
TOWN OF FAIRFAX 
142 BOLINAS ROAD, FAIRFAX, CALIFORNIA 94930 

(415) 453-1584/FAX (415) 453-1618 

NOTICE OF APPEAL 

FOR STAFF USE 

Date: ______ Fee: ______ _ 
Appl.# ___ _ 
Receipt# _______ _ 
Recvd. By: ____________ _ 
Action: ------------

The purpose of the appeal procedure is to provide recourse in case it is alleged that there 
is an error in any order, requirement, permit, decision or determination by any 
administrative official, advisory body or commission in the administration or enforcement 
of the City Ordinances. Any person aggrieved by the action of any administrative official, 
advisory board or commission in the administration or enforcement of any ordinance in 
the Town Code may make verified application to the Town Clerk in the manner prescribed 
by the Town Council within ten (10) days of action that is appealed. 

FEE: Fees are set by resolution of the Town Council. See fee schedule for current 
application fees. 

PLEASE PRINT 

Appellant's name __________________________ _ 

Mailing address _____________ Zip: ____ Day phone _____ _ 

Property Address: _________________________ _ 

I appeal the decision of: (list board, commission, or department and decision, for example: 
Planning Commission denial of variance) application# _____ _ 

The following are my reasons for appeal: 

hereby declare that I have read the foregoing Notice of Appeal and know the contents 
thereof. I further declare under penalty of perjury that the information supplied by me is true 
and correct. 

Executed this __ day of ____ , 19_ 

SIGNATURE OF APPELLANT: _______________ _ 
(4/94) 

Prinud on Recycled Pap,r 



TOWN OF FAIRFAX 

PUBLIC NOTICE REQUIREMENTS 

FOR ALL LAND USE ENTITLEMENTS 

Public notice is sent to property owners, residents and businesses for all land use 
entitlements including the following: 

Zoning Change Amendments, Design Review, Variance, Use Permit, and Hill Area 
Development Permits. The area to be noticed is any parcel within 300 feet of the 
boundary line of the property that is the subject of the application. 

When filing your application include a Notification Map and a Mailing List and Mailing 
Labels and stamps for property owners and residents to be notified as described below. 
The applicant is responsible for the accuracy of these materials. 
Erroneous information may require re-mailing or re-scheduling of the public hearing. 
When you file your application please sign and submit the attached affidavit stating that 
the required map, mailing list and labels have been prepared following these instructions. 

The applicant prepares and provides the following: 
1. A neighborhood notification map, mailing list and mailing labels 
2. Postage stamps for each label 
3. Completes the affidavit certifying the accuracy of the mailing list 
4. Posts the site with an 11inch x 17 inch Notice Form provided by the Planning 
Department. 

If the approval of an application is delayed by unresponsiveness of an applicant, the 
address list and labels may have to be redone to ensure their accuracy. 

Once Planning staff determines that an application is complete, they send a notice of 
completeness and provide the poster for the applicant. The poster is to be filled out by the 
applicant to describe the project. The poster is to be waterproofed and posted in a clearly 
visible location along the street frontage of the property at least 10 days prior to the 
public hearing. 

The Planning Department provides the notices, reviews the mailing information provided 
by the applicant, and mails the notice. 

Mailing List: 
List the Assessor's Block and Lot Numbers for all lots within the Notification Map with 
the Names and Mailing Addresses of all the property owners and the Mailing Address for 
all residents and businesses. Include yourself and anyone else you wish notified. Please 
count the addresses and provide a stamp for each label. 



Submit self-adhering Mailing Labels with this information, one name and address per 
label. For property owners, use the names. For residents and businesses, you may use 
either their name or "Occupant". Property Owners are those in the latest Assessors Tax 
Roll, available at the Marin County Assessor's Office 

For Residents or Businesses you can get the number of dwellings or businesses on a lot 
from the property owner or building manager, or by counting the mail boxes, doorbells 
and any businesses. You may also use the reverse telephone directory at the library, use 
addresses shown on the mailbox, doorbell or reverse telephone directory, including any 
letter suffixes (134, 134A) or fractions (249, 249 1/2). If a doorbell or mailbox has a 
name but no separate street or apartment number, use that name for the mailing labels. 
There is usually a Resident anytime the Property Owner in the Townwide Tax Roll has a 
different mailing address. 

In addition, a list of apartment/ multifamily renters is available on disk or in hard copy 
from the Planning Department. This list is an additional resource for creating the mailing 
list. Where the address of the owner differs from the location address of the property to 
be noticed, labels should be created for both owners and residents. -

Affidavit of Preparation of N oti:fication Map, 
Mailing List and Mailing Labels for Public 
Notification for Land Use Public Hearing 

I, ________________ , do hereby declare as follows: 
(print name) 

1. I have prepared the Notification Map, Mailing List and Mailing Labels for Public 
Notification for in accordance with Planning Department guidelines. 

2. I understand that I am responsible for the accuracy of this information, and that 
erroneous information may require re-scheduling the public hearing. 

3. I have prepared these materials in good faith and to the best of my ability. 

I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 

EXECUTED ON THIS DAY, ________ , 200_ in the Town of Fairfax, 
California. 

Signature 


