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18.210.090 Burden of proof. 

The burden of proof for 
satisfying the aforementioned 

criteria shall rest with the 
applicant and not the 
planning board. The granting 
of a conditional use permit  

rests in the discretion of the 
city council as to whether or 
not the proposal conforms to 
the criteria and requirements 

set forth in Chapter 
18.210.080 

 

 

 

APPLICATION FOR CONDITIONAL USE PERMIT 

FILING FEE ATTACHED $___________                SEE FEE SHEET 

PROPOSED USE: _________________________________________________________ 

___________________________________________________________________________ 

(Describe in detail, indicate if continued to attached pages) 

OWNER(S) OF RECORD: 

Name:         

Mailing Address:            

City/State/Zip:         Phone:    

PERSON(S) AUTHORIZED TO REPRESENT THE OWNER(S) AND TO 
WHOM ALL CORRESPONDENCE IS TO BE SENT: 

Name:         

Mailing Address:            

City/State/Zip:        Phone:    

LEGAL DESCRIPTION OF PROPERTY (Refer to Property Records): 

Street Address ___________________ Tract  ______ Block  _______  Lot ______ 

Subdivision Name ________________  

Section ______ Township _______ Range ______ 
 

The Applicant is responsible for providing 
sufficiently complete information (see 18.210.090).  
Attached is the Required Criteria for Conditional Use 

Application the Planning Board and Council must 
use to create a “Finding of Fact” in making a 
decision.   Please review the Criteria carefully before 

providing the following information and documents. 

1. Zoning District and Zoning Classification in which use is 

proposed:_________________________________ 

2. Attach a plan of the affected lot which identifies the following items: 
a. Surrounding land uses.  

b. Dimensions and shape of lot.  
c. Topographic features of lot.  
d. Size(s) and location(s) of existing buildings.  

e. Size(s) and location(s) of proposed buildings.  
f. Existing use(s) of structures and open areas.  
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g. Proposed use(s) of structures and open areas.  
h. Existing & proposed landscaping and fences.  

3. On a separate sheet of paper, discuss the following topics relative to the 
proposed use: 

a Traffic flow and control.  

b Access to and circulation within the property.  

c Off-street parking and loading.  

d Refuse and service areas.  

e Utilities.  

f Screening and buffering. 

g Signs, yards and other open spaces.  

h Height, bulk and location of structures.  

i Location of proposed open space uses.  

j Hours and manner of operation.  

k Noise, light, dust, odors, fumes and vibration.  

l If the application is for a home occupation conditional use permit provide the 
following information: 

1 Number of employees that will work on the premises. 

2 Number of employees that are not family members residing at the 
premises. 

3 Estimated number and frequency of clients/patrons that will visit the on-
site business.  

4 How much area will be used for the business.  Compared to the area used 
for residential purposes. 

4. Attach supplemental information for proposed uses that have additional 

requirements.   

I hereby certify under penalty of perjury and the laws of the State of 

Montana that the information submitted herein, on all other submitted 
forms, documents, plans or any other information submitted as a part of this 
application, to be true, complete, and accurate to the best of my knowledge. 

Should any information or representation submitted in connection with this 
application be incorrect or untrue, I understand that any approval based 
thereon may be rescinded, and other appropriate action taken. The signing 

of this application signifies approval for the planning staff to be present on 
the property for routine monitoring and inspection during the approval and 

development process. 

 

Applicant Signature   Date ____________ 
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Required Criteria for Conditional Use Application  

18.210.080 Criteria required for consideration of a conditional use permit. 

A conditional use permit may be granted only if the proposal, as submitted, 

conforms to all of the following general conditional use permit criteria, as 
well as to all other applicable criteria that may be requested. 
A. Site Suitability. That the site is suitable for the use. This includes: 

1. Adequate usable space, 
2. Adequate access, and 

3. Absence of environmental constraints. 
B. Appropriateness of Design. The site plan for the proposed use will provide 

the most convenient and functional use of the lot. Consideration of design 

should include: 
1. Parking scheme, 

2. Traffic circulation, 
3. Open space, 
4. Fencing/screening, 

5. Landscaping, and 
6. Signage. 

C. Availability of Public Services and Facilities. The following services and 

facilities are to be available and adequate to serve the needs of the use as 
designed and proposed: 

1. Sewer, 
2. Water, 
3. Storm water drainage, 

4. Fire protection, 
5. Police protection, and 
6. Streets. 

D. Use will not be detrimental to abutting properties in particular and the 
neighborhood in general. Typical negative impacts which extend beyond 

the proposed site include, but are not limited to: 
1. Excessive traffic generation, 
2. Noise or vibration, 

3. Dust, glare, or heat, 
4. Smoke, fumes, gas, or odors, and 
5. Inappropriate hours of operation 

6. Economic impacts if the building is a large building with a minimum floor area 

of 60,000 square feet. 

 

 

 
 


