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Building Permit Application Package

The attached list of information and forms is designed to assist Tuxedo Park residents in applying for

building permits:

1)

2)

3)

4)

5)

Building Permit Application Form and Fee Schedule

“How is the Board of Architectural Review (BAR) Agenda Decided?”

This document explains how the BAR agenda is put together for each meeting.

Excerpts from the Village of Tuxedo Park (VTP) Code Sections 100-49 to 100-57

These sections of the VTP Code explain the procedures and criteria of the

Architectural Review Board.

However, applicants are advised to consult the entirety of the VTP Code (available for
downloading on www.tuxedopark-ny.gov) and the Building Inspector (BI) to

understand all the rules and regulations that are relevant to their building permit
applications.

Site Plan Table and Village Code Sections

This table lists the minimum data required when submitting a site plan. It helps the

BI determine conformity of an application with the VTP Zoning Code. Relevant

sections of the Code are attached.

Notice to Enforce

This notice highlights sections of the VTP Code that pertain to Building Permit

applications and permitted work hours.

Other information will be added to this application package without notice.

If you have any questions regarding the building permit application process, or the above-

referenced sections of the VTP Code, or any other sections of the VTP Code, please contact
John Ledwith, Building Inspector, at (845) 351-4745 ext. 12 or via email at

jledwidth@tuxedopark-ny.gov

Rev. Jan. 10, 2019



BUILDING DEPARTMENT - APPLICATION/PERMIT
VILLAGE OF TUXEDO PARK-LORILARD ROAD-TUXEDO PARK, N.Y. 10987 845-351-4745

PROPERTY LOCATION - SECTION BLOCK LOT

OWNER: PROPERTY STREET ADDRESS

MAILING ADDRESS TELEPHONE

NATURE OF CONSTRUCTION __.NEW ALTERATION ___ADDITION _ RECONSTRUCTION

ACCESSARY USE OTHER~DESCRIBE

IF STRUCTURE BRIEF DESCRIPTION

ESTIMATED COST OF CONSTRUCTION

THE OWNER/AGENT CERTIFIES THAT HE
IS THE OWNER OR AGENT OF ALL THAT CERTAIN LOT, PIECE OR PARCEL OF LAND AND
OR BUILDING DESCRIBED IN THE APPLICATION AND IF NOT THE OWNER THAT HE HAS
BEEN DULY AND PROPERLY AUTHORIZED TO MAKE TRIS APPLICATION AND TO ASSUME
RESPONSIBILITY FOR THE OWNER IN CONNECTION WITH THIS APPLICATION AND AGREES
THAT THE VILLAGE OF TUXEDO PARK ZONING ORDINANCE AND STATE OF NEW YORK
BUILDING CODES WILL BE COMPLIED WITH AS WELL AS ANY OTHER REGULATIONS
RELATING TO THE CONSTRUCTION OR USE OF THE PROPOSED BUILDING AND LAND HERE
IN DESCRIBED.

NOTARY: week SIGNED

N.Y¥.S. REGISTERED ARCHITECT OR LICENSED ENGINEER NAME

ADDRESS TELEPHONE

BUILDING OR CONTRACTOR

ADDRESS TELEPHONE

BUILDERS INSURANCE INFORMATION: WORKMENS COMPENSATION ¢

LIABILITY #

AGENT OR COMPANY

ADDRESS TELEPHONE

VILLAGE CLERK: DATE RECEIVED FEE PAID

BUILDING INSPECTOR:PRELIMINARY INSPECTION~ APPROVED _ DISAPPROVED

DATE COMMENTS

BOARD OF ARCHITECTURAL REVIEW: APPROVED DISAPPROVED~ DATE _.

SIGNATURES

AHRB. COMMENTS

BOARD OF TRUSTEES: APPROVED _.. BISAPPROVED ~~ DATE

SIGNATURES

TRUSTEES COMMENTS:

I HAVE EXAMINED THIS APPLICATION AND THE PLANS (BUILDING AND PLOT) THAT ARE
A PART OF THIS APPLICATION AND FIND THAT THEY ARE IN COMPLIANCE WITH THE
VILLAGE OF TUXEDO PARK ZONING ORDINANCE AND HEREBY ISSUE THIS BUILDING
PERMIT,

PERMIT # DATE OF ISSUE EXPIRATION DATE _

SIGNED-BUILDING INSPECTOR/CODE ENFORCEMENT OFFICER



Last Revised 6/24/2014

Village of Tuxedo Park Board of Trustees

Resolution

ADOPTION OF REVISED SCHEDULE OF SUBDIVISION AND ZONING FEES

AND ESTABLISHEMENT OF ESCROW POLICY

WHEREAS, Section 100-43 of the Village Code authorizes the Board of Trustees

from time to time to publish a Schedule of Fees for various reviews performed in

connection with the Subdivision and Zoning provisions of the Village Code, and

WHEREAS, the last revision to such Fee Schedule was in 2008, and the level of

activity of Subdivision and other reviews by the Planning Board, Board of Architectural

Review and the Board of Zoning Appeals has increased significantly in that time, with

the concomitant escalation of the Village’s professional fees associated with such
reviews, and

WHEREAS, the Board of Trustees desires to simplify the present schedule of

fees, modify it in a manner that reflects expenses incurred on applications of similar
scope, and provide for an escrow mechanism to ensure that the fees incurred on a

particular application remain the responsibility of those of those applicants requesting

reviews and do not become a general Village charge,

NOW, THEREFORE, BE IT RESOLVED that the Village of Tuxedo Park hereby

adopts the following Schedule of Subdivision and Zoning Fees, effective immediately
and applicable to all pending applications’:

4. FEES FOR APPLICATIONS FOR NEW RESIDENCE OR EXISTING BUILDING BEING
CONVERTED TO NEW RESIDENCE

A. Initial Building Inspector Review: $ 200.00

B. Escrow for Review by Village Consultants Engineering, Legal, Etc.): $ 6,000.00

C. Issuance of Building Permit (Valid for 18 months) (Cost per sq. ft. offinished $ 1.50
area): ;

D. Building Permit Extension (12 month maximum extension (Cost per each 6 §$ 300.00
months):

E, Public Hearing or Special Meeting (Cost per meeting): $ 300.00

' The fees charged for any particular project will be the totality of applicable fees identified in this resolution.



2, FEES FOR APPLICATIONS FOR STRUCTURAL ADDITIONS, DEMOLITION AND

BLASTING

A. Initial Building Inspector Review: $ 200.00

B. Escrow for Review by Village Consultants Engineering, Legal, Etc.): $ 3,000.00

C. Issuance of Buliding Permit (Valid for 18 months) (Cost per sq. ft. of finished § 1.60

area):

D. Building Permit Extension (12 month maximum extension (Cost per each 6 $ 300,00
months):

E. Public Hearing or Special Meeting (Cost per meeting): $ 300.00

3. FEES FOR APPLICATIONS FOR OTHER PERMITS (LANDSCAPING, FENCE, DECK,
POOL, WATER, HOOK UP, ETC.)

A. Initial Building Inspector Review. $ 200.00
(Residential generators, installed to provide power to a residence during times of power

failures, shall not be subject to any Village fee if said generators are installed between January

1, 2011 and December31, 2012, However, all such generator installations stitl remain subject

to mandatory Building Inspector reviews. Any homeowners that have paid Building Inspector

fees for the installation of such generators between January 1, 201] and the date of the

adoption of this Resolution will be refunded sucht fees.”)

B. Escrow for Review by Village Consultant (Engineering, Legal, Etc.) for $ 700.00

structural review applications:

C. Escrow for Review by Village Consultant (Engineering, Legal, Etc.) for $ 400.00

landscape applications:

D. Escrow for Review by Village Consultant (Engineering, Legal, Etc.) for single $ 100.00

item applications:

E. Issuance of Building Permit (Valid for 18 months) (Calculation is % of Project 1.6%

Cost-Minimum of $600 with cap @ $6,000")

F. Building Permit Extension (12 month maximum extension) (Cost foreach 6 $ 300.00

months):

G. Public Heating or Special Meeting (Cost per meeting): $ 300.00

H. Water Hook-Up Fee (each) $ 8600.00

|. | Sewer Hook-Up Fee (each); $ 600.00

‘By BOT Resolution 12/15/2011

3By BOT Resolution 4/22/2009



4. FEES FOR APPLICATIONS FOR SUBDIVISIONS

A, Initial Building inspector Review (Cost per lot): $ 200.00

B. Escrow for Review by Village Consultant (Engineering, Legal, Etc.) for lot $ 2,500.00

line only applications:

C. Escrow for Review by Village Consultant (Engineering, Legal, Etc.) for two $ 5,000.00
lot subdivision applications:

D. Escrow for Review by Village Consultant (Engineering, Legal, Etc.) for $20,000.00

subdivision applications of three or more lots:

E. Public Hearing or Special Meeting (Cost per meeting): $ 300.00

F. Final Approval (Cost for each tof): $ 200.00

§. FEES FOR APPLICATIONS FOR APPEALS TO THE ZONING BOARD OF APPEALS

A. Area or Use Variance Application: $ 300.00

B. Home Business Application: . $ 50.00

C. Escrow for Review by Village Consultants (Engineering, Legal, Etc.) $ 1,000.00

D. Public Hearing or Special Meeting (Cost per meeting): $ 300.00

6. FEES FOR BUILDING INSPECTIONS

A. Inspection for Certificates of Occupancy or Completion: $ 400,00

B Escrow for Review by Village Consultants (Engineering, Legal, Etc.) if $ 500.00
* deemed necessary by the Building Inspector. ‘



AND IT IS FURTHER RESOLVED that the Village of Tuxedo Park hereby adopts the

following escrow policy relating to monies received for the payment of the fees and expenses of

the Village Consultants:

A. All such escrow amounts to be provided by an applicant for the payment of the

fees and expenses of the Village Consultants In connection with applications

before the Planning Board, Board of Architectural Review, Board of Zoning

Appeals, and Board of Trustees shall be paid by the applicant upon filing the

application and be held by the Village in a general non-interest bearing escrow

account for the payment to such Village Consultants as set forth below. No

review of the Applicant's submissions to any Village board shall be scheduled

before any of the village boards nor shall any action thereon be taken, until all

Village fees, including the necessary initial consultant escrow monies, are paid in

full. Monies withdrawn from these escrowed monies must be replenished

immediately by the Applicant upon notice from the Village that replenishment is

required.

B. If the monies held in escrow fall below 50% of the initial escrow estimate

required, and the Applicant has not deposited additional monies as required to

replenish the escrow account to 50% of the initial escrow estimate, then no

further review of the application by the consultants will be performed, and the

application will not be scheduled for consideration by any Village board, and no

permits or certificates will be Issued by the Building Inspector.

C. In cases where exceptional circumstances exist the initial escrow amount, or the

amount required to be maintained In escrow, may be modified by the agreement —

of the Building Inspector and the Chairperson of the Village board that has

primary responsibility for the application, provided that the modification (either an

increase or a decrease) shail in the judgment of the Building Inspector and such

Chairpersons, be reasonable in relation to the anticipated costs attendant to the

Village’s review of the application, given the degree of complexity of the project

and the stage of review at the time of such modification and other such factors

deemed by them to be relevant. The agreement of the modification is subject to

approval by the Board of Trustees,

D. Each of the Village's engineering, legal, planning or other consultants who render

services pertaining to an application before the Planning Board, Board of

Architectural Review, or Board of Zoning Appeals, Building Inspector and Board

of Trustees shall submit statements to the Village reasonably setting forth the

services performed and the amounts charged for such services. Copies of such

statements shall be available to the Applicant for review, and the Applicant upon

a written request to the Village Clerk may received a statement of all fees and

expenses debited against the escrow monles, The failure of the Applicant to

notify the Village Board of Trustees of any objection to payment out of escrow

funds of the amount of the charges set forth in the statement of all fees and

expenses debited against the escrow monies. The failure of the Applicant to

notify the Village Board of Trustees of any objection to payment out of escrow

funds of the amount of the charges set forth in the statements of the consultants

within 30 days of the receipt of any such consultant statement by the Village shail

constitute an agreement by the Applicant that the charges are reasonable and

also constitute a walver of any objection thereto by the applicant. Any timely

written objection by the Applicant shall be considered by the Village in

determining the amount to release from escrow but shall not prevent the Village

from withdrawing such amount as it may determine from such escrowed monies

for the purpose of paying such statements. The Village shall review and audit all

such statements in accordance with applicable law.



E. Within 90 days of either the granting of a Certificate of Occupancy/Certificate of

Completion by the Village Building Inspector, or the written request of the

Applicant to remove the application from the Village review process, the escrow

amount remaining after outstanding consultant fees are pald shall be returned to

the applicant.

7. FEES FOR APPLICATIONS FILED IN RESPONSE TO RECEIVING A NOTICE OF

VIOLATION OR STOP WORK ORDER FOR PERFORMING WORK WITHOUT VALID

APPROVALS AND/OR PERMITS *

A. Applications for New Residence or Existing Building Being Converted to New Residence:

Initial Building Inspector Review: $ 400.00

Issuance of Building Permit (Valid for 18 months) (cost per sq. ft. of finished area):
3.00

B. Applications for Structural Additions, Demolition and Blasting:

Initial Building Inspector Review: $ 400.00

Issuance of Bullding Permit (Valid for 18 months) (cost per sq, ft. of finished area):

$ 3.00

C. Applications for Other Permits (landscaping, fence, deck, pool, water, hook-up, etc.):

Initial Building Inspector Review: $ 400.00

issuance of Building Permit (Valid for 18 months) (calculation Is % of Project

Cost-Minimum of $600 with cap @ $6,000): 3.0%

‘By BOT Resolution 6/24/2014
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How is the Board of Architectural Review (BAR) agenda decided?

The following is an explanation of how the BAR agenda is decided for each meeting. It is subject to further
change without notice as the BAR continues to refine its process to make for greater efficiency and
transparency. ae

Each BAR meeting consists of formal and informal reviews.

A formal application that is found to be complete and is approved by the Building Inspector (BI) in
accordance with Village of Tuxedo Park (VTP) Code 100-53 (D), (E) will be put on the next available BAR
agenda. An application that is already under formal BAR review will be put on the next available agenda if
the plans are received by the Village Office ten calendar days before the next BAR meeting and if the
submission is found by the BI to be complete at that stage of the review process (for example, having
responded to the questions posed by the BI, Village Engineer or BAR, or having revised the plans as agreec
at the prior public meeting, etc.) An application will not be put on the next available BAR agenda if the
submission is not complete, ready or received in time for a meaningful review.

For informal concept reviews, applications are put on the next available BAR agenda on a first-come, first-
served basis.

There is a cap to the number of items that may be scheduled on any particular meeting agenda because the
BAR needs to devote appropriate time to each application. There is no fixed cap number. The BAR Chair wi
exercise discretion by considering the complexity of applications in both the formal and informal categories,
the likely amount of time needed to conduct the reviews thoroughly in an evening, and providing for an
appropriate mix of formal and informal applications that are ready for consideration.

Based on the above-mentioned considerations, the BAR Chair will attempt to finalize the agenda on Monday
eight days before a BAR meeting. An applicant should contact the BI on Tuesday (one week before a BAR
meeting) to confirm if his/her application is indeed on the agenda.

Generally speaking, applications already under review will be placed first on the agenda, followed by new
applications. However, complex applications may be placed towards the end of an agenda to allow more tim
for deliberation.

All formal applications should be mindful of the Code requirement in Section 100-53(G) that (1) the project's
architect (or engineer depending on the circumstances), and (2) the applicant (or the applicant's duly
authorized agent), must be present at each relevant meeting.

Board of Architectural Review

September 5, 2007
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