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Vacate Plat Checklist
(Must be accompanied by a Replat or Final Plat Application)

Vacate Plat Application Completeness Requirements

Application fee: $1,500.00

 APPLICATION FEE must be submitted at the time the application is submitted.

 DEVELOPMENT APPLICATION must be signed by the owner

 PROOF OF OWNERSHIP including but not limited to certified tax certificate, copy of 
deed, etc.

 LEGAL METES & BOUNDS (field notes) on an 8 ½” by 11” sheet including surveyor
seal and signature. 

 LETTER OF INTENT must include all letter of intent requirements including waiver 
requests and signature of the owner or applicant 

 TREE SURVEY/TREE PRESERVATION PLAN formatted and scaled to a 24” by 36”
page size (separate digital file) and include associated application/affidavit. If trees 
will be removed from the site, please submit a Tree Removal Permit form.

 LETTERS OF UTILITY AVAILABILITY AND APPROVAL from all utility providers 
including water, sewer, electric, natural gas, telephone and cable tv (Note: water 
provider approval not required if property is serviced by City of Schertz water).

 PLANNING & COMMUNITY DEVELOPMENT- VACATE PLAT CERTIFICATION 
must be submitted along with any associated documentation/exhibits provided with 
the certification from the Planning & Community Development Department. 

 VACATE PLAT EXHIBIT formatted and scaled to a 24” by 36” page size and should
be consistent with exhibits reviewed with the Planning & Community Development 
Department Certification.
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L ET T ER OF  INT ENT  REQ UI REMENT S

•     De f in e a cre a ge  of  sub je ct  p rop e rty.

•     De scrib e  in  de ta il th e  lo ca tion  of  the  p rop e rty.  (E xa m p le :  a pp ro xima te ly  1 25  fe e t 

S o u th  o f Ma in  Stre e t or d ista n ce f rom  an  in te rse ctio n .)

•     S p e cif y p ro p o se d u se s with  sp e cif ic o p e ra tio ns  d ef ine d 

•     S qu a re f oo ta ge of  p ro po se d b u ild in g.

•     P le a se  sp e cif y if  the  p ro p o se d  de ve lo p me n t wi ll b e  d e ve lo p ed  in p ha se s.

• If  the re  is  go in g to b e m o re th an  on e u se ,  will e a ch u se b e o p e ra te d 

a n d   m a in ta in ed  b y o ne  o wn e r (E xa m p le :  Ch u rch a n d 

Da yca re /S ch oo l).

•     S p e cia l co n side ra tio n s (i.e .  re qu e ste d  wa ive r s,  o r va ria n ce s)

•     S p e cif y zo n in g d istrict.

• T he  le tte r of  in ten t m u st  p ro vid e  the  sign a tu re a n d  co n ta ct  info rma t ion  of  

th e   o wn e r o r owners authorized agent.




