
OBTAINING A CERTIFICATE OF OCCUPANCY

BUSINESS LICENSE APPLICATION

Before a business license can be released, a Certificate of Occupancy (CO) will need to be issued to

legally occupy the space. The CO process allows for safety inspections of a property between tenant

use and to ensure the type of business meets all current regulations of occupancy. If no renovations

are necessary for the intended use, the applicant can apply for the Tenant Move-In Application

described below (The fee of $140 for this permit is separate from the fee for the business license). If

renovations are necessary, your licensed General Contractor (GC) will need to apply for and complete

the appropriate building permits.

ALL NEW BUSINESS LICENSE applicants not doing construction, please follow these directions:

© Verify your address (INCLUDING SUITE NUMBER) at https://www.mariettaga.gov/183/Property-

Search-Tool. Next, create an account at www.SagesGov.com/marietta-ga. All documents are

accepted digitally— we do not accept paper.

Login to Sages and go to the HOME tab, select the application tile labeled Tenant Move-in Permit

Application under the heading Public Works — Building.

Upload the three required digital pdf documents in the Application:

O Adiagram/drawing of the space to be occupied to include; doors, walls, windows, and exits.

Label the function of each space and include the address of the location.

© Astatement of use letter to include: the address of the space, what the use of the space will

be, normal hours of operation, contact information, a clear statement that no construction

work will be done to the space, signed, and dated, and resubmit application.

© Acopy of the applicant’s driver’s license.

Once submitted and accepted the application will be reviewed. This process takes 3-5 business

days.

When review is completed, and fees are paid - your permit will be issued (emailed to the

applicant).

Once your permit is issued you can schedule your two inspections in SagesGov within 30 days.

o Fire 100% (Include a two-hour window in comments noting

o Building Final the time location will be open for inspection)

Once the inspections are approved a new Certificate of Occupancy will be issued. The Certificate of

Occupancy is required to be posted in view of your patrons. Your business license application will

be approved upon issuance of the Certificate of Occupancy.

If you have questions or need assistance with this process, email the Building Department at

buildinginspections@mariettaga.gov.

Or call the Permit Technician at (770)794-5454.
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TRANSIENT VENDOR/TEMPORARY BUSINESS

CHECK-OFF LIST

. Written permission (letter) from the property owner.

Copy of lease agreement.

Copy of plat from property owner indicating 25 feet from the existing right-of-way line.

1000-ft. distance requirement from nearest transient vendor/temporary business.

Description and number of vehicles, tents or stands used.

For Zoning Regulations, contact Shelby Little at (770) 794-5671.

For Fire Regulations, contact Grant Pearson at (770) 794-5458 or Patrick Stewart at 770-794-5456,

For Permits, call (770) 794-5669.

Certificate of fire-retardant tent or stand.

Marietta Police Department Criminal History Consent Form.

Copy of Georgia Sales Tax Certificate.

Copy of Applicant's Driver’s License and Social Security Card

$144 license fee ($600 license fee for CFRS Stands) paid in certified funds

Copy of Certificate of Liability Insurance

Consumer Fireworks Distribution License

Application made seven (7) days prior to business beginning

Fire Approval by Date

Zoning Approval by Date

No longer than 45 consecutive days

No more than 2 temporary use permits may be allowed per parcel for a total of 90 days, annually.

Christmas Tree Deposit of $200, refundable after inspection of the lot by Business License and

premises is deemed clean.

Revised: 10/25/2019



CITY Of MAKIBILA

Business License and Revenue Division For Office Use Only

205 Lawrence Street Tax Cert. No.

PO Box 609 ‘Account No.

Marietta, Georgia 30061 SIC Code.

Phone: (770) 794-5528 Fax: (770) 794-5685 Zoning
Date

TRANSIENT VENDOR/TEMPORARY BUSINESS APPLICATION
TRANSEENT YEAyx____—eee

eee=-|rere

Name of Business Phone Number

Business Address

Property Owner's Name & Address

Property Owner’s Mailing Address. E-Mail

Federal Tax ID Number Sales Tax Number

Date(s) of Operation in City of Marietta: From. to. Type of Ownership.

Nature of Business Type of Merchandise

Shelter Used: Vehicle. Truck, Trailer. Mobile Tent, Description

Owner Partner President Residential Information

Name ‘Address City State Zip

Owner Partner Vice President Residential Information

Name Address City State Zip

TO BE COMPLETED BY APPLICANT: Residential Information

Name Address City State Zip

How Long at Present Address Date of Birth Phone

Applicant's Address for Past 5 Years

Social Security Number, = - Driver's License No. State

I, ; being duly sworn according to law, do swear that the facts stated by me in the
above and foregoing answers to questions are true, and no false or fraudulent statement is made herein. I agree to

follow all niles and regulations in the Transient Vendors and Temporary Businesses Ordinance.

Date Applicant's Signature

Revised: 10/25/2019



Couns MARIETTA POLICE DEPARTMENT
240 Lemon Street, Marietta, Georgia 30060 Telephone 770-794-5300 Fax770-7945301

David Beam, Interim Chief of Police

al History Record Information Consent/Inquiry FormName-Based Cri

| hereby authorize the Marietta Police Department to conduct an inquiry for the purpose listed below and receive any

Georgia criminal history record information as authorized by state law and/or for codes J, Z and C, any national criminal

history record information as authorized by federal law.

Full Name (print)

Address

Sex Race - (A-Asian, B-Black, Date of Birth Social Security Number

I-Native American, W-White)

List any convictions and/or plea of nolo contender that has been entered on your record for any felony or

misdemeanor charge in any Superior, State, and/or Municipal Court of any state of the United States:

Signature Date

DO NOT WRITE BELOW...POLICE USE ONLY

Date of Request: Time of Request: Operator's Initials:

Purpose Code Used: (check one)

NON-CRIMINAL JUSTICE PURPOSES

E-Permit Application

E — Business License Application

E - Other

The inquiry resulted in the following: (check all that apply)

No Criminal Record Available

Criminal Record (Attached/Released)

No NCIC/GCIC Warrant

Possible NCIC/GCIC Warrant (List Wanting Agency Below)

Wanting Agency Name/Phone: L

Agency Designee Signature and Title Date



Affidavit Verifying Status (0.C.G.A. 5 50-36-1(e)(2) Affidavit)

Please read carefull re Hes

Affidavit must be notarized prior to being submitted to the Business License Division.

The City cannot notarize this affidavit. baiciad

Include a copy of applicant's secure and verifiable identification document. A list of secure and verifiable documents is

provided by the Attorney General on the Georgia Department of Law website.

fit under oath, as an applicant for a(n) Business License/Occupation Tax Certificate, as referenced in O.C.G.A.
By executing this affidavit

§ 50-36-1, from the City of Marietta, Georgia, the undersigned applicant verifies one of the following with respect to my application
for a public benefit:

nO {ama United States citizen. (Provide state Issued identification document. Example: driver's license)

2») { ama legal permanent resident of the United States. (Provide copy of alien registration document)

a0 1am a qualified alien or
the Department of Homeland Sect

‘My alien number issued by the Department of Homeland Security or other federal

immigration agency is:

non-immigrant under the Federal Immigration and Nationality Act with an alien number issued by

urity or other federal immigration agency. (Provide copy of allen registration document)

or she is 18 years of age or older and has provided at least one secure and
The undersigned applicant also hereby verifies that he

with this affidavit. Py
verifiable document, as required by 0.C.G.A § 50-36-(e)(I),

The secure and verifiable document provided with this affidavit can best be classified as:

lerstand that any person who knowingly and willfully makes a false, fictitious, or
in making the above representation under oath, | und

ion of O.C.GA. § 16-10-20, and face criminal penalties
fraudulent statement or representation in an affidavit shall be guilty of a violati

allowed by such statute.

Executed in (city), (state)

SUBSCRIBED AND SWORN BEFORE

ME ON THIS, THE DAY

oF 20__.

Signature of Applicant

Pri f t

NOTARY PUBLIC inted Name of Applican'

My Commission Expires:

++*This affidavit does not apply to an applicant applying for or renewing an application for 0 public benefit within the

same agency or political subdivision; if the applicant has previously complied with the requirements of Georgia
Code Section 50-36-2 by submission of a secure and verifiable document, os defined in Code Section 50-36-2, onda
signed and sworn affidavit affirming that such applicant is a United States citizen.



Private Employer Affidavit Pursuant to 0.C.G.A. § 36-60-6(d)

By executing this affidavit under ‘oath, as an applicant for a(n) business license/occupation tax certificate as referenced in
O.C.GA. § 36-60-6(d), from the City of Marietta, Georgia, the undersigned applicant represent

ing the private
employer known as

__Jprinted name of private employer Le. business

ame] verilies one of the following with respect to my application for the above mentioned document:

1, Check box (a) or (b) below

(a) ‘a Ondanuary 15¢ ofthe belowsignedyeartheindividual, firm, orcorporationemployed
more than ten (10) employees.

(b) 0 OnJanuary 15t ofthebelowsignedyeartheindividual firm, orcorporationemployed

ten (10) or fewer employees.

*“1f the employer checkedbox (a) must fill outSection 2 below.
2. Byexecutingthisaffidavit theundersigned|privateemployerverifesitscompliancewith OCGA §36-60-6, stating affirmatively

that the individual, firm or corporation has registered with and utilizes the federal work authorization program commonly
known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines
established in O.C.GAA, § 36-60-6. Furthermore, the undersigned private employer hereby attests that its federal work
authorization company identification number (not federal employer identification number) and date of authorization
areas follaws:

Federal Work Authorization Company identification Number

Date of Authorization

in making the above representation under oath, | understand that any person who kni
false, fictitious, or fraudulent statement or representation in an affidavit shall be gu
§ 16-10-20, and face criminal penalties allowed by such statute.

owingly and willfully makes a

ilty ofa violation of O.C.G.A.

Executed on the___ Day of. _,20. in. (City), (State)

Signature of ‘Authorized Officer or Agent of Company

Printed Name ofandTitle of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME

ON THIS THE. DAY OF. 20

NOTARYPUBLIC

My Commission Expires:



- CODE OF ORDINANCES

PART 8 - BUSINESS LICENSES, OCCUPATION TAXES AND REGULATIONS

CHAPTER 8-12 - MISCELLANEOUS REGULATIONS

ARTICLE 8-12-26 TRANSIENT VENDORS AND TEMPORARY BUSINESSES

ARTICLE 8-12-26 TRANSIENT VENDORS AND TEMPORARY BUSINESSES

8-12-26-010 Definitions.

A. "Transient vendor" shall mean any person, firm or corporation whether as owner, agent or employee that

sells, offers or exhibits for sale any goods, wares or services from private premises, but remains at one place

for a temporary period only.

B. "Temporary business" shall mean the sale of goods or services by a business being operated out of a vehicle,

truck, trailer or mobile tent for a specified period of time not to exceed 45 days.

C. "Tent" shall be a portable shelter consisting of canvas or skins stretched over poles or other like devices and

attached to stakes or anything suggestive of a portable shelter.

D. "City sanctioned event" is one which is approved by a vote of the mayor and council or one for which a

permit is granted to any department, agency, board or commission of the City of Marietta, the Downtown

Marietta Development Authority, the Marietta Welcome Center, the Board of Lights and Water or the

Marietta Housing Authority.

(Code 1978, § 8-3241; Ord. No. 5390, § 3, 12/20/94; Ord. No. 5575, 6/12/96; Ord. No. 7690, 10/9/2013, § 1)

8-12-26-020 Registration and occupation tax certificate required.

Every person desiring to operate a temporary business within the City of Marietta shall be required to

register with the business license manager and obtain an occupation tax certificate. Any temporary business

currently operating within the city shall also register and obtain an occupation tax certificate and shall be subject

to all provisions set forth herein. It is untawful for any person, agent, servant or employee of any person to engage

in, carry on or conduct the business of a transient vendor without having first obtained an occupation tax

certificate as provided herein. The requirement of registration and occupation tax certificate in no way grants the

right or an occupation tax certificate to conduct such business within the city.

(Code 1978, § 8-3242; Ord. No. 5390, § 3, 12/20/94; Ord. No. 5575, 6/12/96)

8-12-26-030 Application.

A. Every person required to procure an occupation tax certificate under the provisions of this article shall

submit an application an occupation tax certificate to the business license manager upon a form to be

supplied by the city. The application shall include, but shall not be limited to the following information: Name

under which business is to be conducted; name of the applicant; (if the applicant is a corporation, provide

the names and addresses of all corporate officers. If the applicant is a partnership, provide the names and

addresses of all the partners); residential address of applicant and length of time at such address; residence

of applicant during past five years; address where business is to be conducted; property owner's address;

written consent of property owner or his agent and any conditions to lease agreement; statement from

property owner indicating the existing right-of-way; nature of the business; type of merchandise; description

and number of vehicles or tents to be used; time within which the temporary business will be operated;

name and address of the person or persons who will be in direct charge of conducting the temporary

Marletta, Georgia, Code of Ordinances Created: 2622-11-16 11:27:55 [EST]
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business; statement by applicant as to arrests and dispositions for violations of the law by applicant. The

applicant shall also supply the business license manager with a current copy of its Georgia sales tax

certificate.

B. The application shall be sworn to or affirmed and filed with the city manager at least seven days prior to the

time in which the occupation tax certificate applied for shall become effective to allow for verification of the

information contained therein.

(Code 1978, § 8-3243; Ord, No. 5390, § 3, 12/20/94; Ord. No. 5575, 6/12/96)

8-12-26-040 investigation.

The city manager shall examine each application for an occupation tax certificate filed under this article and

shall make such further investigation of the application and applicant as he shall deem necessary. The city manager

will issue an occupation tax certificate upon determination that all of the statements in the application are true

and correct; that the applicant has not engaged in any fraudulent transaction or enterprise; and that the

temporary business will not violate any provision of the ordinances of the City of Marietta.

(Code 1978, § 8-3244; Ord. No. 5390, § 3, 12/20/94; Ord. No. 5575, 6/12/96)

8-12-26-050 Occupation tax certificate and annual renewal fees.

An occupation tax shall be submitted with any and every application to operate a transient or temporary

business pursuant to the ordinance providing for the issuance of such tax certificate. The occupation tax and

annual renewal fee shall be determined by the gross receipts schedule.

(Code 1978, § 8-3245; Ord, No. 5390, § 3, 12/20/94; Ord. No. 5575, 6/12/96)

8-12-26-060 Exemptions.

This chapter shall not apply to city sanctioned events.

(Code 1978, § 8-3246; Ord. No. 5390, § 3, 12/20/94; Ord. No. 5575, 6/12/96)

8-12-26-070 Transfer of occupation tax certificate.

An occupation tax certificate issued hereunder shall not be transferable.

(Code 1978, § 8-3247; Ord. No. 5390, § 3, 12/20/94; Ord. No. 5575, 6/12/96)

8-12-26-080 Location.

Any temporary business which sells its goods or services from more than one location within the city shall

pay the occupation tax for each location. Any business regulated hereunder which moves to another location after
the expiration of the temporary period shall obtain a new occupation tax certificate from the city and pay the

required fees. 
7

(Code 1978, § 8-3248; Ord. No. 5390, § 3, 12/20/94; Ord. No. 5575, 6/12/96)
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