
 
20600 City Center Blvd. 
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Raymond R. Soliman, MAYOR     Christine Vershay-Hall, CITY CLERK 

 
In order for the City of Crest Hill to assign a Plan Commission meeting date for your request you must: 

1. Submit the Application for Development (attached) fully completed to the Building Department for 

review.  Keep a copy of the application for yourself. 

2. Submit any documents related to your request.  These may include, but are not limited to plat, 

elevations, plans, and/or drawings. 

Once reviewed you will be contacted with your meeting date.  At that point you must submit to the City 

Clerk’s Office: 

1. Payment of the fee.  Payment may be made by cash, a check made payable to the City of Crest Hill, or 

card (with a 2.25% fee).  The Professional Fee Summary is attached. 

2. Fifteen (15) copies of the application and all paperwork or documents deemed necessary by the City. 

Submit to the Building Department: 

3. One (1) electronic copy of the legal description of the property in a Word document. 

Once reviewed and approved, your case will be placed on the next appropriate agenda for the Plan 

Commission hearing and the Clerk’s Office will submit the legal notice to the local newspaper for publication.  

Shaw Media will contact you with the publication cost and the ad must be paid in advance of the publication. 

After payment has been completed, you must begin notifying surrounding property owners within three 

hundred (300) feet of the subject property no later than 15 calendar days from the Plan Commission hearing, 

giving a full description of the action needed approval by the Plan Commission.  This can be done by in person 

delivery or by certified mail with return receipt.  The City will provide you with the property owner 

information and a sample letter. 

The following steps must be submitted no less than one week prior to the Plan Commission hearing: 

1. A receipt for the paid publication notice from Shaw Media. 

2. An affidavit of signatures sheet(s) filled out and notarized if delivered in person. 

Bring one set of copies of the certified mail receipts (green return cards) and/or any returned envelopes to the 

Plan Commission meeting. 

IF ANY ITEMS ARE NOT RECEIVED BY THE CITY AT THE APPROPRIATE TIME, THE CASE WILL BE TABLED UNTIL 

THE NEXT AVAILABLE PLAN COMMISSION MEETING. 
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Applica�on for Development 

 

 

 

 

Project Name: _________________________________________________________________________ 

 

Owner:________________________________ Correspondence To:_____________________________ 

 

Street address:__________________________ Street address:_________________________________ 

 

City, St., Zip:____________________________ City, St., Zip:___________________________________ 

 

Phone:________________________________ Phone:________________________________________ 

 

Email:_________________________________ Email:________________________________________ 

 

Property Address:    Property Informa�on: 

Street address:________________________________ Lot Width:______________________________ 

 

City, St., Zip:__________________________________ Lot Depth:______________________________ 

 

PIN:_________________________________________ Total Area:______________________________ 

 

*Submit an electronic version of the legal description only in a Word document to:  

buildingdepartment@cityofcresthill.com 

 

Existing Zoning:________________ Existing Land Use:_____________________________________ 

 

Requested Zoning:______________ Proposed Land Use:____________________________________ 

 

Adjoining Properties Zoning and Uses: 

North of Property:______________________________________________________________________ 

 

South of Property:______________________________________________________________________ 

 

East of Property:_______________________________________________________________________ 

 

West of Property:______________________________________________________________________ 

 

Purpose Statement (intended use and approval sought):_______________________________________ 

For Office Use Only: Case Number:     
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_____________________________________________________________________________________ 

 

Development Request:  Please check all that apply and describe: 

 

[  ] Rezoning:__________________________________________________________________________ 

 

[   ] Special Use:________________________________________________________________________ 

 

[   ] Variance:__________________________________________________________________________ 

 

[   ] Planned Unit Development:___________________________________________________________ 

 

[   ] Annexation:________________________________________________________________________ 

 

[   ] Plat:______________________________________________________________________________ 

 

[   ] Other:_____________________________________________________________________________ 

 

Contact Information – If not yet known, please indicate as TBD.  Check those parties in which copies of 

all correspondences should be forwarded. 

 

[   ] Civil Engineer:_______________________________ Phone:_________________________________ 

 

       Company:__________________________________ Email:__________________________________ 

 

[   ] Contractor:_________________________________ Phone:_________________________________ 

 

       Company:__________________________________ Email:__________________________________ 

 

[   ] Architect:___________________________________ Phone:_________________________________ 

 

       Company:__________________________________ Email:__________________________________ 

 

[   ] Builder:____________________________________ Phone:_________________________________ 

 

       Company:__________________________________ Email:__________________________________ 

 

I agree to be present (in person or by counsel) when the Plan Commission and City Council hear this 

development request. 

 

________________________________________ ________________________ 

Signature of the Applicant    Date 

 

If you (the applicant) are not the owner of record, please provide the owner’s signature. 

 

________________________________________ _________________________ 

Signature of the Owner     Date 
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