
Borough of Brielle
MUNICIPAL BUILDING

601 UNION LANE ° P.O. BOX 445 * BRIELLE, NEW JERSEY 08730

(732) 528-6600 or 528-6262 * FAX (732) 528-7186

INSTRUCTIONS FOR FILING A PLANNING/ZONING BOARD APPLICATION

732-528-6600, EXT. 5114 (KAREN) OR 5113 (DENISE)

1. Complete the application & submit 18 copies with 18 site plans/subdivision/variance

plans and survey (all applications require a survey) to the Planning Board Secretary.

Don't forget to include copies of the proper addendum (Zoning, Site Plan or Subdivision).

Please submit in sets, not individual piles of pages: plans must be folded (rolled plans

will not be accepted). Please MEET WITH THE ASSESSOR for proper Block and Lot

numbers if you are subdividing and include his Letter confirming the correct information,

including the new addresses. At least 3 of the plans and survey MUST be sealed (the

rest can be copies).

2. Other than Subdivisions, include in each set a copy of a Letter of Denial, obtained from

the Zoning Officer Elissa Commins, certifying the variances that you are requesting, if

any, as well as design waivers. Plans will not be accepted if this is not included.

3. The application fees, payable to “The Borough of Brielle’, must accompany the

application in accordance with the fee schedule attached. Two checks are needed, one

for the base filing fees & one for an escrow account (complete attached W-9 form).

4. Allsite plan, variance and subdivision applications require publication and notice to

property owners within 200 feet of the subject property. Notice must be given at least 10

days before the public hearing date, on the form provided. The fee for this list of

property owners is $10 and the application is enclosed in this package. Where subject

property is within 200 feet of properties in another municipality, a similar list shall be

obtained from that municipality and official notice must be served on those property

owners as well.

5. Notice of Public Hearing shall be serviced in the following manner: (a) by personally

serving the Notice to the homeowner or his agent or (b) by Certified Mail, Return

Receipt. Public notice of the hearing must also be published (once) in an official

newspaper of Brielle Planning Board (either the Coast Star or Asbury Park Press) at

least 10 days prior to the hearing date (not counting the date of publication) using the

same form as the one for noticing the property owners.

6. The Affidavit of Service must be submitted to the Board after notice is given, with

signature notarized (form enclosed) along with an Affidavit of Publication from the

newspaper & proofs of mailing/certified receipts. These forms must be submitted by the

afternoon of the hearing.

7. All corporations and LLCs MUST be represented by an attorney. An individual applicant

may represent himself/herself if they so desire.

8. Email contacts: Karen Brisben (kbrisben@brielleboro.com) or Denise Murphy

(dmurphy@brielleboro.com).
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MEETING PROCEDURES OF THE

BRIELLE PLANNING/ZONING BOARD

The following are basic procedures that the Board adheres to for all applications

regardless of the relief being sought:

At the time of hearing, the applicant and any other party shall appear in person or be

represented by an attorney. A corporation must be represented by an attorney. When a case

is called, the applicant or applicant's attorney shall identify oneself and generally indicate the

relief being sought. The applicant or applicant's attorney shall then present testimony by

way of witnesses, documentary evidence and exhibits which the applicant intends to rely

upon to establish a right to the relief sought.

All documentary evidence or exhibits will be marked for identification or evidence

prior to any direct testimony relating to the documents. These documents are retained by the

Board and will become part of the public record.

All persons shall be sworn before giving testimony. At the end of testimony of each

witness, the Chairperson will permit reasonable cross-examination by any attorney representing

an objector or allow any member of the public to ask questions relating to the testimony if

they are not represented by an attorney.

After the applicant has completed presenting the application, the attorney for any objector

may then present objections by calling witnesses and introducing documentary evidence. Each

witness shall be subject to reasonable cross-examination by the applicant or applicant's

attorney and the Chairperson shall allow members of the public to ask questions relating to

the testimony.

After all of the evidence has been presented to the Board in support of or in

opposition to the relief sought by the applicant, the Chairperson shall open the meeting to

the public to allow any member of the public to testify concerning the application. Any

person testifying shall first be sworn and be subject to cross-examination by the applicant or

the applicant's attorney. Rebuttal testimony or evidence shall be admitted in such order as

the Chairperson shall designate. All witnesses may be cross-examined by any member of the

Board, the Board Attorney, Board Engineer or any interested party.

Any member of the Board may place relevant evidence before the Board relating to

their personal or official knowledge, strictly for the purpose of amplifying the record,

including facts as curtained from the viewing of the property and the general area. The board

may also take testimony from any expert witness employed by it and such expert shall be

subject to cross-examination by the applicant or applicant's attorney.

At the conclusion of the above, the Chairperson shall declare the hearing closed and

further evidence will not be received. The Board will deliberate on the application and later

adopt a written Resolution approving or denying the development application.



BOROUGH OF BRIELLE PLANNING/ZONING BOARD APPLICATION

Filing Fee Paid Date Filed

1. Applicant's Name

Address:

Signature: Phone

Email:

2. Present Owner (if other than applicant)

Address:

Signature: Phone

Email:

3. Attorney Representing Applicant (NOTE: Corporations must be represented by a NJ

Attorney): Name:

Firm:

Address:

Phone: Fax:

Email:

4. Licensed New Jersey Professional preparing plan:

Name:

Firm:

Address:

Phone: Fax:

Email:

5. Interest of applicant (if other than owner):

6. Property Location

Block Lot Zone

Size of Property

7. Application for (Check as appropriate): Zoning Variance

SITE PLAN - Preliminary: Conditional Use

Final: Section 89-9 “Q”

Minor: Amended

SUBDIVISION -— Classification:

Minor:

Major - Preliminary Final



8. Existing Use: Proposed Use:

9. Permission requested to: Erect Alter

Move Use Subdivide

Other

10. Describe explanation of request:

11. Has there been any previous application involving these premises? If so, state date of

application, nature of application and disposition:

12. Have all real estate taxes applicable to premises been paid to date? Yes = No_

13. Attach and circle the following addenda (as appropriate):

ZONING VARIANCE SITE PLAN SUBDIVISION

14. If this is a subdivision, will it be filed by deed or by map?

15. Impervious Coverage % — Existing: Proposed:



PARTNERSHIP/CORPORATE APPLICANTS

Pursuant to N.J.S.A. 40:55D-48.1 to 48.3, corporations or partnerships applying for

certain subdivisions and variances must disclose:

1.

2.

3.

If partnership, names & addresses of all individual parties having at least a

10% interest in the partnership:

If corporation, names & address of all stockholders who own at least 10% of its

stock of any class:

If a 10% owner listed in (1) or (2) above is itself a corporation or partnership,

please specify and disclose a list of names & addresses of all 10% or greater

owners in this corporation or partnership:

Authorization of Application:

It is hereby certified that (name of applicant)

(title) of (corporation name & address)

who has made application to the Brielle Planning Board has been authorized by this

corporation to do so.

Secretary (Corporate Seal) Corporate Name

President



CERTIFICATION

Certification is hereby made by that the plans

included in this Planning/Zoning Board package agree with the Letter of Denial

given by the Zoning Officer and they have not been revised in any manner.

| realize that if they have been revised, a new Letter of Denial must be applied

for, so all documents match with the variances requested. The Board will NOT

hear an application that is not in complete agreement with the Zoning Officer’s

findings.

Applicant

Applicant

Date:



ADDENDUM FOR ZONING VARIANCE

Section Subject Requirement Variance requested

. Applicant (does) (does not) own adjoining property?

. Size of Lot(s) Depth of Lot(s)

Width of Lot

. Size of Proposed Structure(s)

. Percentage of Lot Occupied by Building(s)

. Height of Building Stories Feet

. Setback or proposed setback from: front property line

Rear property line

Side lines Left , Right

. Please give reason why this variance should be granted without detriment to the

public good:


































