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INFORMATION FOR APPEALS AND PROCEDURES FOR

AREA VARIANCES OF THE ZONING LAW

NOTE: IF THE FOLLOWING INSTRUCTIONS ARE NOT COMPLETED, YOUR

PAPERWORK FOR A VARIANCE WILL NOT BE PROCESSED

INSTRUCTIONS FOR AN AREA VARIANCE IN REFERENCE TO A ONE/TWO-FAMILY OR

MULTI-FAMILY DWELLING RESIDENTIAL, INCLUDING ACCESSORY STRUCTURES:

1) Complete “Notice of Appeal”

2) Complete “Application for Building and Zoning Permit”

3) Complete “Environmental Assessment”

4) Submit two (2) copies of plot plan showing all dimensions of buildings, yard (front, side and

rear) setbacks, buildings (proposed and existing), lot size, area, Tax Map number and street.

Submit any information that may be of value to the Zoning Board of Appeals in making a

decision of your appeal

5) Submit variance fee for processing, check payable to Town of New Hartford

One & two family: $100.00 Multiple dwellings and other

non-residential uses, including signs: $240

6) Submit complete paperwork to the Code Enforcement Office, 8635 Clinton Street (At The

Orchards), New Hartford, New York 13413

APPOINTMENT REQUESTED

The Zoning Board of Appeals holds Public Hearings on the third Monday of every month at 6:00 P.M. at

the Town Offices, 8635 Clinton Street, New Hartford, New York 13413; 315-733-7500 Ext. 2423).

Usually your appeal for the variance meeting will be held from four (4) to six (6) weeks after complete

paperwork and fee is submitted.

APPLICANT MUST APPEAR AT THE PUBLIC HEARING

Applicants appearing before the Zoning Board of Appeals, upon payment of the designated fee, are entitled

to only one (1) “no-show” at a Zoning Board of Appeals meeting, unless otherwise adjourned by said

Zoning Board of Appeals; and after that, the applicant must reapply and pay the designated fee.

Note: If zoning variance is granted, a new Application for

Building Permit must be submitted to the Codes

Department before the start of work.

we

INTERPRETATION

To file for an interpretation before the Zoning Board of Appeals, application fee is $100.00.



NOTICE OF APPEAL

AREA VARIANCE REQUEST

ZONING BOARD OF APPEALS

TOWN OF NEW HARTFORD, NEW HARTFORD, NEW YORK

TO THE ZONING BOARD OF APPEALS (PLEASE PRINT):

(This section to be completed by Codes Officer).

PERMIT APPLICATION NO.

DATE OF APPLICATION

DATE APPLICATION DISAPPROVED

The undersigned, representing the owner/lessee of(identify property by lot and block or otherwise)

located at » hereby gives Notice of Appeal from the

decision of the Codes Enforcement Officer made on day of 20 . In refusing to issue a

Building Permit on the grounds that the same would be in violation of the Provisions of Chapter , Sub-

section___, of the Code of the Town of New Hartford, for the following stated reasons(s):

Corry

(This section is to be completed by Applicant):

and the same having been disapproved, the following specified conditions and facts are hereby declared to the

basis of an appeal from the order, requirement, decision or determination of the Building/Codes Department of

the Town of New Hartford. Give specific reasons and facts why you feel the relief should be granted:

Lhereby certify that the above statements and the accompanying data are true to the best of my knowledge and

belief.

Date: Signed:

Printed:

Address:

Additional information and/or diagram may be shown on the reverse side.

Application Fee: One/two family $100.00

Multiple dwellings and other non-residential uses: $240.00

Interpretations: $ 100.00

Checks are to be made payable to the TOWN OF NEW HARTFORD

*APPLICANT OR AUTHORIZED REPRESENTATIVE (WITH WRITTEN PERMISSION)



Application for Building, Zoning and Demolition Permit

Codes Department TOWN OF NEW HARTFORD CIO CIC No.

315) 733-7500 Ext. 2423 8635 Clinton Street, New Hartford, NY 13413 CER No.
Fax (315) 793-2036 Plumbing No.

Septic No.

Date: 20, ’ Building Permit No.

Application is hereby made to the Codes Department for the issuance of a Building and Zoning Permit pursuant to the NYS Uniform Fire Prevention & Build-

ing Code for the construction, addition or alterations, as herein described. The applicant/owner agrees to comply with all applicable laws, ordinances, regula-

tions and all conditions expressed on the back of this application which are part of these requirements, and also will allow ail inspectors to enter the premises

for the required inspections. Work must be completed within one (1) year of issuance date. NOTE: The issuance of this Building Permit does not preclude

any other approvals that may be required by county, state or federal agency.

NOTE: READ INSTRUCTIONS ON REVERSE SIDE

Workers’ Compensation, Disability & General Liability Carrier &

+ Applicant’s Name: Policy # See attached requirements, if needed,

Address: Zoning District

Zip Lot Size Area

Phone: Existing Building Size

Email: New Building Size

+ Property Owner’s Name: Pilla plot diagramYARDS: Zoning-Set Backs from property line.

Address: 7 Front Yard Depth Feet
Zip Right Side Yard Width Feet -

Phone: : . Left Side Yard Width Feet
Tax Map Number: Rear Yard Depth Feet
Property Location of Proposed Construction: Bldg, Height Feet .

* Estimated Cost$

Existing Use of Property: Floor Area Sq. Ft.
38 Proposed Project: : Bldg. Permit Fee $

Commercial Plan Review Fee $

+ Contractor’s Name: . C/O C/C Permit Fes $

Address: 2 Demolition Permit Fee $

Zip Plumbing Permit Fee $

Phone: Septic Permit Fee $

Email: TOTAL FEE $

NOTE: Inspections by Codes Department are required at the following schedule: (You must call 24 hrs. in advance for Inspections).

1. Footings before pouring concrete. 6. Insulation inspection. :

2. Poured walls need inspection before pouring. 7. When all work is completed, final inspection is required by Sewer, Electri-
oo . cal, Plumbing, and Codes Department. No occupancy of building is per-

3. Foundation inspection before backfill. initted without a Certificate of Occupancy issued by the Codes Department.

4. Concrete slabs before placing concrete. 8. All excavations shall be safeguarded by a temporary. fence in accordancewith the Town of New Hartford Code li8-80L,
5, Plumbing, Heating, Framing, and Electrical inspections before closing in of

the framework.

Signature of Owner, Applicant or Agent 7 PRINTED OR TYPED COPY OF SIGNATURE

The application of dated : 20, , is

hereby approved (disapproved) and permission granted (refused) for the construction, reconstruction or alteration of a building and/or acces-

sory structure as set for above.

Reason for refisal of permit:

Dated 20

6/20 Codes Enforcement Officer



INSTRUCTIONS

This application must be completely filled in ink and submitted to the Codes Enforcement Office.

Plot plan showing location of lot and of buildings on premises, relationship to adjoining premises or public streets or areas, and giving a

detailed description of layout of property must be drawn on the diagram which is part of this application.

This application must be accompanied by one compleie set of plans showing proposed construction.

The work covered by this application may not be commenced before the issuance of Building and Zoning Permit.

Upon approval of this application, the Codes Department will issue a Building and Zoning Permit to the applicant. Such permit and ap-

proval plans shall be kept on the premises available for inspection throughout the progress of the work.

No building shall be occupied or used in whole or in part for any purpose whatsoever until a Certificate of Occupancy shall have been

granted by the Codes Department.

Costs for the work described in the Application for Building Permit include the cost of all of the construction and other work done in

comiection therewith, exclusive of the cost of the land.

Any deviation from the approved plans must be authorized by the approval of revised plans subject to the same procedure established for

the examination of the original plans. An additional permit fee may be charged predicated on the extent of the variation from the original

plans.

PLOT DIAGRAM

Locate clearly and distinctly all buildings, whether existing or proposed, and include all setback dimensions from property lines. Give lot and

block numbers or description according to deed, and show all easements and sireet names and indicate whether interior or comer lot, or sup-

ply an approved plot plan showing all the above requirements.

NOTE: TO PREVENT ANY DRAINAGE PROBLEM, SHOW ELEVATIONS, GRADING, SWALES, ETC.

Cc
D ELEVATIONS OF FINISHED GRADES IN RE-

LATION TO CROWN OF ROAD. .

A.

B

Cc.

dD

GROUND FLOOR

REMARKS

NOTE:

1. If THIS IS A VACANT LOT PRINT IN DE
MENSIONS OF NEW BUILDING. ,

2. If THERE IS AN EXISTING BUILDING

AND A PROPOSED ADDITION PRINT IN

DIMENSIONS AND SHOW ADDITION.

3, FOR NEW BUILDINGS, SUBMIT AN IN-

STRUMENT SURVEY OF FOUNDATION

LOCATION TO THE BUILDING DEPART-

MENT FOR APPROVAL BEFORE A CER-

FRONT PROPERTY LINE TIFICATE OF OCCUPANCY IS ISSUED.
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Appendic B

Short Environmental Assessment Form .

Instructions for. Completing |

Part 1~ Project Information. The applicant ox project sponsor is responsible for the completion of Part 1. Responses
become part of the application for approval of fanding, are subject to public review, and may be subject to further verification.
Complete Part 1 based on information curently available. If additional research or iavestigation would be needed to fully
respond to any item, please answer as thoroughly as possible based dn cuirent information.

Complete all items in Part 1. You may also provide any additional information which you believe willbe needed by or useful
to the lead agency; attach additional pages as necessary to supplement any item. :

Part 1 - Project and Sponsor Information

Name of Action orProject:

Project Location (describe, and attach a location map):

Brief Description of Proposed Action:

‘Name of Applicant or Sponsor: : Telephone:
* 7 VB Mail:

Address:

City/PO: _ State: Zip Cade:

‘|. Does the proposed action only involve the Jegislative adoption of a plan, local law, ordinance, | NO VES j
administrative-mle, or regulation? : .

if Yes, attach a narrative description of the intent of the proposed action and the environmental resources that. C] CI
may be affected inthe mmmicipalityand proceed to Patt 2, Tf no, continnsto question 2.

2. Does the proposed action require a permit, approval or fuuding from any other governmental Agency? NO_ | YES
If Yes, list agency(s) name and permit or approval: Ol

3a, Total acreage of the site of the propased action? acTes

. Total acreage to be physically disturbed? acres

e, Total acreage (project site and any contiguous properties) owned - .

or controlled by the applicant orproject sponsor? © acres

4, Check all land uses that ocour on, adjoining and sear the proposed action. /

[Urban [YRoral @or-agriculime) Industrial [7] Commercial CdResidential (suburban)

CiForst. ClAgricatime — DlAauatic — [Other (specify): :

(Trang . .
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b. Are public transportation service(s) available at or near the site of the proposed action?

o, Axe any pedestrian accommodations or bicycle routes available on or near site of the proposed action?

5. Is the proposed action, ‘ . _ LXo iA

a A pemmitted use under the zoning regulations? ; : [| L_| | ‘

b, Consistent with the adopted ‘comprehensive plan? : , , . EJ |
6. Is the prposed action consistent with the predominant character of the existing built or caiaal NO | YES

landscape? . . P| [|

7. Is the site ofthe ‘proposed action, Tocated in, or does it adjoin, a state listed Critical Environmental ‘Area? o| NO) | YES
Tf Yes, identify:. CI

3. a Will ihe proposed action result in a substantial increase ‘mafic above present levels? Yas |

I
n
o

9, Does the proposed action meet or exceed the state energy code requirements?

Tf the proposed action will exceed requirements, describe design féatues and technologies:

z S
o

Cl
.

10. Will the proposed action connect to an existing public/private water supply?

If No, describe method for providing potable water:

z
a
°

11, Will the proposed action connect to existing wastewater utilities?

Tf No, describe methodfor providing wastewater treatment, .

12. a. Does the site containa structure thatis listed on either the State or National Register of Historic

Places?

b. Is the proposed action located in an atcheological sensitive area?

é
s
 
O
e
 
O

13. a Does any portion of the site of the proposed action, ox lands adjoinmg the proposed action, contain

- -wetlancls or other waterbodies regulatedby afederal, state or local agency?

‘b. Would the proposed action physically alter, ox encroachinto, any existing wetland or waterbody?

Jf Yes, identify the wetland or “watexbody and extent of alterationsin square feet or acres: i O
C
R
H
o
g
 
O
&
O
 

ko 
g
o
p

(7 Shoreline CiForest ° (1 Apricultural/grassfands LJ Early mid-successional

7] Wetland Cita (7 Suburban

| 14. Identity the typical habitat types that occur on, orare likely to be found on the project site. Check all that apply:

15. Does the site of the proposed action contain any species af animal, or associated habitats, listed
by the State or Federal govermment as threatened or endangered?

NO YES

CJ | CI:

Tf Yes, --
a. Will storm water discharges flow to adjacent Properties? | NO L_}yvgs .

‘b, Will storm water discharges be directed to established conveyance systems (comoff and storm drains)?
If Yes, briefly describe: . L-Jno . (CEs .

16. Is the project site locatedin the 100 year flood plain? NO | YES

17, Will the proposed action create stom water discharge, either‘from point or non-point sources? NO [| YES

Oyo
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18. Does the proposed action include construction or other activities that result in the impoundment of NO | YES. ;
water or other liquids (e.g. retention pond, waste lagoon, dam)?.

TE Yes, explain purpose and size: j : . O Oo

19. Has the site of the proposed action or an adjoining property been the location of an active or closed NO | YES

solid waste management facility?

Yes, describe: i” [|

20. Hlas the site of the proposed action or an adjoining property beenthe subject of remediation (ongoing or | NO | YES
completed) for hazardous waste?

_| Té'Yes, desexibe:- olo

IT ARTIRM THAT THE INFORMATION PROVIDED ABOVE 18 TRUE AND ACCURATE TO THE BEST OF MY
ENOWLEDGE

_Applicant/spansor name:

Signature:

Date:

Part 2 ~ Impact Assessment. The Lead Agency is responsible for the completion of Part 2. Answer all of the following
questions in Part 2 using the juformation contained in Part 1 and other materials submitted by the project spomsor or

otherwise available to the reviewer. When answeringthe questions the reviewer should be guided by the concept “Have my

responses been reasonable considering the scale and context of the proposed action?” :

No, ox || Moderate

} smal to large

impact impact *

may may:

occux occur

regulations?
1. Will the proposed action create a material conflict withan adopted land use plan or zoning

2. Will the proposed action resultim a change in the use or intensity of use of land?

3, ‘Will the proposed action impair the character or quality of the existing community?

4, ‘Will the proposed action have an impact on the environmental characteristics that caused the

establishment of a Critical Environmental Area (CEA)?

5, Will the proposed. action result in an adverse change in the existing level of traffic or

affect existing infrastructure for mass transif, biking or walkway? - . .

]

6. Will the proposed action cause an increase inthe use of energy and it fails to incorporate _

yeasonably available energy conservation or renewable energy opportunities?

7, Will the proposed action impact existing: : ,
a. public / private watex supplies?

b. public / pavate wastewater treatment utilities? r

Hl

3. ‘Will the proposed action impair the character or quality of important histoxic, archaeological,
amvhitectural or aesthetic resources? . Lo

9, Will the proposed action result in amt adverse changeto natural resources (¢.g., wetlands,

waterbodies, groundwater, air quality, flora and fauna)? so ! H
o
o
d
o
o
 
o
o
o

H
o
d
o
d
l
o
l
d
d
a
a
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Mo,or | Moderate

small to large
impact -| impact

may may

occur — occur

10. Willthe proposed action result in an increase in the potential for erosion, floading or drainage’ i Cl ’
problems? . . :

Ll. Wil the proposed action create a hazard to environmentalsesources or homan health? : [| . []

Part 3 - Determination of significance. The Lead Agency is responsible for the completion of Part 3. Forevery

question in Part 2 that was answered “inoderate to large impact may occu’ * orif there is a need to explain why a particular

element of the proposed action may or will not xesult ina significant adverse environmental impact, please complete Part 3.

Paxt 3 should, in sufficient detail, identify the impact, including any measures or design elements that have been incinded by

. the project sponsor to avoid or reduce impacts. Part 3 should also explain how the lead agency determined that theimpact
may or will notbe significant. Bach potential impact should be assessed considering its setting, probability of occuring,

duration, imeversibility, geographic scope and magnitude, Also considerthe potential for short-term, long-term and -

cmmulative impacts. _-

Cl Check this boxif you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action may zesult in one or more potentially large ox significant adverse impacts and an.

environmental impact siatement is zequized. .

O Check this baxif you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action will not resultin any significant adverse envizonmental impacts.

Name of Lead Agency ; Date

Print or Type Name of Responsible Officer in Lead Agency “~ Title of Responsible Officer

. Signainre of Responsible Officer inLead Agency Signatnre of Preparer (if different:from Responsible Officer)

_ PRINT : _ Paged of ¢






