
VILLAGE FACILITY RESERVATION

(Please circle the requested area)

Conference Room A Conference Room B

Whitney Room Fire Bays

Fire Department Ready Room

Requesting Organization:

Organization Address:

Responsible Official:

Contact Number(H) _. (W) (C)

Dates Requested: / / from am/pm to: am/pm

/ / from am/pm to: am/pm

/ / from am/pm to: am/pm

/ / from am/pm to: am/pm

/ / from am/pm to: am/pm

Description of use:

Expected Attendance:

Will tables and chairs be needed? Yes No

How many Tables Chairs

Requesting person signature date: / /

Received a copy of Rules of Use date: / /

Fire Department Approval date: / /

Village Board Approval date: / /

APD Notification date: / /



I,

VILLAGE FACILITY RESERVATION

(Please circle the requested area)

Dated:

, herein the “Booking Person”, contract to use one of the

following:

Village Conference Room A

Village Conference Room B

Village Conference Rooms A & B

Whitney Room

Fire Bays

Fire Department Ready Room

At the Village Building, 74 Genesee Street, Avon, New York for the

“Event” to be held on between the hours of and for

persons upon the following terms and conditions:

1. Security Deposit. With this agreement the sum of $300.00 shall be deposited with the

Village Clerk to secure the performance of this agreement and to reimburse the Village of

Avon for damage and cleanup costs. The security deposit, after any deductions for

nonperformance of this agreement, damage and any costs incurred by the Village of Avon

for cleanup, shall be returned to the Booking Party.

Insurance. With this agreement the Booking Party shall provide the Village Clerk with a

certificate of insurance from any entity using the facility and be listed as an Additional

Insured. The Additional Insured be on a primary and noncontributory basis. The minimum

liability limit required of any entity using the facility should be $1,000,000 per

occurrence/$2,000,000 aggregate.

Responsibility. The Booking Party assumes all responsibility and liability for all personal

injuries, property damage or other damage or injury in any form related to the use of the

Village Hall for the Event.

The Requesting Person, individually and on behalf of the requesting organization, hereby

agree to hold the Village of Avon and any Village of Avon personnel, agents, employees, etc.

harmless and without further liability for any personal injuries or property damages which

might arise from the use of property or facilities owned by the Village of Avon arising from

this request.

Indemnification. The Village of Avon shall not be liable for any personal injury or property

damage occurring on, or to the Village building or premises or to any person thereof

resulting from (1) a loss of property by theft (2) accidental damage to person or property on

or about the premises (3) damage or injury resulting from the conduct of the employees or



agents of the Village of Avon (4) any other cause whether negligent or otherwise. The

booking person, persons attending the event, or third persons shall not make any claim

against the Village for any loss or damage described herein. The booking person agrees to

indemnify and hold the Village of Avon harmless from any and all liability for personal injury,

property damage or other loss or damage whatsoever irrespective of the cause of such

injury or damage the Village of Avon may suffer as the result of claims, demands, costs,

causes of action or otherwise in connection with this contract. The booking party assumes

full responsibility for any damage incurred to the building contents, premises or persons

thereof.

Authority. The Requesting Person hereby represents and warrants to the Village of Avon

that he/she has current and property authority to execute this document on behalf of the

requesting organization.

Rules for Use of all facilities:

e All facilities are to be left in the condition it was prior to your use. Tables and chairs

set up in Conference Room A for the Nutrition Program’s use are to be returned to

their original location and the floor clear, extra tables and chairs put in the carriers

in Conference Room B.

e if you use the kitchen, you must supply your own materials. Senior Nutrition

Program food and supplies are in the kitchen and are not to be used or disturbed.

e Special permission is required to use the refrigerator. If you have authority to use

the Nutrition Program’s refrigerator, please do not consume Senior Nutrition food

or beverages. Any food which is yours, but you didn’t use, please take with you

when you leave.

e All garbage is to be bagged, fled and taken outside to the garbage cans. Garbage is

not to be left in the trash can for Nutrition staff to take out or is not to be put in the

hallway off the side kitchen door. (Garbage cans located directly behind the Village

building).

e All floors are to be swept with broom provided in the equipment/boiler room and

any spills are to be mopped.

e Restrooms are to be left in the condition they were found with strict supervision of

any children using the building.



8.

10.

e Tables and chairs are for use in the Hall only and are not to be removed.

e Kitchen stove is to be checked before leaving making sure it is off and any lights are

to be turned off.

e The freezer is strictly for Senior Nutrition use only. No exceptions!

e No cooking of any kind in the Fire Bays.

Keep off and out of Fire Department apparatus and equipment.

Attorney Fees. The Booking Party agrees to pay any and all attorney’s fees incurred by the

Village of Avon regarding any claim for loss or to defend any lawsuit resulting from or in any

way associated with the use of the Village Halli associated with the Event.

Liquor or Alcohol Use. Alcoholic beverages are allowed ONLY if the Booking Party

using/renting has a current liquor legal liability policy with a minimum limit of $1,000,000

which shall be provided.

Limitations. The Village of Avon reserves the right to cancel this agreement at any time and

to use the Village Hall for its purposes in the event of emergency or if an unanticipated need

develops. The Village further reserves the right to terminate any Event and remove all

persons from the Village Hall if the Village determines that the activities at the Event are in

violation of this Agreement or the roles in paragraph 6 hereof.

Dated:

Approved by the Village of Avon:

Dated:

Requesting Person’s Signature:



RULES FOR USE OF FACILITIES:

ALL FACILITIES ARE TO BE LEFT IN THE CONDITION IT WAS PRIOR TO YOUR USE.

TABLES AND CHAIRS SET UP IN CONFERENCE ROOM A FOR THE NUTRITION

PROGRAM’S USE ARE TO BE RETURNED TO THEIR ORIGINAL LOCATION AND THE

FLOOR CLEAR, EXTRA TABLES AND CHAIRS PUT IN THE CARRIERS IN CONFERENCE

ROOM B.

IF YOU USE THE KITCHEN, YOU MUST SUPPLY YOUR OWN MATERIALS. SENIOR

NUTRITION PROGRAM FOOD AND SUPPLIES THAT ARE IN THE KITCHEN ARE NOT TO

BE USED OR DISTURBED.

SPECIAL PERMISSION IS REQUIRED TO USE THE REFRIGERATOR. IF YOU HAVE

AUTHORITY TO USE THE NUTRITION PROGRAM’S REFRIGERATOR, PLEASE DO NOT

CONSUME SENIOR NUTRITION FOOD OR BEVERAGES. ANY FOOD WHICH IS YOURS,

BUT YOU DIDN'T USE, PLEASE TAKE WITH YOU WHEN YOU LEAVE.

ALL GARBAGE IS TO BE BAGGED, AND TAKEN OUTSIDE TO THE GARBAGE CANS.

GARBAGE IS NOT TO BE LEFT IN THE TRASH CAN FOR NUTRITION STAFF TO TAKE OUT

OR IS NOT TO BE PUT IN THE HALLWAY OFF THE SIDE KITCHEN DOOR. (GARBAGE

CANS LOCATED DIRECTLY BEHIND THE VILLAGE BUILDING).

ALL FLOORS ARE TO BE SWEPT WITH BROOM PROVIDED IN THE EQUIPMENT/BOILER

ROOM AND ANY SPILLS ARE TO BE MOPPED.

RESTROOMS ARE TO BE LEFT IN THE CONDITION THEY WERE FOUND WITH STRICT

SUPERVISION OF ANY CHILDREN USING THE BUILDING.

TABLES AND CHAIRS ARE FOR USE IN THE HALL ONLY AND ARE NOT TO BE REMOVED.

KITCHEN STOVE IS TO BE CHECKED BEFORE LEAVING MAKING SURE IT IS OFF AND ANY

LIGHTS ARE TO BE TURNED OFF.

THE FREEZER IS STRICTLY FOR SENIOR NUTRITION USE ONLY. NO EXCEPTIONS!

NO COOKING OF ANY KIND IN THE FIRE BAYS.

KEEP OFF AND OUT OF FIRE DEPARTMENT APPARATUS AND EQUIPMENT.


