
CHECK LIST FOR ARB

Have You Submitted the Following to the Secretary?

___ Application Fee $100.00

___ ARB Fee of $100.00

___ 5 Sets of Building Plans (with materials and color scheme noted)

___ 5 Copies of Surveys of Site Plans, which may also be incorporated with the

Building Plans, to show the footprint of the proposed project

____ 5 Copies of Landscaping Plans

___ 5 Copies of Aerial Views (See NYS Interactive Mapping Gateway Sheet)

The Following is Required to be Brought to the ARB Meeting:

A sample material board

A rendered elevation

NOTE:

Failure to appear with the required ARB Submission Materials will cause your application

to be withdrawn from the agenda!

Under no circumstances will this project be accepted by the Building Department unless all

of the above is compiled with or if special arrangements have already been made.

When the application is deemed complete, a meeting date will be assigned for you.



Town of North Castle Building Department

17 Bedford Road

Armonk, New York 10504-1898

Telephone: (914) 273-3000 ext. 44 Fax: (914) 273-3554.

www.northcastleny.com

Residential Building Permit Application

NOTE: TWO (2) SETS OF ALL REQUIRED DOCUMENTS MUST BE SUBMITTED WITH THIS APPLICATION

SectionI- PROJECT ADDRESS: DATE:

Section II- CONTACT INFORMATION: (Please print clearly. All information must be current)

APPLICANT:

ADDRESS:

PHONE: MOBILE: EMAIL:

PROPERTY OWNER:

ADDRESS:

PHONE: MOBILE: EMAIL:

Section III- DESCRIPTION OF WORK: (Any work conducted outside of the house requires approval from the RPRC unless

the proposed action is minor in nature and complies with 355-26 C (3) of the Town of North Castle code.)

SectionIV- USE AND OCCUPANCY:

EXISTING/ CURRENT USE:

PROPOSED RESIDENTIAL:

[ ] One Family Dwelling [ ] Two Family Dwelling [ ] Townhouse [ ] Detached Accessory Structure

SectionV- PERMIT FEES: ($100 app fee plus $14 per $1000, cost of construction.)

ESTIMATED COST OF CONSTRUCTION (Based on fair market value labor & material) $

AFFIDAVIT OF CONSTRUCTION COST: This affidavit must be completed by the Design Professional if the estimated cost

is $20,000 or more,



’ Town of North Castle Building Department

SectionV- (Continued)

I do hereby affirm and certify as follows: (i) 1am the architect/engineer

(circle one) licensed by the State of New York; (ii) I have reviewed the plans, drawings and specifications for this appli-

cation and am fully familiar with the proposed construction; (ili) based on my experience, I estimate the total cost of

construction including all labor, all materials, all professional fees and all associated costs to be approximately

$ , and (iv) pursuant to Penal Law 210.45, I acknowledge that a false statement made knowingly is

a Class A misdemeanor.

Signature: Date:

Sign and Affix Seal Here

SectionVI- CONTACT INFORMATION: (Please print clearly. All information must be current)

ARCHITECT/ ENG:

ADDRESS:

PHONE: MOBILE:

EMAIL:

CONTRACTOR:

ADDRESS:

PHONE: MOBILE: EMAIL:

PLUMBER:

ADDRESS:

PHONE: MOBILE: EMAIL:

ELECTRICIAN:

ADDRESS:

PHONE: MOBILE: EMAIL:

Section VII- APPLICANT CERTIFICATION

I hereby certify that I have read the instructions & examined this application and know the same to be true & correct.

All provisions of laws & ordinances covering this type of work will be complied with whether specified herein or not. The
granting of a permit does not presume to give authority to violate or cancel the provisions of any other state or local law

regulating construction or land use or the performance of construction.

Signature: : Date:



s Town of North Castle Building Department

Section VIII- AFFIDAVIT OF OWNER AUTHORIZATION: (To be notarized)

STATE OF NEW YORK }

COUNTY OF WESTCHESTER } SS:

The applicant has proper consent from said owner to make this application as

submitted and said owner agrees to all terms and conditions placed upon same.

Owner’s Name (PRINT) Owner’s Signature. ;
Sworn to before me this day of , 20.

OFFICE USE ONLY - DO NOT WRITE BELOW THIS LINE

Zone: Section: Block: Lot:

Building Department Checklist:

Does this permit require RPRC approval? [ ] Yes [ JNo

[ ] GC License [ ] Work. Comp. [ ] Liability. Ins. [ ] Disability [ ] Two sets of documents

{ ] Permit Fee Payment: [ ] Check #: [ ] Cash

Name on check:

Received By: : Application No.:

BUILDING INSPECTOR APPROVAL

Has all the conditions of the RPRC been met? [ ] Yes

Is a Flood Development permit required? [ ] Yes [ ] No

Reviewed By: Date:

Building Inspector Approval: Date:

Conditions:



Town of North Castle Building Department

17 Bedford Road

Armonk, New York 10504-1898

Telephone: (914) 273-3000 ext. 44 Fax: (914) 273-3554

www.northcastleny.com

Commercial Building Permit Application

NOTE: TWO (2) SETS OF ALL REQUIRED DOCUMENTS MUST BE SUBMITTED WITH THIS APPLICATION

SectionI- PROJECT ADDRESS: DATE:

SectionI[l- CONTACT INFORMATION: (Please print clearly. All information must be current)

APPLICANT:

ADDRESS:

PHONE: “MOBILE: EMAIL:

PROPERTY OWNER:

ADDRESS:

PHONE: MOBILE: EMAIL:

Section III- DESCRIPTION OF WORK: (Any Site Work or Change of Use requires approval of the Planning Board unless

proposed action is a minor site plan pursuant to section 355-42 of the Town of North Castle code.)

SectionIV- USE AND OCCUPANCY:

EXISTING/ CURRENT USE:

PROPOSED RESIDENTIAL:

{ ] Assembly (Restaurants, Theaters) [ ] Business (Office, Banks) [ ] Education (schools) [ ] Factory/ Industrial

(Manufacturing) [ ] High Hazard [ ] Institutional (Assisted Living) [ ] Mercantile (Retail) [ ] Residential Group (Apts, Hotels)

[ ] Storage (Warehouse)

SectionV- PERMIT FEES: ($150 application fee, and $16 per $1000, cost of construction.)

ESTIMATED COST OF CONSTRUCTION (Based on fair market value labor & material) $

AFFIDAVIT OF CONSTRUCTION COST: This affidavit must be completed by the Design Professional if the estimated cost is
$20,000 or more.



Town of North Castle Building Department

SectionV- (Continued)

I do hereby affirm and certify as follows: (i) Iam the architect/engineer

(circle one) licensed by the State of New York; (ii) I have reviewed the plans, drawings and specifications for this appli-

cation and am fully familiar with the proposed construction; (iii) based on my experience, I estimate the total cost of

construction including all labor, all materials, all professional fees and all associated costs to be approximately

$. , and (iv) pursuant to Penal Law 210.45, I acknowledge that a false statement made knowingly is

a Class A misdemeanor.

Signature: Date:

Sign and Affix Seal Here

SectionVI- CONTACT INFORMATION: (Please print clearly. All information must be current)

ARCHITECT/ ENG:

ADDRESS:

PHONE: MOBILE:

EMAIL:

CONTRACTOR:

ADDRESS:

PHONE: MOBILE: EMAIL:

PLUMBER:

ADDRESS:

PHONE: MOBILE: EMAIL:

ELECTRICIAN:

ADDRESS:

PHONE: MOBILE: EMAIL:

Section VII- APPLICANT CERTIFICATION

I hereby certify that I have read the instructions & examined this application and know the same to be true & correct.

All provisions of laws & ordinances covering this type of work will be complied with whether specified herein or not, The

granting of a permit does not presume to give authority to violate or cancel the provisions of any other state or local law

regulating construction or land use or the performance of construction.

Signature: Date:



Town of North Castle Building Department

Section VIII- AFFIDAVIT OF OWNER AUTHORIZATION: (To be notarized)

STATE OF NEW YORK }

COUNTY OF WESTCHESTER } SS:

The applicant has proper consent from said owner to make this application as

submitted and said owner agrees to all terms and conditions placed upon same.

Owner’s Name (PRINT). Owner’s Signature,

Sworn to before me this, day of 20.

OFFICE USE ONLY —- DO NOT WRITE BELOW THIS LINE

Zone: Section: Block: Lot:

Building Department Checklist:

Does this permit require Planning Board approval? [ ] Yes [ JNo

[ ] GC License { ] Work. Comp. [ ] Liability. Ins. [ ] Disability [ ] Two Sets of Documents

[ ] Permit Fee Payment: [ ] Check #: + { ] Cash

Name on check:

Received By: Application #:

BUILDING INSPECTOR APPROVAI

Has all the conditions of the Planning Board been met? [ ] Yes

Is a Flood Development permit required? [ ]¥Yes []No

IIs a Operating permit required? [ ]¥Yes [ ]No

Reviewed By: Date:

Building Inspector Approval: Date:

Conditions:



Chapter 7: ARCHITECTURAL REVIEW BOARD

[HISTORY: Adopted by the Town Board of the Town of North Castle 5-10-2005 by L.L. No. 4-2005. Editor's Note: This local law

also repealed former Ch. 7, Architectural Review Board, adopted 10-30-1980 by LL. No. 21980, as amended. Amendments noted where

applicable.]

GENERAL REFERENCES

Building con struction — See Ch. 73.

Parks and public lands — See Ch. 145.

Zoning — See Ch. 21.

S7-1.

§ 7-1. Creation of Board; purpose.

The Town Board of the Town of North Castle hereby finds that it is in the best interests of the citizens of the Town of

North Castle and protective of their health, safety and economic and general welfare to enact this chapter for the creation

of an Architectural Review Board (hereinafter referred to as "ARB*) empowered to ensure high standards for the visual

environment of the Town of North Castle. The Town Board hereby finds that effective action by the ARB in inhibiting
development deleterious to the visual environment will prevent Joss of tax revenue to the Town of North Castle which it

would otherwise receive and will pre vent destruction of the proper balance between the taxable value of real property and

the cost of Town services provided therefor. It is the intent of the Town Board to prevent excessive uniformity of exterior

building design in commercial, municipal, recreational or residential structures where such uniformity shall be deemed

inappropriate and detrimental to the visual environment. It is also the intent of the Town Board to prevent excessive

dissimilarity of exterior building design in commercial, municipal, recreational or residential structures where such

dissimilarity shall be deemed inappropriate and detrimental to the visual environment. It is the intent of the Town Board

to preserve the aesthetic value of natural and man-made features and structures and to prevent the harmful effects of

potentially unattractive or inappropriate projects and the use of potentially unattractive or inappropriate building
materials insofar as they may affect the visual environment. The Town Board finds that it benefits the interest of public

welfare to ensure high standards of quality of design for commercial, municipal, recreational and residential structures,

exterior landscaping and development planning and hereby enacts this chapter to achieve the above-stated purpose.

§ 7-2. Membership and organization.

A. The ARB shall be appointed by the Town Board of the Town of North Castle and shall consist of seven members, all of

whom shall be residents of the Town of North Castle. No member of the ARB shall be an officer or employee of the

Town of North Castle. The term of office shall be three years, with expirations of terms to occur according to the

rotation established by former Chapter 7. Members shall serve without compensation. Vacancies shall be filled by the

Town Board for umexpired terms of any members whose positions on the ARB shall become vacant.

B. One member of the ARB shall be designated by the Town Board as Chairman of the ARB and shall serve as Chairman at

the pleasure of the Town Board. A new Chairman, or re appointed Chairman, shall be designated by every new Town

Board at its regular biennial reorganization meeting in the January following local elections.

C. Atleast one member of the ARB shall be an architect registered in the State of New York. Insofar as is possible, the

designated Chairman of the ARB shall be a registered architect in the State of New York. The other members shall be

chosen for qualification and training in the fields of landscape architecture, interior or exterior design, municipal

planning, municipal government, other professionally or aesthetically related disciplines or civic interest.

D. The Town Board will designate a recording secretary of the ARB. The ARB shall keep a record of all proceedings. The

record shall be typewritten. The record shall show the vote of each member on every question. If a member is absent or

fails to vote upon a motion, the record shall indicate that fact. Records of proceedings shall be approved by the ARB

and initialed by the Chairman of the ARB at the next regularly scheduled meeting of the ARB and shall be submitted to

the Town Clerk within five business days of that approval. Thereafter, records of the ARB proceedings shall be

available for public inspection.

E. Four members of the ARB shall constitute a quorum for the transaction of business. The ARB shall operate under such

rules and regulations as it may adopt insofar as they do not supersede any requirements of this chapter and insofar as

they guarantee due process to any applicant. The ARB shall schedule meetings at regular intervals no less frequently
than once monthly and in accordance with all provisions of the New York State Open Meetings Law, Editor's Note: See

Public Officers Law Art. 7. with the proviso that no meeting shall be required if no cases have been placed on the agenda as


















