
CITY OF SAND CITY

PLANNING DEPARTMENT
Development Permit Application Form

for Site Plan and/or Architectural Review
(Projects in Coastal Zone also requires a Coastal Development Permit)

APPLICANT:

Name:

Mailing Address:
Street

Phone Number:(___)

Representative Name (if any):

City State Zip

Fax Number (if any):(__)

E-mail (if any):

Mailing Address:
Street

Phone Number:(___)

City State Zip

Fax Number (if any):(__)

E-mail (if any):

PROPERTY OWNER:

Name:

Mailing Address:
Street City State Zip

Phone Number:(___)

PROJECT DESCRIPTION:

ts Project Name:.

Fax Number (if any):(__)

E-mail (if any):

Street Address:2.

SF, Gross Property Area:

4 Describe in detail the intended use of the property:

Assessor's Parcel Number:

Floor Area Square Footage:

Use back of this sheet or attach additional paper if necessary.



Describe the existing conditions, and previous use of the subject property:

Use back of this sheet or attach additional paper if necessary.

Indicate either “Yes”, “Maybe”, or “No” for the following items applicable to the project or its effects.

Explain those items either checked “Yes” or “Maybe”. (Use the back of this form or attach

additional sheets as needed).
YES MAYBE NO

a. Change in existing features of any bay, beach

hill, or substantial alteration of ground surface.

b. Change in scenic views or vistas from existing

areas or public lands or roads.

c. Change in pattern, scale, or character of

general area of the project.

d. Significant amount of solid waste or litter.

e. Change in dust, ash, smoke, fumes or odors

in the vicinity.

f Change in ocean or ground water quality or

quantity, or alteration of existing surface

drainage patterns.

g. Substantial change in existing noise and/or

vibration levels in the vicinity.

h. Site on filled land or slope of 10 percent

or more.

i. Use or disposal of potentially hazardous or

toxic materials, such as flammable or explosives.

j. Substantial change in demand for public services

(i.e. Police, Fire, Water, Sewer, Schools, etc.)

k. Is this related to a larger or series of projects?

How many parking spaces are currently on the property? Are they Striped?....... YIN

How many on-site parking spaces are proposed? covered open

Is there a loading area separate from the parking identified above?.



10.

11.

12.

13.

14.

15.

16.

17.

18.

Stormwater Management:

a) How much pervious area does the project site currently have? square feet

b) How much impervious area does the project currently have? square feet

c) How much new and/or additional impervious surface area (if any) will be created by the

project?, square feet

d) Does the project site include (circle all that apply): Impermeable soil, near-surface bedrock,

high groundwater, groundwater pollution or contaminated soils, steep slopes, geotechnical

instability (ie. coastal bluffs), high-intensity land use, heavy pedestrian or vehicle traffic,
endangered species habitat, protected vegetation, archeological resources or safety

concerns?

You are required to submit a Stormwater Control Plan with this application submission to
demonstrate project compliance with Post-Construction Stormwater Management Requirements.

See additional information under “Application Attachment Sheet 2”. (Note: This application will be

deemed “incomplete” without submission of a Stormwater Control Plan concurrently. Said Plan shall be subject to City

Engineer review and approval during the processing of a project's land use entitlement permits.)

Will there be any business related signs installed:...............ccscs seers neneneenereneesseenenees YIN

(Note: If yes, sign requires architectural review before installation).

Are there adequate water and sewer utilities provided to the site?...........::s:csseeeeeeenes Y/N

Is there on-site water credit available to facilitate the proposed project?...............:csseseeseree Y/N

If “Yes”, then what is the credit amount? Acre-Feet.

Has the amount of water credit noted above been verified in writing................1:scsesseeeeee YIN

by the MPWND staff?

If “Yes”, then provide copy of written verification with this application.
(Note: This application may be deemed “incomplete” without said written verification from the MPWMD.)

If yes, provide a written statement from the Monterey Peninsula Water Management District as
to how much water they estimate the project will need. (Note: This application may be deemed

“incomplete” without said written statement from the MPWMD.)

Describe the source of water for the project (i.e. Cal-Am., on-site well, etc.)

Estimate water consumption for the proposed project, and explain.

Will there be any on-site demolition to facilitate the project?.

If “yes” then describe.



19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

What is the proposed Lot Coverage? _% Floor Area Ratio (FAR)?.

Describe proposed setbacks? Front: Rear: Sides:

What is the maximum height of the project, as measured from final grade?_-

How many floors does the project propose?

How many units does the project propose? Residential:
Commercial/Retail:

Hotel Units:

Vacation Ownership:

Other:

If the entire project is not to be constructed at one time, then describe the project phases, and

identify time of final completion.

Describe access to the property and development. Include on-site traffic circulation.

Will the proposed project displace any residents and/or businesses. Y/N Explain:

If so, explain and provide a grading and drainage plan with application submission.

Explain erosion control measures to be implemented.

Are there any existing sensitive biological species and/or habitat areas within the project

boundaries that may be impacted by this project? If so, explain.

Describe any proposed measures to protect sensitive biological species and/or habitat areas.

Is any portion of the project site to be reserved or dedicated for environmental preservation

purposes? Y/N _ If “Yes”, then identify locations on site plan submitted and explain.



32. Describe measures to protect any identified archaeological resources (if any).

33. Describe project design features that will impede, provide, or enhance public views.

34. | What areas of the property are proposed (if any) for public use, or vertical / lateral, and/or

bluff top access ways? Explain.

35. Is a tentative sub-division map attached with this application for review and approval?......Y /N

APPLICATION CONSENT AND CERTIFICATION:

An application cannot be accepted without the signature of both the applicant and property owner. Failure

to provide both signatures (at a minimum) may qualify this application as “incomplete”.

Applicant’s Attestation: I/We state that as the applicant(s) here described, I/we have read and

completed this application and know the contents herein. !/We declare that the information contained in

this application, the project plans, and other supporting material submitted herewith are true and correct

to the best of my/our knowledge.

Signature of Applicant Date

Signature of Applicant Date

Consent of Property Owner: I/We declare that I/we am/are the current owner(s) of the herein described

property, and that I/we have familiarized myself/ourselves with this completed application, and give

consent to the action request.

Signature of Property Owner Date

Signature of Property Owner Date



ADDITIONAL SUBMISSION INFORMATION:

Letter of Intent: A “letter of intent” shall be submitted with this application that shall describe in

the applicant's own words, the details of the proposed project. The description should include

(at a minimum) the following items:

Hours and days of proposed operation.

Number of employees.

Number of company vehicles.

Schedule, frequency, and method of shipments and deliveries.

List of materials, equipment, vehicles used and/or stored at the subject property.

Any other relevant detailed information pertaining the proposed use.G
O
G
8
O
8

Site / Floor Plan: A site plan and floor plan, both drawn to scale, shall be submitted with the

following information:

° Dimensions of property line.

> Dimensions of the building’s exterior and interior rooms. -

°o Label all work areas, storage spaces, office areas, restrooms, etc.

° Show location and number of existing on-site paved and striped parking spaces.

Public Notices: Applicants shall provide the information and materials listed below regarding

‘public hearing notices. State Law requires that all property owners within a 300 foot radius of a

project site’s parcel boundary shall receive a notice of public hearing.

> Aradius map identifying those parcels within a 300 foot radius of the project site’s parcel

boundary.

° Alist of names, mailing addresses, and assessor's parcel numbers for all property owners

within a 300 foot radius of the project site’s parcel boundary. This information must be

typed or printed neatly.

oS One pre-addressed stamped envelope, with no return address, for each property owner

identified as owning property within a 300 foot radius of the project site. (No post-dated

stamps).

Fees: Applicants shall make payment of all applicable fees to the City of Sand City at the time

of application submission. Failure to pay fees will qualify an application as “incomplete”.

Plans & Elevations: Applicant shall provide the information and materials outlined on Application

Attachment Sheet 1 at the time of application. Failure to submit this material will qualify an

application as “incomplete”.

STAFF USE ONLY:

Received by: Assigned Permit #:

Date application submitted: Date application deemed “complete”:

Application Fees Paid: Receipt Number:

Zoning Designation: Coastal Zone: Appealable

Non-Appealable

LCP Designation:

Notes:



APPLICATION ATTACHMENT SHEET 1
Development Proposal Plan Set & Document Requirements

The following items are submission requirements for all new developments, building additions,

or other projects that involve construction.

15 sets of Plans and Elevations for the project, at scale (minimum scales of 1/8" = 1'

architect or 1" = 20' engineer), including, ata minimum, the following: (Note: Additional plan sets

may be required depending upon the number of public hearings a project requires).

a. Site Plan, indicating:

° Dimensions of parcel, structures (existing & proposed) and setbacks

(existing & proposed).

Identify location and distance of structures on adjacent parcels.

Lot coverage (% building, % landscaping, % parking, etc.)

Location of Exterior Building Equipment (i.e. transformers, light poles, etc.)

On-site parking spaces with dimensions

On-site pedestrian and vehicular traffic circulation.

Location of sidewalks, crosswalks, stairways, planters, etc.

Location of bike racks, payphones, or other public amenities (if any).

Location of loading/unloading areas and dimensions.

Names of all adjacent public streets and rights-of-way.

Name, address, phone numberof applicant, project representative, architect

and/or engineer.

° Plan scale and north arrow.

° Project phasing (if any).

° Assessor parcel number and/or legal description of parcel.

Floor Plan, indicating:

o
o
o
0
o
0
0
0
0
 
0
0
0

° Uses of each room or area such as offices, storage areas, manufacturing

areas, kitchens, bedrooms, utility rooms, etc.

° Number of seats for food, entertainment, auditorium or similar types of

facilities.

° Doomays, windows, loading areas, stairways, emergency exits, etc.

Building Elevations for all sides of proposed structures, indicating:

° Dimensions of building widths and heights.

Materials, textures, design styles, etc.

Location of exterior equipment, including utility meters.

Rooftop mechanical equipment screening.

Architectural detailing elements (i.e. cornices, corbels, quoins, etc.).

Name, address, phone number of applicant, project representative, architect

and/or engineer.

Landscape Plan, indicating:

Plant legend identifying plant varieties (botanical and common names),

sizes, quantities, and spacing.

° Location of all plant material, trees, shrubs, vines, and ground covers.

° Location of all buildings, paved surfaces, fences/walls, transformers and

other utility connection boxes.

° Planting details.

° Plan and section of berms (plan to use contour lines).

o
o
o
o
0
o
0



a
n

°

fe)

Plan scale and north arrow.

Name, address, phone numberof applicant, project representative, architect
and/or engineer.

Conceptual Grading Plan for new construction projects, prepared by a Licensed

Civil Engineer, indicating:

° Contour grading (existing & proposed) with elevation notations.

° Drainage and flood control facilities.

° Easements, property lines, rights-of-way.

° Proposed grading, structures, curbs, pavement, walks, swales, berms,

slopes, open space, trails, etc.

° Cut and fill areas.

° Erosion control measures.

° Cross section.

° Legend, scale, north arrow, and vicinity map.

° Name, address, phone number of applicant, project representative, architect

and/or engineer.

° Assessor's Parcel Number and/or legal description of parcel.

Stormwater Control Plan: (see Application Attachment Sheet 2.)

Material / Color Board:

° Board(s) of a rigid material (cardboard or foam board, no wood) no larger

than 11" x 17".

° Small examples or photographs of materials proposed.

° Manufacturer's color swatch with identification number (No pencil or ink

approximations).

Plan Set Preparation:

All plans shall be drawn on uniform sheets no greater than 24" x 36" (or as

approved by City Planner).

One 11"x17" hard copy of plan set and one digital copy (PDF format).

All plans shall be stapled along the left margin into a single set.

All plans shall be clear, legible, and drawn accurately to architect and/or

engineering scales.

°

°












