
WILLINGBORO TOWNSHIP |

ARE YOU A LANDLORD?

The Willingboro Township requires that all residential rental properties be registered. In addition, all rental properties

must be inspected by a Township Housing Inspector. A heating certificate is also required, which can be obtained using an

independent contractor that is registered with the township.

This must be done with every tenant change including a homeowner moving back into the premises and even if you have

had an annual inspection.

To start this transaction an application, single dwelling affidavit, and landlord registration form needs to be filled out along

with a fee of $100 to cover the housing inspection which includes the first inspection and a re-inspection (if needed) as

long as the re-inspection is within 30 days from the first inspection date. This inspection can be scheduled by you or an

agent representing you. We advise that your inspection be within 30 days of your rental date (COs are good for 30 days).

All rental property is required to be inspected annually. It is the responsibility of the homeowner to obtain this annual

inspection. An annual inspection is required even if the tenants have not changed. A new heating certification is also

required. It must be in inspection order. The cost of the rental inspection is $100. Notify us if the property is vacant and

no longer a rental.

Open construction permits will be checked and the final inspection will be required. Also, if you have done work without

permits you will be required to acquire the proper permits (Note: Rental properties require licensed contractors to

perform the work.)

If your property fails inspection, it is your responsibility to pick up the report, abate the violations and reschedule another

inspection.

To pick up your Certificate of Occupancy you must:

Pass your housing inspection by the township.

> Obtain all required construction permits and pass and pass final inspections to close permits.

All tenant info must be supplied.

Turn in your completed Landlord Registration Form (for the Township Clerk’s Office).

Provide a copy of the lease agreement.

Bring in your original heating certificate from a registered contractor on the township listing that is provided

(certificate is only valid for 30 days).
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Note: If an appointment needs to be cancelled or rescheduled we require 24 hour notice or initial fee will still be

assessed to cover the scheduled inspection.

Also, the Township trash collection company is not responsible for the removal of debris as a result of your tenants moving.



DEPARTMENT OF CODE ENFORCEMENT AND INSPECTIONS

1 REV. DR. MARTIN LUTHER KING JR. DRIVE

WILLINGBORO, NEW JERSEY 08046-2853

P. 609.877.2200 EXT. 1020 F. 609.877.1278

RENTAL INSPECTION APPLICATION

REGISTRATION ISFORA [|] NEWREGISTRATION [~] ANNUAL REGISTRATION [~] CHANGE OF TENANT INFORMATION

BLOCK: | | LOT: | | FEE $ 100.00

RENTALADDRESS: | | __LOcKBOx#: | |
NOTE: BY PROVIDING A LOCK BOX # THE HOUSING INSPECTOR MAY GO EARLIER OR LATER THAN THE SCHEDULED TIME. IF YOU

WISH TO BE PRESENTAT THE TIME OF INSPECTION, DO NOT GIVE A LOCK BOX #.

OWNER MAILING ADDRESS / CITY/STATE/ZIP : (NO P.O. BOXES) | |

OWNER E-MAIL ADDRESS(ES) OWNER COUNTY: | |

IF BUSINESS / CORPORATION - EXECUTIVE OFFICER NAME: | |

IF NOT IN BURLINGTON COUNTY YOU MUST PROVIDE THE AGENT INFORMATION :
AGENT NAME: | |

AGENT E-MAIL: AGENT PHONE: | | AGENT FAX: | |

AGENT MAILING ADDRESS / CITY/ STATE / ZIP : (NO P.O. BOXES ) (> N/A (YES) (~ NO |

DO YOU WISH TO HAVE ANNUAL INSPECTION NOTICES SENT TO YOUR AGENT?

IF YES, PLEASE SPECIFY | |

EMERGENCY CONTACT: | | CONTACT PHONE: | CONTACT E-MAIL: | |

HAS THIS BEEN A VACANT PROPERTY? CN/A (YES (7 NO APPROXIMATELY VACANT HOW LONG? | |

LEASE [NEGBMATION : DATEOFOCCUPANCY: | | DATE OF LEASE EXPIRATION : | |

PRESENT TENANT(S) - ***** LIST ALL OCCUPANTS, INCLUDING CHILDREN AND THEIR DATE OF BIRTH AND RELATIONSHIP **** (ADDITIONAL SPACE ON REVERSE)

NAME TELEPHONE AGE RELATIONSHIP TO DRIVER'S LICENSE# OR

PRIMARY LEASE HOLDER NJ STATE IDENTIFICATION#

| HEREBY CERTIFY THAT1AM THE OWNER IN FEE OR AUTHORIZED BY THE OWNER TO MAKE THIS APPLICATION AS HIS /HER AGENT. | UNDERSTAND THAT IF ANY OF THE ABOVE

INFORMATION ARE WILLFULLY FALSE, | AM SUBJECT TO PUNISHMENT. | HAVE ALSO READ AND AGREE TO THE REQUIREMENTS DESCRIBED IN_""ARE YOU A LANDLORD 2" MISSING

INFORMATION MAY DELAY YOUR CERTIFICATE OF OCCUPANCY.

SIGNATURE: | | PRINT NAME: | | DATE:| |

AGENTNAME: — | | AGENTPHONE: — | |

AGENT ADDRESS / CITY/ STATE / ZIP : | DATE: |

OFFICE USE ONLY -

INsPECTIONDATE: [| time [_| checke: | | CAsH: | | CREDIT CARDS :| |

RECEIPT # | OPEN PERMITS? (~N/A (~ YES (~ NO

FORM RIA (6/2016)



WILLINGBORO

Inspections Department

One Rev. Dr. Martin Luther King Jr Drive

Willingboro NJ 08046

Phone # 609-877-2200 Ext. 1214 FAX # 609-877-1278

) TOWNSHIP
NEW JERSEY

STATE OF NEW JERSEY AFFIDAVIT OF SINGLE

> FAMILY DWELLING

COUNTY OF BURLINGTON

, of full age, being duly sworn according to law, upon my oath

deposes and says that:

1) lam the owner/agent of the property located at

, Willingboro NJ 08046.

2) \|hereby make this affidavit for Rental Certificate of Inspection.

3) The single family dwelling will be occupied by a family as defined in Willingboro Township

Ordinance 370-3 (Family: One or more persons occupying a dwelling unit as a single non-profit

housekeeping unit, who are living together as a stable and permanent living unit, being a

traditional family unit, or the functional equivalent thereof).

4) \|request the Housing Official to inspect the residential dwelling and issue the certificate of

inspection for the rental units.

Sworn and subscribed to before me

this day of , 20

Notary Public of New Jersey

Notary Seal



LANDLORD IDENTITY REGISTRATION STATEMENT

ONE AND TWO-UNIT DWELLING REGISTRATION FORM

The form of the certificate of Registration to be filed with the municipal clerk and distributed to

tenants by owners or non-owner occupied one and two unit dwellings shall be substantially as

follows:

(1) Property Address:

(2) The names and addresses of all record owners of the building or the rental business

(including all general partners in the case of a partnership) are as follows:

(3) If the record owner is a corporation, the names and addresses of the registered agent and of

the corporate officers are as follows:

[_] Record owner is not a corporation.

(4) If the address of any record owner is not located in the county in which the dwelling is

located, the name and address of a person who resides in the county and is authorized to

accept notices from a tenant, to issue receipts for those notices and to accept service of

process on behalf of the out-of-county record owner(s) is as follows:

(_] The addresses of all record owners in the county in which the dwelling is located:

(5) The name and address of the managing agent is as follows:

(_] There is no managing agent.

(6) The name and address (including dwelling unit, apartment or room number) of the

superintendent, janitor, custodian or other person employed to provide regular maintenance

service is as follows:

(] There is no superintendent, janitor, custodian or other person employed to provide regular

maintenance service.



(7) The name, address and telephone number of an individual representative of the record owner

or managing agent who may be reached or contacted at any time in the event of an

emergency affecting the dwelling or any dwelling unit, including such emergencies as the

failure of any essential service or system, and who has authority to make emergency

decisions concerning the building, including the making of repairs and expenditures, is as

follows:

(8) The names and addresses of all holders of recorded mortgages on the property are as follows:

_] There is no recorded mortgage on the property.

(9) If fuel oil is used to heat the building and the landlord furnishes the heat, the name and

address of the fuel oil dealer servicing the building and the grade of fuel oil used are as follows:

_] The building is not heated by fuel oil

_] The building is heated by fuel oil, but the landlord does not furnish heat.

Date Landlord or Authorized Representative

SEND COMPLETED FORMS TO TENANTS AND MUNICIPAL CLERKS ONLY



EFFECTIVE JANUARY 1 2019 ALL BATTERY SMOKE DETECTORS MUST

BE 10 YEAR SEALED BATTERY UNITS. NO OTHER DETECTORS OTHER

THAN THOSE LISTED BELOW WILL BE APPROVED OR ACCEPTED!!

5:70-4.19 SMOKE ALARMS FOR ONE- AND TWO-FAMILY DWELLINGS; CARBON MONOXIDE ALARMS; AND

PORTABLE FIRE EXTINGUISHERS

(A) IN ONE- AND TWO-FAMILY OR ATTACHED SINGLE FAMILY DWELLINGS SUBJECT TO THE REQUIREMENTS OF

N.J.A.C. 5:70-2.3, SMOKE ALARMS SHALL BE INSTALLED AS FOLLOWS:

1. ON EACH LEVEL OF THE PREMISES; AND

2. OUTSIDE F EACH SEPARATED SLEEPING AREA

(B) THE SMOKE ALARMS REQUIRED IN (A) ABOVE SHALL BE LOCATED AND MAINTAINED IN ACCORDANCE WITH

NFPA 72.

1. THE ALARMS SHALL NOT BE REQUIRED TO BE INTERCONNECTED.

(Cc) TEN-YEAR SEALED BATTERY-POWERED SINGLE STATION SMOKE ALARMS SHALL BE INSTALLED AND SHALL BE

LISTED IN ACCORDANCE WITH ANSI/UL 217, INCORPORATED HEREIN BY REFERENCE. HOWEVER, A/C-

POWERED SINGLE OR MULTIPLE-STATION SMOKE ALARMS INSTALLED AS PART OF THE ORIGINAL CONSTRUCTION

OR REHABILITATION PROJECT SHALL NOT BE REPLACED WITH BATTERY POWERED SMOKE ALARMS. * THE

EFFECTIVE DATE OF THIS SUBSECTION SHALL BE JANUARY 1, 2019.*

1. A/C-POWERED SMOKE ALARMS SHALL BE ACCEPTED AS MEETING THE REQUIREMENTS OF THIS SECTION.

(D) CARBON MONOXIDE ALARMS SHALL BE INSTALLED IN ALL DWELLING UNITS IN BUILDINGS IN ONE- AND TWO-

FAMILY OR ATTACHED SINGLE FAMILY DWELLINGS, EXCEPT FOR UNITS IN BUILDINGS THAT DO NOT CONTAIN A FUEL-

BURNING DEVICE OR HAVE AN ATTACHED GARAGE, AS FOLLOWS:

1. SINGLE STATION CARBON MONOXIDE ALARMS SHALL BE INSTALLED AND MAINTAINED IN THE IMMEDIATE

VICINITY OF THE SLEEPING AREA(S).

2. CARBON MONOXIDE ALARMS MAYBE BATTERY-OPERATED, HARDWIRED OR OF THE PLUGIN TYPE AND SHALL BE

LISTED AND LABELED IN ACCORDANCE WITH UL-2034 AND SHALL BE INSTALLED IN ACCORDANCE WITH THE

REQUIREMENTS OF THIS SECTION AND NFPA-720

(E) A PORTABLE FIRE EXTINGUISHER SHALL BE INSTALLED IN ACCORDANCE WITH THE FOLLOWING:

1. THE EXTINGUISHER SHALL BE WITHIN 10 FEET OF THE KITCHEN AND LOCATED IN THE PATH OF EGRESS;

2. THE EXTINGUISHER SHALL BE READILY ACCESSIBLE AND NOT OBSTRUCTED FROM VIEW;

3. THE EXTINGUISHER SHALL BE MOUNTED USING THE MANUFACTURER’S HANGING BRACKET SO THE OPERATING

INSTRUCTIONS ARE CLEARLY VISIBLE;

4. THE EXTINGUISHER SHALL BE AN APPROVED LISTED AND LABELED TYPE WITH A MINIMUM RATING OF 2A-10B:C

AND NO MORE THAN 10 POUNDS;

5. THE OWNER’S MANUAL OR WRITTEN OPERATION INSTRUCTIONS SHALL BE PROVIDED DURING THE INSPECTION

AND LEFT FOR THE NEW OCCUPANT;

6. THE EXTINGUISHER SHALL BE SERVICED AND TAGGED BY A CERTIFIED DIVISION OF FIRE SAFETY CONTRACTOR

WITHIN THE PAST 12 MONTHS OR THE SELLER MUST HAVE A RECEIPT FOR A RECENTLY PURCHASED EXTINGUISHER;

AND

7. THE TOP OF THE EXTINGUISHER SHALL NOT BE MORE THAN FIVE FEET ABOVE THE FLOOR.

8. EXCEPTION: PORTABLE FIRE EXTINGUISHERS SHALL NOT BE REQUIRED FOR SEASONAL SUMMER UNITS. FOR

PURPOSES OF APPLYING THIS EXCEPTION, “SEASONAL SUMMER UNIT” SHALL MEAN A DWELLING UNIT RENTED FOR

A TERM OF NOT MORE THAN 125 CONSECUTIVE DAYS FOR RESIDENTIAL PURPOSES BY A PERSON HAVING A

PERMANENT RESIDENCE ELSEWHERE, BUT SHALL NOT INCLUDE USE OR



WHERE TO LOCATE DETECTORS:

Detectors are to be Jocated on every level of a residence, (basement, first floor, second floor} excluding crawl spaces and unfinished attics, and in every separate

sleeping area, between sleeping areas and living areas such as the kitchen, garage, basement or utility room. In homes with only one sleeping area on one floor, a
detector is to be placed In the hallway outside each sleeping areas as shown in Figure 1. in single floor homes with two separate sleeping areas, two detectors are
required, outside each sleeping areas as shown In Figure 2. In multi-level homes, detectors are to he located outside sleeping areas and at every finished level of the
home as shown In Figure 3. Basement level detectors are to be located In close proximity to the bottom of basement stairwells as shown in Figure 4,

WHERE NOT TO LOCATE DETECTORS:

To avoid false alarms and/or improper operation, avold installation of smoke detectors in the following areas:

Kitchens-smoke form cooking may cause nulsance alarm.

Bathrooms -excessive steam forma a shower may cause a nuisance alarm.

Near forced alr ducts-used for heating or alr conditionIng-alr movement may prevent smoke from reaching detector.
Near furnaces of any type-alr and dust movement and normal combustion products may cause a nuisance alarm.

The 4 Inch “Dead Air” space where the ceiling meets the wall, as shown In Figure 5.

The peakof an “A” frame type of ceiling-"Dead Als” at the top may prevent smoke form reaching detector.

FURTHER INFORMATION ON DETECTOR PLACEMENT:

For further Information about detector placement consult the National Protection Association’s Standard No, 74-1984, titled “Household Fire Waming Equipment.”
This publication maybe obtained bywriting to the Publication Sales Department, National Fire Protection Association, Batterymarch Park, Quincy, MA. 02269.

CARBON MONOXIDE ALARMS are to be located In every separate sleeping area per NFPA 720 and manufacturer's recommendations.

WHERE TO LOCATE FIRE EXTINGUISHER:

Within 10 feet of the kitchen and located in the exit or travel path; and Is visible and in a readily accessible location. The top of the fire

extinguisher Is not more than 5 feet above the floor and Is mounted using manufactures hanger or brackets. Minimum size of 2A:10B:C and
weigh no more than 10 pounds, is accompanied with the owners manual or with the proper written Instructions. The extinguishers listed,
labeled, charged and operable.The extinguisher must have been serviced and tagged by a contractor certified by the New Jersey Division of Fire
Safety within the past 12 months or seller must provide a recent proof of purchasing receipt.
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WILLINGBORO (22 TOWNSHIP
1 Rev. Dr. Martin Luther King, Jr. Drive

Willingboro, New Jersey 08046

Department of Code Enforcement and Inspections

Phone: (609) 877-2200, ext. 1019, Fax: (609) 877-1278

UNIFORM INSPECTION REPORTS

PRE-INSPECTION CHECKLIST

AS OF JANUARY 2010, ALL RENTAL PROPERTIES MUST BE

INSPECTED ON AN ANNUAL BASIS

Below is a listing of the items to be inspected during your Resale/Rental Housing Inspection. All violations

must be reinspected within 30 DAYS from the date of the initial inspection to avoid additional fees. All items

must be corrected before a Certificate of Occupancy can be issued.

LOCATION/AREA VIOLATION

EXTERIOR

DRIVEWAY Cracks, sinking and/or raised sections of asphalt or concrete

require repair or replacement.

LAWN/HEDGES/TREE High grass or weeds, trash, junk and debris must be

removed.

SCREENS (5/1 through 10/1) Screens must be in windows during inspection.

FENCE Fence must be stable and without defects.

ROOF/SHINGLES Deteriorated, missing or broken shingles must be replaced.

Only 2 layers maximum are allowed. 3 layers or more must

be removed.

SIDING

VINYL/ALUMINUM

SHINGLE

Broken, missing and/or badly damaged siding must be

repaired/replaced.

EXTERIOR PAINT All peeling paint must be removed from painted surfaces,

including window frames and roof trim, repainted &

repaired.

HOUSE NUMBER 6 inch visible numbers must be present. MUST BE ON

BUILDING.

GUTTERS

DOWNSPOUTS

Gutters must be free of leaves, properly secured and free

from damage. Downspouts must be in place.

WALKWAY Walks must be free of cracks, raised or sinking areas.
















