Changes? Yes No

Architect/Engineer: Email: Phone:

Contractor: Email: Phone:

Plumber: Email: Phone:

Electrician: Email: Phone:

FOR VILLAGE USE ONLY

Owner/Applicant’s Name (Print) Signature Date BUILDING INSPECTOR APPROVAL

The following conditions and requirements must be met before a Certificate of

Occupancy will be issued for the work described herein. Signed:

1. Approval is contingent on compliance with all provisions of theNYS Energy Date:

Conservation Construction Code and the NYS Building Construction Code.

2: Underw Titers Electrical Certificate from Village approved agency. NEW YORK 811: BY LAW YOU MUST CONTACT 811 AT

3. Final as Built Survey.

Work must start within six (6) months and any extension must be granted by LEAST 2 BUSINESS DAYS PRIOR TO DIGGING

the Building Inspector PERMIT & APPROVED PLANS MUST BE
This application is subject to all the Terms and Conditions of the following: KEPT AT WORK SITE

Board of Zoning Appeals Order Dated APPLICANT MUST BE IN GOOD STANDING WITH

Planning Board Order Dated oo THE VILLAGE OFFICE BEFORE A PERMIT OR C of 0
Board of Trustees Order Dated ee _ WILLBE ISSUED



INCORPORATED VILLAGE OF

Roslyn Aarbor

CONSTRUCTION REGULATIONS

I, the undersigned, do hereby acknowledge that I have read and understand the following partial list of rules and

regulations pertaining to building construction in the Village of Roslyn Harbor below, and have explained the same

to my employees:

1.

12s

Hours: Permitted times for construction and construction related activities (i.e. dumpster and material delivery) are Monday

~ Friday, 8am — Spm only. There is no work allowed Saturdays, Sundays and Federal Holidays.

No Signs: No advertising signs permitted.

Equipment & Vehicle Parking: All equipment, trucks and vehicles must be parked on site. Immediately clean mud tracks

and dirt trails leading to and from site. Place drip pans under all equipment when not in use. No idling ofvehicles permitted.

If there are non-construction vehicles that must park on the street, they must be on one side of the street only, as directed by

the Building Inspector.

Construction Plan Changes: All construction shall be built to code and constructed per approved building plans. Any

change from the approved building plans requires additional copies of revised plans for review and approval and may require

an Application to Amend Building Permit. No inspection will be allowed until revised plans are approved.

Portable Bathrooms: Portable rest-rooms and sinks should be located at least 50 feet away from drainage inlets, whenever

feasible, at least 10° from any lot line, and 15’ from the roadway and 8° from any trees. Provide secondary containment

underneath all portable rest-rooms and sinks. Provide perimeter controls around portable rest-rooms and sinks.

Dumpsters/Waste: No dumpster, construction debris, sand, dirt or building materials of any kind are permitted in any

roadway. Do not store materials in driveway where they could run off into the storm drain. Always cover dumpsters with a

rollback tarp. Sweep areas around dumpsters daily. Provide perimeter controls around dumpster areas to contain pollutants.

Do not place liquid chemicals or waste in dumpsters.

Washout Area: Provide a washout area, such as a lined pit or container, for disposal of “wet” construction material

(concrete, paint, stucco, oils, etc.), or for cleaning tools and equipment. Washout area must be maintained to ensure

containment.

Building Materials/Staging Area: Building and construction materials stored on site must be elevated off the ground and

covered when not in use to prevent runoff caused by wind or rain. Mix materials within a secondary containment. Keep a

spill kit on site at all times.

Concrete Trucks/Pumpers/Finishers: Provide perimeter controls, such as tarps and gravel bags, around work areas to

contain materials and residue. It is illegal to wash out materials and residue onto the ground or streets.

Dirt/Stockpiles: Cover temporary piles ofsoil/dirt with rollback tarp and contain using berms to prevent sediment from

escaping. Dirt/stockpiles can be a maximum of 6’. Dispose of permanently removed dirt at a legal dumping site.

Erosion Control: Erosion control and stormwater is the responsibility of the contractor/homeowner. All required

control elements must be in place prior to the start of construction and must be maintained throughout. Minimize exposure

time ofdisturbed areas. Slopes, lots, and other areas where erosion can occur should not be left bare for long periods oftime

(2 weeks max.). Immediately re-vegetate bare areas or provide temporary protection to the site using mulch, straw matting, or

fiber bonded matrix. Sand bags, gravel, hay bales, silt fences, fiber roll, and temporary detention basins can also help to

control erosion, but are not long term solutions.

Perimeter Control: All construction sites must have perimeter controls. Work area must be surrounded with a 6° tall

continuous chain link fence, reinforced silt fencing, hay bales, gravel bags and/or straw wattles (weighted down) per code and

as directed by the Building Inspector or Village Engineer.



21.

V
v

. Tracking Control: It is the responsibility of the contractor/homeowner to prevent tracking dirt offsite. Use gravel and

corrugated steel plates to provide a stabilized entrance and exit for vehicles. Clean plates regularly and replace gravel when

no longer effective. Maintain dust control and implement street sweeping and vacuuming, as needed.

. Display Building Permit: Building Permit must be displayed at all times while permit is open.

. Tree Protection: Tree protection for all trees in the work area must be in place prior to the start of construction and

maintained throughout. Final grading within ten (10) feet of trees must be done by hand.

. Tree Removal: Removal of trees 18” in diameter or larger requires a Tree Removal Permit. Removal of any trees in a buffer

zone requires approval by the Tree Committee or Building Department and may be subject to replacement. All tree permit

applications should be submitted with the building permit application.

. Inspections: It is the responsibility of the contractor/homeowner to ensure that all inspections are performed as required.

Failure to ensure any required inspection is a material breach ofthe conditions ofthe building permit.

. Change of Contractor: Written notification must be made to the Building Department if any of the undersigned contractors,

for any reason, terminate or are terminated from the project. It is the responsibility of the property owner and contractor to

provide written notification to the Building Department ofany change of contractor.

. Rodent Control: All major construction sites must maintain rodent control elements.

Building Inspector/Additional Requirements: The Building Inspector may require, at his own discretion, submission of

additional plans, specifications, or data, by professionals or accredited and authoritative entities when necessary to assure

compliance with applicable laws and regulations governing building construction (Village Code § 100-6).

Authorization to Enter Premises: The Building Inspector and/or Code Enforcement Officer is authorized to enter the

premises covered by a Building Permit during the course of construction to ascertain compliance with zoning and building

codes and regulations.

Violations may result in the issuance of an appearance ticket and fines of up to $3,000 to the general contractor and/or

homeowner and the possible suspension or revocation of the building permit.

No building shall be occupied or used, in whole or part, for any purpose whatsoever, until all required inspections are

completed, all required documents are submitted and a Certificate of Occupancy or Completion.

Building Permits expire one (1) year from date of issue and must be renewed prior to expiration. The first renewal is

(6 months) % the amount of the original permit fee, second renewal (6 months) % the amount of the original permit

fee. Any additional renewals are at the discretion of the Board of Trustees. Permits expired for more than one year

may be subject to a full re-issue fee. Renewals and obtaining Certificates of Occupancy or Completion is the sole

responsibility of the property owner and/or their agents. No exceptions will be made.

NEW YORK 811: BY LAW YOU MUST CONTACT 811 AT LEAST 2 FULL BUSINESS DAYS PRIOR TO DIGGING

Owner’s Name (Print) Signature Date

Contractor's Name (Print) Signature Date

Property Address



Roslyn Harbor

BUILDING PERMIT APPLICATION

TO COMPLETE YOUR BUILDING PERMIT APPLICATION, PLEASE INCLUDE THE FOLLOWING

INFORMATION AND COPIES OF ALL LICENSES AND CERTIFICATE OF INSURANCE

1. Architect’s Name:

Address:

Phone:

Email:

2. Engineer’s Name:

Address:

Phone:

Email:

3. Contractor’s Name:

Address:

Phone:

Email:

4. Plumber’s Name:

Address:

Phone:

Email:

5. Electrician’s Name:

Address:

Phone:

Email:

COPIES OF ALL LICENSES AND CERTIFICATE OF INSURANCE

MUST BE INCLUDED WITH THE APPLICATION



FIELD REPORT ON REVERSE

INSHD# (ASSESSOR USE ONLY) 3

BUILDING PERMIT 3

RESIDENTIAL PROPERTY IDATE REC'D (ASSESSOR USE ONLY) z

DEPARTMENT OF ASSESSMENT

NASSAU COUNTY

240 Old Country Road, Mineola, NY 11601

TOWN - CITY - VILLAGE OF: a

SECTON BLOCK LOT (s} SCHOIST# PERMIT # SPECIFIC ZONING DESIGNATION 2

3
Locaton op [YE SNE SIDE OF (OR CORNER OF) Pres sie OF Q

Buteng 4
[ADORESS OF PROPERTY Teatieor ousiness, 2

Check one 8

CITY, TOWN, VILLAGE ia CONTACT PERSON/OWNER

wiESTIMATED COST OF CONSTRUCTION: Cb pied ADORESS
. Clessee

airy, STATE 2

m
WORK MUST BEGIN BY PRINCIPLE TYPE OF PHONE O°

CONSTRUCTION a
PERMIT EXP DATE Cl aa pe i)

LOT SIZE SF,

C1 ssove IF YOU WISH TO GROUP OR APPORTION LOTS
i BLOGS ON LOT C1 tase PLEASE CALL 616-571-1600 FOR FURTHER INFORMATION
DETAILED DESCRIPTION OF WORK (PLEASE PRINT CLEARLY)

0
"INCLUDING, BUT NOT LIMITED TO: LOCATION, TYPE AND DIMENSIONS OF IMPROVEMENT 5

is}
x

PERMIT TYPE - CHECK ALL ITEMS THAT APPLY DOES RESIDENCE HAVE

(new suroinc Cirire vamace THE FOLLOWING <

Capo ITION (CHANGE IN S.F.) Lcaraces out BUILOING i}
CENTRALAIR YES. N xCloemouttion ene n C1» a

(CIALTERATION (NO CHANGE IN SF.) PLUMBING ha

CIMAINTAIN (PRE-EXISTING) Cirevocation firusneoarnc yes [1] wo C1]
Clreconstruction Creptacement
Clbeck, TERRACE, PORCH, CARPORT Ciswinmine poo. BASEMENTEINISH
Cloormers Citennis court

iiFloruer Cleaweenuse vw] w CI o4 Cru CI

PROPOSED TOTAL PLUMBING FIXTURES

FLOOR/FIXTURE BASEMENT 1ST FLOOR 2ND FLOOR 3RD FLOOR

BATHROOM SINK 
9
>TOILET =

BATHTUB fe}

STALL SHOWER -s
BIDET 8

KITCHEN SINK .

WET BAR

NUMBER OF EXISTING AND PROPOSED BATHS

NUMBER OF EXISTING FULL BATHS NUMBER OF PROPOSED FULL BATHS

NUMBER OF EXISTING HALF BATHS NUMBER OF PROPOSED HALF BATHS

HALF BATH EQUALS TWO FIXTURES, FULL BATH EQUALS THREE OR MORE FIXTURES s

NEW C/O NEEDED yes[_J no(] z

VARIANCE OBTAINED vyes—] no]

CONSTRUCTIONRENOVATION IN EXCESS OF 50% YES H no (]

SURVEY ENCLOSED YES NO

PLEASE ATTACH ALL PERMITS & SURVEY IF AVAILABLE
9
b

DATE OF GRANTING OF PERMIT m

Signature of ApplicantContact Person - Sign & Print

SEPARATE APPLICATION SHALL BE

MADE FOR EACH BUILDING

Address of Applicant/Contact Person Telephone

Rav oat



INCORPORATED VILLAGE OF

Roslyn Harbor

AFFIDAVIT OF PROPERTY OWNER

STATE OF NEW YORK) : SS

COUNTY OF NASSAU )

, being duly sworn, deposes and says that Applicant

resides at , and is the owner of the property

hereinbefore described and is the Applicant herein; that the statements contained in the

foregoing Application and in any papers submitted herewith are in all respects true and

complete to Deponent’s knowledge, and hereby authorizes

with address at as his agent to make this

application and to enter into agreements with respect to the subject property.

e If Corporate Applicant:

Full Name of Corporation Title Address of Corporation

Owner’s Signature

SUBSCRIBED AND SWORN TO BEFORE ME

THIS DAY OF , 20

Notary Public

AFFIDAVIT OF APPLICANT DESIGNEE

STATE OF NEW YORK) : SS

COUNTY OF NASSAU )

(Applicant) , being duly sworn, deposes and says that

he resides at ; and that he is the

of the property herein described and is authorized by
(Architect, Engineer, Builder, Contractor)

the Owner to make the foregoing application and that the statements contained herein and

in any papers submitted herewith are in all respects true and complete.

Applicant’s Signature

SUBSCRIBED AND SWORN TO BEFORE ME

THIS DAY OF , 20

Notary Public


















