
OFFICE USE ONLY 
120 day time limit Accepted as complete_______________ Final decision by __________________ 
DLCD 45-day notice required Y/N____ Date mailed_______________ Date of first hearing _______________ 
Notice of PC Hearing   Date mailed _______________________ Posted on site_____________________ 
Notice to media Publication date____________________ Emailed _________________________ 
Hearing dates     PC ______________________________ CC _____________________________ 
Notice of Decision Date mailed_______________________ Appeal deadline___________________ 
Associated applications ____________________________________________________________________ 

City of Ontario Planning and Zoning Application Form 
444 SW 4th Street, Ontario, OR 97914 
Permit Center Annex: 458 SW 3rd Street 
Voice (541) 881-3222 / (541) 881-3224 
Fax (541) 881-3251 

Date Received _____________________________

Time Received_____________________________ 

PDAC Date:  _____________________________ 

Accepted as Complete ______________________ 

FILE #______________________ 

Fee: $421.00 + $260 + $107 = $788.00 
(Mailing & Advertising $260.00) 
(Base Ordinance recording fee $107.00)  
Fee: PLUS 2 cents per square foot  

Applicant(s) – attach additional sheets as necessary Property Owner(s) – attach additional sheets as necessary 
Name__________________________ _______________________________
Address_____________________ __________________________
_____________________________ _______________________________
________________________ __________________________
Telephone________________________ _______________________________
email______________________ __________________________
signature_____________________ __________________________

Description of proposed action:  ________________________________________________________ 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

If the application includes any site plans or other drawings, please submit electronic copies in pdf format 

 
 
 
 
 

ANNEXATION & REZONE APPLICATION
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ANNEXATION & REZONE JUSTIFICATION

THE FOLLOWING INFORMATION MUST BE COMPLETED IN FULL. AN APPLICATION WILL NOT BE 
ACCEPTED FOR A ZONE CHANGE REQUEST WITHOUT THIS INFORMATION 

THE CITY WILL USE THESE ANSWERS IN ITS ANALYSIS OF THE MERITS OF THE APPLICATION 

PLEASE PRINT CLEARLY OR TYPE 

A. DESCRIPTION OF PROPERTY:

Township S     Range  E     Section           , Willamette Meridian 

Tax Lot # 

Lot Size              Current Zoning 
       (ACRES OR SQUARE FEET) 

Property Address 

Name of Subdivision 

EXISTING RECORDED EASEMENTS: 

Purpose & Description: 

Book & Page No.   Inst. # 

EXISTING DEED RESTRICTIONS:  

Purpose & Description: 

Book & Page No.   Inst. # 

B. SPECIFICATION OF REQUEST

Zone Requested

Intended use under new zone (Explain in detail, including all operational characteristics, use extra

sheets.)



City of Ontario – Annexation & Rezone application  3 

C. JUSTIFICATION

PROPOSED FINDINGS 

In preparing findings of fact to support a Zoning Map Amendment decision, the following 
findings shall be addressed except when alternatives are set forth or where a required finding 
clearly does not apply to the current proposal. 

Explain in detail, using extra sheets as needed, how the proposed zone change complies with the 
following required findings: 

1. Explain how the proposed zoning map amendment is in conformance with statewide planning
goals and guidelines.

2. Explain how the proposed zoning map amendment is in conformance with the Acknowledged
Comprehensive Plan.

3. As applicant, you must explain how there has been a mistake or error in the original zone
designation or a change in physical, social or market conditions generally affecting the area,
which makes this proposed zone change appropriate.
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3. As applicant, you must show a public need is demonstrated for this zoning at this location and
is not the granting of a special privilege for a single property or small group of properties.

5. Explain how the property affected by the change, if approved, is adequate in size and shape to
facilitate its use and development as permitted under the new zoning classification.

6. Explain how the property affected by the proposed change of zone is properly related to streets
and other public facilities and with services adequate to meet the demands of the uses allowed
in the new zone. This shall explain how this proposal will not absorb a disproportionate share
of public facilities, utilities and general assets.

7. Explain how the proposed change in zoning will not result in adverse effects upon surrounding
properties or surrounding uses from dust, noise, vibration, odor, heat, glare, lighting, or
discharges into the air, water or land.
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10B-45-05 PURPOSE AND AUTHORITY. Annexations shall be processed according to the provisions 
of the Oregon Revised Statutes, The Comprehensive Plan and provisions of this Title. The inclusion of 
land within the urban growth boundaries as shown on the comprehensive plan shall be evidence of the 
annexability of the land if other statutory criteria are met, and therefore no land hearing on the subject of 
annexability need be held.  

10B-45-10 INITIATION OF ACTION. When a person, authorized by statute, wishes to extend the city's 
boundaries, an application on forms supplied by the city shall be filed with the Planning Director and 
which include: annexation consent forms, by the property owners, and by tenants if required by law or 
court decision; request for a change in zoning map designation, or plan change if required; request for 
other quasi-judicial action if required; fees, and other exhibits and requirements for a quasi- judicial action 
as set forth in this Title. All land use actions associated with the annexation shall be consolidated, as 
feasible, and one fee paid.  

10B-45-15 HEARING DATE, NOTICE, DECISION. When the Planning Director receives a complete 
petition for annexation, he/she shall determine if annexation is in harmony with the comprehensive plan 
and if the accompanying documents are in compliance with the statutes. If the petition is in compliance 
with the plan and statutes, the Planning Director shall transmit the annexation question to the City Council 
for preparation of an ordinance and advertising of a public hearing.  

The Planning Director shall advertise a public hearing on the quasi-judicial change of the zoning map as 
specified in Title 10A and 10B. If the requested zoning change requires a legislative plan change, the 
Planning Director shall set hearing dates and advise D.L.C.D. as set for forth in this Title for legislative 
plan changes. Each constituent action in a consolidated action shall be decided and subject to appeal 
according to the procedures set forth in this Title for each type of action.  

10B-45-20 AGENCY COORDINATION. Within ten days after the effective date of the annexation 
proceedings, the City Recorder shall submit to the Oregon Secretary of State one copy of the annexation 
ordinance, a copy of the statement of consent of landowners in the territory annexed; a description of 
metes and bounds or legal subdivision, and a map depicting the new city limits. Similar exhibits shall also 
be sent to the Malheur County Assessor, Malheur County Clerk, Malheur County Planning Department, 
and the Center of Population Research and Census at Portland State University. The map of the new City 
limits shall be sent to all local utilities and to the Fire and Police Departments.  

OMC 8-12-9: Charge Imposed. Annexation Charge. On any parcel of land annexed to the City after the effective 
date of this chapter, a two cent ($.02) per square foot charge shall be imposed on the gross land area annexed at the 
time of annexation. (Ord. 2391) 

Note: 
Any property under consideration for annexation must also receive a City zone. If the applicant(s) and/or 
property owner(s) and City staff are in agreement over the new zone, the City will initiate a zone change 
application as part of the annexation. No other forms are required. 

If the property owner requests a City zone that is other than that suggested by staff, or is not in conformance 
with the Comprehensive Plan, the applicant shall file a separate Rezone application, along with the requisite 
fee. 
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10B-05-15 BURDEN, CRITERIA OF PROOF. 
1. The proponent of proposals shall have the burden of proving the justification of the request. The greater the

impact of the request on an area, the greater is the burden upon the proponent.
2. The requested proposal must be supported by proof that it conforms to all applicable standards and criteria

of the OMC. The Planning Official may require that proponents submit written evidence, facts and/or
written findings substantiating such conformance, as part of the application.

CHAPTER 10B-20 QUASI-JUDICIAL ZONING MAP AMENDMENT 

10B-20-05 PURPOSE, AUTHORITY. The quasi-judicial zoning map amendment procedures are 
designed and authorized to adjust zone boundaries and create new zoning classifications on the official 
zoning map within areas on the land use plan indicated for the uses allowed by the map change. Such 
changes shall be in conformity with the land use goals of the state. The decision of the Commission shall 
be the final decision of the City unless an appeal is filed as authorized by this Title.  

10B-20-25 HEARING DECISION. The Commission shall hold a public hearing on the action and shall 
approve, deny, or modify the proposed zoning map amendment and shall make findings as appropriate to 
support the decision. The Planning Director shall notify the applicant of the decision of the Commission 
and notify any person appearing at the hearing in person, if they are not present when the final decision is 
rendered, or if the person has appeared in writing. During the hearing, persons appearing shall be advised 
that they must testify in favor of or in opposition to the action to gain standing to appeal the Commission's 
decision to the Council. Persons testifying shall be advised that they must address one or more of the 
criteria or required findings set forth in this Title for quasi- judicial zoning map amendment decisions in 
order to establish standing to appeal the final local decision to the Oregon Land Use Board of Appeals.  

10B-20-30 REQUIRED FINDINGS, DECISION CRITERIA. In preparing findings to support a quasi- 
judicial zoning map amendment decision, the following findings shall be addressed except when 
alternatives are set forth or where a required finding clearly does not apply to the current action:  

1. The zoning map amendment is in conformance with statewide planning goals and guidelines.
2. The zoning map amendment is in conformity with the acknowledged comprehensive plan.
3. The applicant has demonstrated a mistake or error in the original zone designation or the applicant

has demonstrated a change in physical, social or market conditions generally affecting the area
which make the proposed change appropriate.

4. A public need is demonstrated for this zoning at this location and is not the granting of a special
privilege for a single property or small group of properties.

5. The property affected by the change is adequate in size and shape to facilitate its use and
development as permitted under the new zoning classification.

6. The property affected by the proposed change of zone is properly related to streets and public
facilities and with services adequate to meet the demands of the uses allowed in the new zone.

The proposed zoning map change will not result in adverse effects upon surrounding properties or 
surrounding uses from dust, noise, vibration, odor, heat, glare, lighting, or discharges into the air, water 
or land. 

Note: 

Annexation & Rezone applications are decided by the City Council. However, the application must 
first go to the Planning Commission for a recommendation on the new zone. Applicants should allow 
a minimum of two months for an application to be processed by the City; additional time may be 
necessary if the request involves a Comprehensive Plan change. An annexation is not a land use decision 
and is not appealable to LUBA. 
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SITE INFORMATION 

STRUCTURES: Are any of the following structures present on the site? (If so, please specify number) 

Total Occupied Vacant Persons 

Single Family Structures ______ ______ ______ ______ 

Multifamily structures  ______ ______ ______ ______ 

Mobile homes  ______ ______ ______ ______ 

Total population of annexed area __________________ Date of population count _______________ 

Barn or other agricultural structure(s) _____________________________________________________ 

Industrial Building(s) __________________________________________________________________ 

Commercial Building(s) ________________________________________________________________ 

Accessory building(s)  _________________________________________________________________ 

Other  ______________________________________________________________________________ 

SERVICES 

Water  City of Ontario __________ Well __________ None __________ 

Sanitary Sewer City of Ontario __________ Septic __________ None __________ 

Fire  City of Ontario __________ Ontario RFD __________ 

Streets  City of Ontario __________ Malheur County __________ 

Does the property have frontage along or access to City of Ontario streets?  _______________________ 

____________________________________________________________________________________ 

Does the property have frontage along or access to Malheur County streets?  ______________________ 

____________________________________________________________________________________ 

Does the property have frontage along or access to ODOT roads/highways?  ______________________ 

____________________________________________________________________________________ 

LIVESTOCK 

Please list the number and type of all livestock currently present on the property ___________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

BUSINESSES 

Are any businesses operating on the property? ______________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 
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Please attach additional sheets if necessary 

Portland State University College of Urban and Public Affairs Center for Population Research and Census 

503-725-3922                                                                                                        http://www.pdx.edu/prc/ 

http://www.pdx.edu/prc/
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ANNEXATION & REZONE FILE #______________________ 

Applicant is: 

____ The owner of the property 
____ The purchaser of the property under a duly executed written consent of the owner to make such 

application 
____ A lessee in possession of the property who has the written consent of the owner to make such 

authorization 
____ The agent of any of the above, who is duly authorized in writing by the principal 

AUTHORIZATION: 
I hereby consent that I am authorized to make the application for annexation & rezone and the statements 
within this application are true and correct to the best of my knowledge and belief. I verify that this is a 
legally created tract, lot or parcel of land. I understand that I have the right to an attorney for verification 
as to the creation of the subject property. I understand that any action authorized by the City of Ontario 
may be revoked if it is determined that the authorization was issued on account of false statements or 
misrepresentation. 

_________________________________________________ ______________________ 
Signature of applicant  Date 

_________________________________________________ ______________________ 
Signature of applicant  Date 

_________________________________________________ ______________________ 
Signature of property owner  Date 

_________________________________________________ ______________________ 
Signature of property owner  Date 

_________________________________________________ ______________________ 
Signature of property owner  Date 

Incomplete applications, or insufficient information, may result in delay or denial of the application. 
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SUPPLEMENTAL INFORMATION TO SUBMIT WITH APPLICATIONS: 

The following additional data may be required at the discretion of the Planning or Public works 
Official: 

1. Any data required by OMC land development regulations.
2. Finished floor elevation related to curb, street, or other established grade or benchmark.
3. Drainage patterns. All lots shall show grading and drainage and finished grades or contours (clearly indicated).
4. The size and location of all existing and proposed public and private utilities, easements, or right of way.
5. The size, setback dimensions, and height of all proposed structures, and all existing structures to be retained on-site, and,

the use of each structure. The locations may be indicated by construction site envelopes showing possible legal locations
near the spot, building dimensions including height, and building separation.

6. Location, dimensions and names of adjacent streets and proposed internal streets, showing centerline radii and curb return
radii.

7. The location and dimensions of existing and future sidewalks shall be shown.
8. The proposed layout of parking lots including the location and dimensions of parking spaces, curbed islands, internal

planter strips, maneuvering aisles, and access driveways with indication of direction of travel.
9 The location of all signs, exterior lighting and fencing to be used to divide properties and to screen mechanical equipment 

and trash containers. 
10. Existing physical features including drainage ways and structures with indication as to which are to be retained. Adjacent

properties and their physical features within 50 feet of the property line shall be identified, including setback dimensions
of adjacent structures.

11. The location of existing trees and scrubs and notation of which are to be retained on the property; location and dimensions
of proposed landscaped areas; location and types of all proposed plant material and ground cover; location and type of
irrigation systems; and, all other pertinent landscape features.

12. Location of all recreational amenities such as open play areas, swimming pools, tennis courts and recreational equipment.
13. Statement of maintenance responsibility for all improvements shown on the site plan.
14. Site data in tabular form including:

a. Total area of the property in square feet.
b. Building coverage in square feet and percent total.
c. Parking lot in square feet and percent total.
d. Landscaped area in parking lot in square feet.
e. All other landscaped areas in square feet.
f. Number of parking spaces provided.
g. Number of residential units if appropriate.
h. Existing and proposed gross floor area in square feet.

If the applicant is not the property owner, the Planning Official may require documentation of 
consent to represent the owner including: 

A. A description of the property and the specific action for which approval is sought
B. Signature of owner
C. Date of consent
D. Party to whom consent is given
E. Notarization of consent

If you are providing large or detailed plans, please provide electronic copies 
with your application or make arrangements to email them to staff. 

Electronic copies of all written materials are appreciated if available. 
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Filed in the office of: 
City Recorder 
Ontario City Hall 
444 SW 4th Ave 
Ontario, OR 97914 

CONSENT TO ANNEXATION BY PROPERTY OWNER(S) 

1. In accordance with ORS 222.170 it is hereby represented and stated that the undersigned is/are the owner(s) of
either the legal and/or equitable title to the real property herein described.

2. The undersigned irrevocably consents to be annexed to the City of Ontario without an election being held
within the territory to be annexed, at such future time as all legal requirements for annexation have otherwise
been met and at the discretion of the City. This irrevocable consent to annexation is an instrument affecting the 
title and possession of the real property described herein.

3. All terms and conditions herein imposed shall run with the land and shall be binding upon and inure to the
benefit of the successors in interest of owner. Upon any sale or division of the property as herein described the
terms of this consent shall apply separately to each parcel and the owner of each parcel shall succeed to the
obligations imposed on owner by this consent.

4. The below signatures on the original consent were filed in the office of the City Clerk in accordance with the
State Statute.  The undersigned parties are all the property owners within the lands referenced below.

Description:  See Exhibit “A” and Map Exhibit B. 

By: 
NAME OF COMPANY IF APPLIES 

NAME: 

NAME: 

STATE OF ______________) 
)  SS. 

COUNTY OF _____________) 

 The foregoing instrument was acknowledged before me this _______ day of ______________________, 20___, 

by 

Notary Public for the State of Oregon 
My Commission expires:  



City of Ontario – Annexation & Rezone application  12 

SEPARATE AGREEMENT MAKING CONSENT IRREVOCABLE 

NAME:     

ADDRESS: 

ADDRESS: 

On this day I (We) executed a consent to annexation for the City of Ontario, for the below described property. The one-
year period for the validity of my consent under ORS 222.173 is hereby waived. 

Description:  See Exhibit “A” and Map Exhibit B. 

By: 

NAME: 

 NAME: 

STATE OF ______________) 
)  SS. 

COUNTY OF _____________) 

 The foregoing instrument was acknowledged before me this _______ day of ______________________, 20___, 

by 

Notary Public for the State of Oregon 
My Commission expires: 
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Exhibit “A” 

LEGAL DESCRIPTION  
FOR THE CITY OF ONTARIO ANNEXATION 

Land in Malheur County, Oregon, as follows: 

END OF DESCRIPTION 
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Exhibit “B”
Map of Property
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