
Development Application Checklist

Township of Toms River

33 Washington Street

Toms River, NJ 08753

732 341-1000

Planning Board Zoning Board

Schedule “A” Submission Requirements

() 1. Original and five copies of the Unified Land Development Application form, fully
completed, signed and notarized

Fees in accordance with §348-3.4

Form W-9 and Escrow Replenishment Agreement

Original and 8 copies of signed and sealed property survey less than one year old
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10 copies of plot plan showing proposed improvements; or 8 sets of subdivision plats or
site plans; Electronic copy of subdivision plans or site plans in PDF format (11
sets of 11x17 required five days prior to Board meeting)

fo
r)

10 sets of architectural floor plans and fagade elevations (if any)

() Gs Completed Schedule “B” checklist and a list of any waiver requests, together with a

statement of reasons why waivers should be granted.

() 8. One of the following

() a. A letter of interpretation from the N.J. D.E.P. indicating the absence of freshwater
wetlands, or indicating the presence and verifying delineation of the boundaries
of freshwater wetlands and related transition areas

() b. A finding by the Board Engineer, on applications for principal or accessory
structures on existing single-family or two-family lots, that there are no freshwater
wetlands on the lot or within 200 feet thereof

() 9. If a corporation, limited liability company, or partnership, list the names and addresses
of all parties owning at least 10% of the entity as required by N.J.S.A. 40:55D-48.1 et
seq. (Blank disclosure forms are available at the Board office.)

10. Copy of application filed with Ocean County Planning Board (except bulk variances)

11. Copy of application filed with Toms River Municipal Utilities Authority (except bulk variances)

12. Copy of application filed with Ocean County Soil Conservation District (except bulk variances)

13. Statement of operations (except bulk variances)

14. If tree removal is involved, a Tree Management Plan, with fees

15. Evidence of filing with water company (United Water or NJ American)(except bulk variances)
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16. Flood Zone Certification Form — For any area in a Flood Zone, for Board of Adjustment
Applications only

(_) 17. Evidence of filing with electric utility (Jersey Central Power & Light), for Board of
Adjustment Applications only

Reviewed by:

Application Name:

Block: ; Lot(s). Date:
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Application: Schedule B Checklist Planning Board

Block___ Lot(s) Township of Toms River Zoning Board
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Plat Specifications

1 {Clear, legible plat at a scale of not less than 1" = 60'. x x x x x x x Xx
2 Signature, seal, address, license number of professional

preparing plat. x x x x x x x x
3 |Plat based on land survey less than12 months old. x x x x x x x X

4 {Sheet size up to 30"x42". x x x 4 x x x x

5 |Each sheet numbered and titled. x x xX x x x x x

General Information

6 {Existing and proposed lot lines with dimensions, bearing and
curve:data, xX | X x x x x x | xX

7 |Key map: showing site location and streets, street names,

and zone boundaries within 500 ft. x x x x x x x x
8 Title block: applicant name, name of development, preparer,

tax sheet, lot and block numbers, date prepared, application > 4 xX x x x x x xX
type, and zoning district.

g |Names, addresses and block and lot numbers of all owners

within 200 feet. X |X] RX] X |] xX] xX] xX] x
10 | Date of original and all revisions. x x x x x x x x

11 |Written and graphic map scale. x x x x x x x X

12 |North arrow with reference meridian. x x x x x x x x

13 |Date and signature as per the “Map Filing Law’. x 4 4

14 |Table of zoning requirements, showing existing conditions,

nonconformities and proposed variances. x x x x x x x x
15 [Area of the tract and of each lot. xX x xX x x |x

Natural Features

16 |For proposed site improvements, regrading or disturbance

lover 150 sq. ft., existing and proposed contours at one foot x x
intervals showing surface drainage and topography within 50 x
ft.

17 Existing and proposed contours at one foot intervals showing x x x x x
surface drainage and topography within 200 ft.

1g |All existing watercourses and related areas that are subject

to 100 year floods under FEMA standards. x x x x x x x
19 |Wetlands and wetland transition area boundaries x xX x xX xX x xX x
20 |Features required for Tree Management Plan under the

provisions of Chapter 348-12. x x x x x x x x

Man-made Features

21 |Show existing structures and setbacks from existing and

proposed property lines, indicating those to be modified or x x x x x x x x
removed or to remain.

22 |Location of proposed buildings, first floor and basement or

cellar elevations x x x x x x x x
23 {Building and impervious coverage calculations. x x X x Xx
24 |Existing and proposed easements, rights-of-way and their

purposes. x | xX x x x | X x | Xx
25 |Existing and proposed manholes, sewer lines, stormwater

management facilities, waterlines, fire hydrants, and utility x x x x x x x 4
poles within 200 feet.

26 jLocation of existing wells and septic systems. x x x x x x

Reviewed by:

Rev, 10/20/10 
Date:



Application:

Block, Lot(s) Township of Toms River

Schedule B Checklist Planning Board

Zoning Board.
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27 Plans and profiles of proposed ulility layouts, including

sewers, Storm drains, water, gas, and electric, showing

feasible connections to existing or proposed utility systems

as well as channel section details, pipe sizes, types and

inverts, road crowns and slopes.

28 Monumentation required as per the "Map Filing Law"

29 Off-street parking and loading spaces required and

proposed, and location and dimensions of access drives,

aisles, and parking stalls.

Streets

30 Location, names and widths of all existing and proposed

streets, sidewalks and street widenings within 200 feet of the

site.

31 Plans, profiles and cross-sections of paved areas, curbs and

sidewalks,

Miscellaneous

32 Soil boring logs in accordance with Chapter 348-6 9B(24) or

348-6.10B(16).

33 Exterior lighting plan showing the location, direction of

illumination, amount of illumination expressed in horizontal foot

candles, wattage and drawn details of all outdoor lighting

standards and fixtures.

34 Landscaping and buffering plan showing the location, type of tree

or shrub and the location, type and amount of each type of ground

cover.

35 Soil erosion and sediment control plan consistent with the

requirements of the local Soil Conservation District.

36

Stormwater system maintenance plan including: specific

preventive maintenance tasks and schedules; cost estimates

including the estimated cost of sediment, debris, and trash

removal; and the name, address and telephone number of

the party responsible for maintenance.

37 Maintenance manual in book form for NJDEP "majorTM

‘stormwater projects, which includes one or more acres of site

disturbance or 0.25 acres or more of additional impervious

surface. Submit three copies.

38 Storm drainage calculations.

39 Stormwater management facilities showing all aspects of the

stormwater system on the grading pian.

40 All sign locations and drawn details showing the size,

construction type, height, and content of all signs.

41 Drawn details of screening to be used for the refuse storage

areas, outdoor equipment and bulk storage. «
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42 Drawings, details and written descriptions, as needed, to

address the management of solid waste, recyclables and any

hazardous materials requiring special handling under State

or Federal codes.

Rev. 10/20/10

Reviewed by:

Date:



TOWNSHIP OF TOMS RIVER
33 Washington Street, P.O. Box 728

Toms River, NJ 08754

Department of Engineering and Community Development

732-341-1000 Phone . 732-341-0828 Facsimile

Flood Zone Certification Form

This form shall be filled out and certified for all projects in flood zones at the time of application for a

zoning permit and at submittal of a foundation as-built for release to frame.

Street Address:

Block: Lot:

Base Flood Elevation:.

Base Flood Zone (A/V).

Description Design Foundation As-Built

Note fo surveyor— proposed

finished floor shall be top of block

Existing Finished Floor Elevation. oa ns med Faming height

Proposed Finished Floor Elevation (note if

addition is different) ......

Crawl Space Elevation...............

Garage Floor Elevation .....

Garage — Lowest Horizontal Membev...............

A Zone only:

Square Footage of Enclosed Area in Flood Zone

Number of Flood Vents

(1 Sq. In. per Sq. Ft. Required)

Lowest Elevation of Flood Vent

(Max 12" Above LAG).....

Square Inches of FloOd VentS..........sssseessseeseeee

Lowest Adjacent Grade (LAG).

Highest Adjacent Grade (HAG).........

Lowest Elevation Mechanical Equipment..........

V Zone Only:

Lowest Horizontal Member.......

SEAL SEAL

Signature of New Jersey

Professional Engineer/

Signature of New Jersey

Professional Land

Registered Architect Surveyor

Township Office Use Only

Approved/ Denied (Circle Approved/ Denied (Circle

One) One)

Engineering Zoning

Approved / Denied (Circle

One)

Engineering (if different

than proposed)



Telephone: 341-1000 Ext. 8370

Melissa Benedetto, Secretary

VARIANCE PROCEDURE

TOWNSHIP OF TOMS RIVER ZONING BOARD OF ADJUSTMENT

TO REQUEST A BULK OR USE VARIANCE FROM THE BOARD OF ADJUSTMENT:

To Appeal to the Zoning Board of Adjustment for a Bulk or Use Variance from the

Township Code you must submit the following to the Zoning Board of Adjustment

office at 33 Washington Street, PO BOX 728, Toms River, NJ 08754-0728 with

the following information:

1. Obtain a Zoning Permit Denial from the Zoning Office and submit a copy

of the denial with the variance application.

Completed Unified Land Development Application form completely filled

out, signed and notarized. (If applicant is not the owner of the property

than the owner must sign the application as well as the applicant).

Ten (10) copies of a survey of the property dated within the past (1) year

one of which must include the surveyor’s raised seal (as per 10/12/06

resol.)

Ten (10) copies of a plot plan or survey marked at the appropriate scale to

show the proposed pool, addition, fence, etc., Plot Plans prepared by

architects must include the reference to the Professional Land Surveyor

as required by State Statutes and Administrative Codes.

In the case of applications involving construction, addition or alteration

related to structures such as sheds or dwellings, the applicant shall

furnish ten (10) copies of the building plans showing elevations and floor

areas (including dimensions).

An initial non-refundable application fee in the sum of $100 for pools and

accessory structures and $250 for an addition, one or two family structure.

EDUCATIONAL FEE

Pursuant to N.J.S.A. 40:55D-8(b) the following fees shall be due and

payable in connection with the following categories of land use

development applications submitted to the Township Planning Board and

Board of Adjustment (Hereinafter referred collectively as “the Board’).

The fee shall supplement the Administrative Fees currently charged to

Applicants and shall be non-refundable and shall be used solely to offset



TOWNSHIP OF TOMS RIVER BOARD OF ADJUSTMENT

VARIANCE PROCEDURE

requisite educational fees incurred by “the Board”. The fee denoted as

“Educational Fee” shall be utilized exclusively to offset the cost of

continuing educational costs and fees incurred by members of the Board

as necessitated in order to maintain valid board status. No application

may be deemed complete until all applicable non-refundable educational

fees have been paid as follows:

Major Subdivision $50 Due and payable at the time of

Site Plan Approval application for preliminary approval

Variances pursuant to $50 Due and payable at the time of

N.J.S.A. 40:55D-70(d) application for conditional use permit

Minor Subdivision $25 Due and payable at time of submission

Minor Site Plan Approval of application

Variance pursuant to $25 Due and payable at time of submission

N.J.S.A. 40:55D-70(c) of application

Not connected with any

Other approval

An initial escrow application fee paid by separate check in accordance

with the following schedule:

a) Inground pool and detached garages $600

b) Accessory structures (deck, shed, fence

and other similar structures) $150

c) Addition, one or two family structure $1,500

d) Use Variance See fee ordinance

3980-05

Application fees noted above are determined as per Section 348-3.4.

Payment may be in form of a check made payable to Township of Toms

River or cash in the exact amount.

W-9 form completed to match the check submitted. (Form attached).

Page 2 of 6



TOWNSHIP OF TOMS RIVER BOARD OF ADJUSTMENT

VARIANCE PROCEDURE

OBTAINING A ZONING PERMIT DENIAL

To obtain a Zoning Permit Denial from the Zoning Officer you must submit the

following to the Zoning Office.

1. Zoning permit application form filled out completely with one (1) copy of the

survey, one (1) copy of the plot plan and one (1) copy of the architectural

plans.

2. Zoning Permit Fee ($50 for permit relating to decks, fences, pools,

sheds under 150 square feet. Also additions, single or two -family dwellings

over 150 square feet is $100.00)

REQUESTING A 200’ PROPERTY OWNER’S LIST

A property owner’s list request must be submitted to the Toms River

Township Engineering Department along with a $10.00 200’ property

owner’s list fee in cash or a check payable to the Township of Toms

River. This fee covers the first 40 property owners — After 40 property

owners an additional fee of $.25 per line item will be charged. Note: This

list will be used to give notice to all real property owners located in the

State and within 200 feet in all directions of the property which is the

subject of a hearing.

After furnishing the Board of Adjustment office with the VARIANCE

APPLICATION and all submittals required above, the Zoning Board Planner and

Engineer will perform a variance analysis of the application and list the variances

required for the proposed work to be done. You will be receiving a copy of a

report from both the Zoning Board Planner and Zoning Board Engineer.

*(All corporations must be represented by an Attorney). *

A separate check must be submitted for escrow fees and must be accompanied

by a completed W-9 form. If the funds fall below 30% of the total required

escrow, an additional 30% of the initial escrow shall be deposited. In order for

work to continue on said application, these funds must be deposited.

GIVING PUBLIC NOTICE

Pursuant to N.J.S.A. 40:55D-12 all applications being heard by the Township of

Toms River Board of Adjustment require a Public Hearing and must give Public

Notice of said hearing in accordance with the requirements of the Municipal Land

Use Law and Township of Toms River Land Use and Development Regulations.

This means that the applicant, his agent or attorney shall at least ten (10)

calendar days prior to the hearing date scheduled give written notice by

Page 3 of 6



TOWNSHIP OF TOMS RIVER BOARD OF ADJUSTMENT

VARIANCE PROCEDURE

Certified Mail to all homeowners within 200’ of the applicant’s property and

publish a legal notice in the newspaper. (e.g. - Hearing date is January 12, then

notices should be out by January 2). All white certified receipts must be

stamped & dated by the post office at least the 10th day prior to the

hearing.

The blank "Public Notice" form shall be completed by the applicant showing what

kind of work is proposed and which variances are required. This Notice shall

also show the date, time and place of such hearing. This is the form which will

be mailed or delivered to all property owners within 200’, published in the

newspaper and forwarded to utilities as described below.

Where the applicant’s property fronts on a County road, adjoins County land or is

situated within 200’ of the Township of Toms River Municipal boundary, Public

Notice shall also be given in writing to the Ocean County Planning Board, 129

Hooper Ave., PO Box 2191, Toms River, NJ 08754-2191. If said property fronts

upon a State road or adjoins State land, a "Public Notice" shall be given to the

N.J. Department of Transportation, 1035 Parkway Ave., Trenton, NJ 08625.

Additionally, if the applicant's property is within 200’ of an adjoining Municipality,

Notice of Hearing shall be given to the Clerk of such Municipality along with all

property owners located within the 200’.

Pursuant to N.J.S.A. 40:55D-12, "Public Notice" must also be given to the

following utilities: This Tax Assessors office will provide you with these

addresses.

1. Toms River Water Company 4. Comcast Cable Communications

2. New Jersey American Water Company, Inc. 5. Verizon New Jersey, Inc.

3. New Jersey Natural Gas Company

In addition to the above the applicant must also publish a legal notice in either

the Ocean County Observer, or the Asbury Park Press, both located at 8

Robbins St., Toms River, NJ 08753. Said notice must be published for one day

only and must be published at least ten (10) days prior to the date of the hearing.

An "Affidavit of Publication" must be obtained from the newspaper in which the

notice was published. The "Public Notice" form should be used for the legal

notice of hearing.

ITEMS TO BE BROUGHT TO THE BOARD OFFICE PRIOR TO HEARING

After all notices have been delivered the following items must be provided the

Board of Adjustment Office prior to 4:30 PM on the Friday before the

scheduled hearing.
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