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Application for Mobile Food Vendor 
Regulatory License 

Application Fee is Non-Refundable 
                                Annual Renewal Fee - Due January 31st of each year 

All fees per Master Fee Schedule 
 
 
 
 

Business Name: Applicant Name: 

 

Physical Address: 
 
 

 

Mailing Address (if 
different from above): 

 
 

Phone: 
 
 

 

Email: 
 
 

 

If applicant is a Corporation, 
please state the managing or 
directing agent’s name* 

 

* Include documentation from the Corporation verifying that the listed managing or directing agent has 
authority to enter into the Regulatory License. 
 
 

 

Description of the preparation methods and food product to be offered for sale, including the intended menu, display, 
and distribution containers. 
 
 

 

Information on the food vehicle to include year, make, and model of the vehicle and dimensions 
 
 

 

The preferred location of the food vehicle, consistent with OHMC 5.29.070 
 
 

 

Attach a photo or drawing of the proposed food vehicle, showing the business name and proposed awnings, if 
applicable 
 
 
 

Section 1: Applicant Information (OHMC 5.29.050) 
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Proposed hours of operation   
 
 

 

Attach copy of Washington State Business License   
 
 

 

Attach copies of all necessary licenses or permits issued by Island County Health Department 
 
 

 

Attach copies of all additional licenses or permits that may be required by the Island County Health Department, the 
Washington State Department of Labor and Industries, and the City of Oak Harbor; This requirement shall be met 
within 30 days of approval of a mobile food vehicle regulatory license by the City of Oak Harbor. However, no 
mobile food vehicle shall locate or operate within the City until such City, County, and State licenses have been 
issued.   
 

 
 

 

Provide evidence of general liability insurance in amounts acceptable to the city attorney’s office and designating the 
property owner as additional insured. 
 

 
 
 

 
 

Applications for a regulatory license should be submitted after obtaining your city business 
license through Washington State Department of Revenue.   

 
Business License Number ______________________________.  
 
 
 
 

 
 
 
 

 
 
(1) Private Property. Food vehicles may operate on private property in any zone in which restaurants are 
permitted (RO with conditional use permit, C-1, CBD, C-5, PBP, PIP and I), with the written consent from 
the property owner and subject to the city’s site plan review requirements. Evidence of such written consent 
and approval shall be provided to the city prior to the on-site location of the food vehicle. 
 
(2) Public Property. Food vehicles may be located OS – Open space, recreation and agriculture and PF – 
Public facilities. 
 
(3) Special Event Permit Locations. Special event permits issued under Chapter 5.55 OHMC shall take 
precedence over mobile food vendor regulatory license locations. 
 
(4) Excise Tax on Public Property. Mobile food vehicles operating on public property are subject to 
leasehold excise taxes pursuant to Chapter 82.29A RCW and Chapter 3.60 OHMC. Regulatory license 

Section 2: Business License Required (OHMC 5.29.030) 

Section 3: Locations (OHMC 5.29.070) 

https://www.codepublishing.com/WA/OakHarbor/html/OakHarbor05/OakHarbor0555.html#5.55
https://www.codepublishing.com/cgi-bin/rcw.pl?cite=82.29A
https://www.codepublishing.com/WA/OakHarbor/html/OakHarbor03/OakHarbor0360.html#3.60
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holders operating on public property will be billed for excise taxes and finance department will remit the tax 
to the Washington State Department of Revenue.  
 
 

 
 

Regulatory License renewals must be made annually pursuant to OHMC 5.01.120. Submit 
the regulatory license renewal by January 31st of the renewal year.  

 
 

 
 

A regulatory license issued under this chapter shall be posted conspicuously on the mobile food 
vehicle. 

 
 

 
 

All food vendors shall comply with all laws, rules and regulations regarding food handling, and all 
vehicles, equipment, and devices used for the handling, storage, transportation and/or sale of food 
shall comply with all laws, rules and regulations respecting such vehicles, equipment and devices 
as established by the Island County health department.  
 

 
 

 

All mobile food vendors endorsed under this chapter shall conform to the following standards: 
(1) Food vehicles stationed on public rights-of-way using external signage, seating or any other 
equipment not contained within the vehicle shall not reduce or obstruct the sidewalk to less than 
five feet. 
(2) Exterior, freestanding signage used in relation to a mobile food vendor regulatory license shall 
comply with Chapter 19.36 OHMC. 
(3) Vendor shall obey any lawful order of a police officer to move to a different permitted location 
to avoid congestion or obstruction of a public way or to remove the vehicle entirely from the 
public way if necessary to avoid such congestion or obstruction. 
(4) Any auxiliary power required for the food vehicle shall be self-contained; provided, that such 
auxiliary power does not result in excessive noise. No use of public or private power sources are 
allowed without providing written consent from the owner. No power cable or equipment shall be 
extended at grade across any city street, alley, or sidewalk. The use of compressors or 
loudspeakers is prohibited. 
(5) Any exterior lighting used by the food vehicle shall be designed and placed in such a manner 
that it does not result in glare or light spillage onto other properties or interfere with vehicular 
traffic. Lighting shall be directed in a downward manner, so as to minimize light pollution. 

Section 4: Annual Regulatory License Renewal (OHMC 5.29.060) 

Section 5: Regulatory License Display (OHMC 5.29.090) 

Section 6: Health Regulations (OHMC 5.29.100) 

Section 7: Food vehicle standards (OHMC 5.29.110) 

https://www.codepublishing.com/WA/OakHarbor/html/OakHarbor19/OakHarbor1936.html#19.36
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(6) All identifying information, logos, advertising, or other displays on the exterior of a food 
vehicle shall conform to the purposes set forth in Chapter 19.36 OHMC regulating commercial 
signage.  
 

 
 

Food vendors and food vehicles shall conform to the following: 
(1) No parking in such a manner as to create a traffic hazard. 
(2) Sales in curbside food zones shall be made on the curbside only, and the vehicle shall be 
parked within one foot of the curb. 
(3) No waste liquids, litter or solid waste shall be dumped on city sidewalks, streets, or lawn areas, 
or in city gutters or drains. When leaving a sales area, food vendors or employees shall pick up all 
waste, litter and solid waste resulting from the business’s sales. Regulatory license holders shall be 
responsible for all waste, litter and solid waste left by customers. 
(4) Supply garbage, recycling, and composting receptacles for the public use. Such receptacles 
shall be capable of accommodating all solid waste generated by the vending activity. The 
containers must be maintained and emptied regularly. The containers must not be left at any 
location after operation of the food vehicle ceases for the day. 
(5) Utilize an absorbent pad or cardboard under outside food preparation area to avoid grease and 
other ingredient spills. 
(6) Conform to all applicable city ordinances regarding noise control and vehicle identification. 
(7) Comply with all Island County public health requirements and fire department requirements if 
propane or a combustible fuel is used. 
(8) Only sell food and beverages that are capable of immediate consumption. 
(9) Maintain the food vehicle in good repair, and free of graffiti. 
 

 
 

 

I acknowledge that I have read and understand Oak Harbor Municipal Code 5.29. The above 
information is true and correct and provided for the purpose of obtaining the Mobile Food 
Vendor License under Chapter 5.29 of the Oak Harbor Municipal Code. 

 
   
_____________________________________         
Signature                                                Date  

                                                      

 
 
 
 
 
 

Section 8: Design and Operation (OHMC 5.29.120) 

Section 9: Acknowledgement of OHMC 5.29 

https://www.codepublishing.com/WA/OakHarbor/html/OakHarbor19/OakHarbor1936.html#19.36


      Application for Mobile Food Vendor License – Page 2 of 5 
865 S.E. Barrington Drive ▪ Oak Harbor, Washington 98277 ▪ City Hall (360) 279-4500 Rev. 1/2019 

• Step 1: Complete application and pay applica- 
tion fee per Master Fee Schedule.

• Step 2: The Utilities Department will forward 
your application to the Development Services 
Director and Compliance Inspector.

• Step 3: Development Services Director will
then approve, conditionally approve, or deny
the application.

• Step 4: You will be notified by the Utility
Department of the decision.

• Step 5: Upon approval, the regulatory license
will be issued.

• Renewal: Must renew the Regulatory
License each year by Jan. 31st.

Section 10: Instructions to Mobile Food Vendor License 



 

SECTIONS 11 - 12 -- INTERNAL USE ONLY 
 

 
 

The Fire Chief or designee shall inspect the proposed food vehicle for fire safety and code compliance. All 
recommendations by the Fire Chief or designee must be implemented by the food vendor applicant before 
the application may be approved.  

 
 

 

 
 

 
 

 
 

  

Fire Chief Date 
 

 
 

 
 
 

 

 
 

 
 

 
 

  

Development Services Director Date 
 
 
 

Conditions set by Development Services Director (if any) using standards codified in OHMC 5.29.080: 
 

 

 
 

 
 

 
 

Approval/Denial Date Fees Paid Business License No. Issued 
   

 
 
 
 

  

Development Services Director Date 
 
 

□ Request for Appeal per OHMC 5.29.140 
 
 

**After final decision, please deliver application to Finance Dept. Attn: Business Licenses ** 
 

Contact the Utilities Department with questions at utilities@oakharbor.org or 360-279-4530. 
 

Section 11: Fire Department Investigation and Recommendations (OHMC 5.29.050 (3)) 

Section 12: Development Services Decision (OHMC 5.29.080) 

mailto:utilities@oakharbor.org


 

 

  
City of Oak Harbor             Special Events Permitting 
865 SE Barrington Drive        Coordinator: Macalle Finkle 
Oak Harbor, WA 98277        Phone: 360-279-4504 
www.oakharbor.gov                  specialevents@oakharbor.org 
          
 

Special Events Permitting 
Letter from Public Works Department, Storm Water Division  

RE Illicit Discharge 
 
Establishments and street vendors that prepare and serve food are currently very much under the 
microscope of the Environmental Protection Agency. Much of this has to do with the methods of 
handling and disposal of the by-product of the food service industry, such as waste cooking oil 
and grease. Any disposal method in which waste cooking oil and grease can be spilled or leaked 
onto the ground can result in damage to the water table, and ultimately to the nation’s water 
supply and marine plant and animal life. All of our food establishments within the city are required 
to follow strict rules for disposal. That being said the same rules apply to street vendors during 
festivals. 
 

On several occasions after festivals have ended, the City of Oak Harbor crews have had to clean 
up after vendors who have dumped grease or other food waste on the street or into a storm water 
catch basin. This year we want it to be clear that all food vendors are required to have an 
absorbent pad, or cardboard, under their work area to avoid grease and other ingredient spills.  It 
is also suggested that you have a canvas type tarp (such as a painter’s tarp) underneath the 
absorbent pad.  This will apply to any outside food preparation. 
 

While this may sound like a small thing, it is still a fact that every little bit of contamination can 
contribute to what would eventually become an unhealthy environment for all of us. In 
accordance with federally mandated standards, the City of Oak Harbor has adopted an “Illicit 
Discharge” ordinance (OHMC Title 12) (12.50.02) which prohibits the discharge, pouring, or 
otherwise allowing anything other but rainwater to be deposited on the ground or down the 
storm drain. The ordnance also makes the responsible person or establishment financially liable 
for the cost of clean-up and/or decontamination following the illicit discharge. The complete 
language of this ordnance may be found on the City of Oak Harbor’s web site in the Municipal 

Code at www.oakharbor.gov 
 

It’s that time of year again for sunshine and fun! Let’s focus on that and not having to clean up 
spills.  
   

Your cooperation in this area is greatly appreciated.  If you have any questions or concerns, please 
feel free to contact Kindle Sullivan, City of Oak Harbor, Storm Water/Waste Water Compliance 
Inspector/Educator, ksullivan@oakharbor.org, 360-279-4765 office 360-914-7994 cell.  
 

By signing below, I acknowledge receipt and understanding of this letter: 
 

Food Vendor Business Name: _____________________________________________________ 

Food Vendor Owner Name: _______________________________________________________ 

Event Name and Dates: __________________________________________________________ 

Signature: _______________________________________________ Date Signed: ___________ 

 FOR OFFICE USE ONLY: Approved__________ Denied ___________ Date ____________  

http://www.oakharbor.gov/
mailto:specialevents@oakharbor.org
mailto:ksullivan@oakharbor.org
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