
WILLINGBORO TOWNSHIP

Department of inspections

1 Rev Dr. Martin Luther King Jr. Drive

Willingboro, New Jersey 08046-2353

609-877-2200 ext. 1033

MOVING???

Did you know Willingboro Township requires all homes having a change of occupancy or ownership to

have an inspection done by a Willingboro Township Housing Inspector? A heating certificate is also required,

which can be obtained using an independent contractor that is registered with the Township. (The list is

enclosed in this packet for your convenience).

To start this transaction an application needs to be filled out along with the fee of $100.00 to cover the

housing inspection which includes the first inspection, a re-inspection (if needed) within 30 days of the initial

inspection date. This inspection can be scheduled by you or your agent. Your Certificate of Occupancy (CO) will

include a smoke detector certification, flood hazard letter, and certificate of housing code. We advise that your

inspection be scheduled within 30 days of your settlement date (COs are good for 30 days only).

Open construction permits will be checked and final inspections will be required. Also, if you have done

work withoutpermits, yourwill be guitartoacquit ithe proper permis andd inspection Willin;

are instruc tions

If your property fails inspection, it is your responsibility to pick up the report, abate the violations, and

reschedule another inspection.

To pick up your CO, you must:

> Pass your housing inspection by the Township

> Bring in your original heating certificate from a registered contractor on the Township listing that

is provided (certificate is only valid for 30 days)

> Provide original Private Sewer Lateral Inspection Report Indicating No Repairs Necessary (Valid

for 6 months)

for improvements HakoticeTY aN

NOTE: If an appointment needs to be cancelled or rescheduled, we require 24 hour notice or initial fee will still

be assessed to cover the scheduled inspection.

Also, the Township trash collection company is not responsible for the removal of debris as a result of your

moving. If you have a large amount of trash (cannot exceed 10 bags for disposal), it is your responsibility to

make arrangements for the removal.



WILLINGBORO (2) TOWNSHIP

Inspections Department

1 Rev. Dr. Martin Luther King, Jr. Drive

Willingboro, NJ 08146

Phone# 609-877-2200 Ext.1214 Fax# 609-877-1278

RESALE INSPECTION — HOUSING APPLICATION

$100.00 Fee

Address of Inspection:

Is there a Lock Box? If so, Lock Box

Note: By providing a lock box #, the Housing Inspector may go earlier or later than the schedule time.

If you want to be present at the time of inspection, do not give a lock box #.

Seller or Owners Name: email:

Address:

Phone #: Alt Phone #:

Buyer’s Name:

Address:

Phone #: Alt Phone #:

Block: Lot: Settlement Date:

« 7 ‘ ‘ ’

Is this the purchase of a vacant Property: Yes/No

Approximately how long has this property been vacant?

! hereby certify that | am the owner in fee or authorized by the owner in fee to make this application as his/her agent. |

understand that if any of the above statements are willfully false, |am subject to punishment. | also have read and agree to the

requirements described in “Moving???” Missing information may delay issuance of your Certificate of Occupancy.

Printed Applicant’s Name:

Applicant Signature: Date:

Agent/Realtor Name: Phone#:

Address/City/State/Zip: email:

Office Use Only:

Inspection Date: Time:

Check #: Cash: CC#: Receipt#:

Open Permits?: Yes/No



WILLINGBORO ) TOWNSHIP

Inspection of Private Sewer Laterals for Resales

A private sewer lateral is the pipe that connects a home’s plumbing system to the MUA wastewater collection main

pipeline. The lateral is considered the “private” segment when it is located on private property and serves the purposes

of an individual, privately owned building. The property owner is responsible for the entire pipe length, including the

wye or saddle at the point of connection to the MUA mainline. To protect the public health and safety these pipes must

be regularly inspected and repaired to maintain their integrity.

Willingboro Township has placed into their ordinance new regulations that will require a video inspection and a certified

inspection report from a Master Plumber to indicate whether the private sewer lateral is in satisfactory condition. If it is

determined that the sewer lateral needs to be repaired, such repairs MUST be completed prior to the issuance of a

Certificate of Occupancy and prior to occupancy of the house since without a properly functioning lateral a house is not

fit for human habitation.

Private Sewer Lateral Compliance Certificate Requirements:

No Repairs Needed - Qualified Plumber completes required video inspection and fills out the

Private Sewer Lateral Inspection Report. If no repairs are necessary, turn in the completed

Private Sewer Lateral Inspection Report a copy will also be stored within the property files.

Repairs Needed - If repairs or replacement is necessary, the Property Owner should obtain multiple

quotes to complete the work, obtain a plumbing permit for work, and complete the sewer

lateral repair/replacement work. Once all inspections from the Township Plumbing

Inspector and the MUA have been approved, a Certificate of Approval for the work

completed will be issued and the Plumber or Property Owner will return a (post repair)

Private Sewer Lateral Inspection Report.

It is recommended that this process start once the property is listed for sale due to the time it will take for

completion, but no later than once a property has anagreement of sale. The inspection must be completed

before the property is transferred.

The sewer lateral inspection is good for 6 months. If a property transfers ownership within that time frame another

inspection is not required.



WILLINGBORO 4S) TOWNSHIP

Private Sewer Lateral Inspection Report

Homeowner Name: Date:

Address: Phone:

Homeowner Email:

Inspection Company Name: Address:

Company Email: Inspectors Phone:

Sewer Usage: 1 Residential 11 Commercial 1 Townhouse

Pipe Size: Pipe Material:

Camera Direction:0) With Flow Against Flow

CCTVDate: Time: Total Length:

Yes/No (REQUIRED YES/NO ANSWERS)

O CO Cleanout is accessible outside of building.

O CO Private Sewer lateral required cleaning/jetting to perform video inspection.

O CO Private sewer lateral crosses neighboring private property.

O O Private sewer lateral connects to Township sewer in public right of way.

1 (1 There is more than one structure at this address served by the private sewer lateral.

[1 1 There is more than one private sewer lateral serving this property.

C1 The following repairs are recommended to restore normal lateral function:

OBSERVATION CODES

B BROKEN I INFILTRATION R ROOTS: 25% 50% 75%

Cc CRACK ie) OFFSET cP CHANGE IN PIPE

F FRACTURE Ss SAG OR OUT OF ROUND

LATERAL INSPECTION LOG

CO] . + 7 7

CODE DISTANCE OBSERVATION

BRIEF SUMMARY OF WORK PERFORMED

C1 NO REPAIRS NECESSARY

The information submitted herein complies with all requirements set forth by Willingboro Township ordinance 291. | certify the information that | have provided

with this form and true and correct.

Plumbers Signature: Plumbers License# Date: Affix Seal Here



WILLINGBORO

REQUEST FOR CERTIFIED TAX SEARCH

DATE:

Please include all of the information below to insure a faster response.

Property requesting tax search for:

Property Address:

Block: Lot:

Owner’s name:

Anticipated Closing Date:

Type of Property:

Single Family Dwelling

Townhouse

Multiple Dwelling

Commercial . .

Requestor’s name:

Email:

Phone#:

Signature:

Please attach the $10.00 fee with the completed application to:

Willingboro Tax Collector —Lamar Arnold

One Rev Dr. Martin Luther King Drive

Willingboro, NJ 08046

Email: larnold@willingboronj.gov

(609)877-2200 Ext. 1007



CEP ADy

WILLINGBORO wh TOWNSHIP

INFORMATION AND DOCUMENTS NEEDED FOR ADDED ASSESSMENT

1) Survey-Optional

2) Date of CO or COC inspection

3) MLS Listing

4) Contract of Sale

5) Title Company’s name

6) Contact Person at Title Company

7) Phone number of Title Company

8) Email address of Title Company

9) Fax number of Title Company

10) Closing Date

~ Devonia Bennett

Phone #: 609-877-2200 Ext. 1013

Willingboro Township Municipal Complex

One Rev. Dr. M. L. King. Jr. Dr. Road © Willingboro NJ 08046 © P. 609.877.2200 ©. F, 609.877.7352 ¢ www.willingboronj.gov



WILLINGBORO

1 Rev. Dr. Martin Luther King, Jr. Drive

Willingboro, New Jersey 08046

Department of Code Enforcement and Inspections

Phone: (609) 877-2200, ext. 1019, Fax: (609) 877-1278

UNIFORM INSPECTION REPORTS

PRE-INSPECTION CHECKLIST

AS OF JANUARY 2010, ALL RENTAL PROPERTIES MUST BE

INSPECTED ON AN ANNUAL BASIS

Below is a listing of the items to be inspected during your Resale/Rental Housing Inspection. All violations

must be reinspected within 30 DAYS from the date of the initial inspection to avoid additional fees. All items

must be corrected before a Certificate of Occupancy can be issued.

LOCATION/AREA VIOLATION

EXTERIOR |

DRIVEWAY| Cracks, sinking and/or raised sections of asphalt or concrete

require repair or replacement.

LAWN/HEDGES/TREE| High grass or weeds, trash, junk and debris must be

removed.

SCREENS (5/1 through 10/1) | Screens must be in windows during inspection.

FENCE| Fence must be stable and without defects.

‘ ROOF/SHINGLES| Deteriorated, missing or broken shingles must be replaced. .

Only 2 layers maximum are allowed. 3 layers or more must

be removed.

SIDING| Broken, missing and/or badly damaged siding must be

VINYL/ALUMINUM| repaired/replaced.

SHINGLE

EXTERIOR PAINT| All peeling paint must be removed from painted surfaces,

including window frames and roof trim, repainted &

repaired.

HOUSE NUMBER| 6 inch visible numbers must be present. MUST BE ON

BUILDING.

GUTTERS| Gutters must be free of leaves, properly secured and free

DOWNSPOUTS| from damage. Downspouts must be in place.

WALKWAY| Walks must be free of cracks, raised or sinking areas.



LOCATION/AREA VIOLATION

KITCHEN

WALLS/CEILINGS Must be free of holes, cracks and they must be properly

finished.

ELECTRICAL All lights, receptacles and switches must operate and have

proper cover plates installed. Ceiling fans may require

electrical permits.

WINDOWS Must not have broken, cracked or missing glass panes. Must

be operable and able to stay up when opened.

DOORS Doors must be operable and free from damage. Double-key

deadbolts are not permitted.

CABINETS Must be operable, undamaged and free from

deterioration/decay.

COUNTERTOP Must be free from defects, deterioration and damage.

OVEN/STOVE All burners and oven must be operational. Stoves must have

anti-tip device installed.

FLOOR Must be level, free from obstructions and material (tile,

carpet or wood), must be in good condition.

- PLUMBING Hot and cold running water must be provided without leaks.

All drain lines must drain freely.

EXHAUST A method of exhaust must be supplied (range hood or

exterior exhaust fan).

BATHROOM(S) Total Number Full Y,

WALLS/CEILINGS Must be free of holes and cracks, and they must be properly

finished. Remove mildew.

FLOOR Must be level, free of obstructions and material (tile, carpet

or wood), must be in good condition.

DOOR Doors must be operable and free from damage. Double-key

deadbolts are not permitted. ‘

ELECTRICAL All lights, receptacles and switches must operate and have

proper cover plates installed. Ceiling fans may require

electrical permits.

PLUMBING Hot and cold running water must be provided without leaks.

All drain lines must drain freely.

VANITY/CABINET Must be operable, undamaged and free from deterioration or

decay. Must be secured properly.

BEDROOM(S) Total number of bedrooms , 1 = Master.

2 = Front, 3 = Rear, 4,5,6 = Additional bedroom(s)

WALLS/CEILINGS Must be free of holes, cracks and they must be properly

finished.

ELECTRICAL All lights, receptacles and switches must operate and have

proper cover plates installed. Ceiling fans may require

electrical permits.


















