
ZONING BOARD OF APPEALS

APPLICATION FILING REQUIREMENTS

The following items must be included with this application. Incomplete applications will not be accepted.

SUBMISSION REQUIREMENTS:

The Applicant shall submit one (1) completed Application (as set forth below), to the Building Department a

minimum of six (6) weeks prior to the hearing date. After the submission and preliminary review is deemed

complete, ten (10) complete formal application sets plus one (1) electronic copy of the completed Application

must be submitted to the Building Department and Applicant will be scheduled for a hearing before the

Zoning Board of Appeals.

All copies must be provided in a collated form with all surveys, maps, drawings, plans, etc. folded and made

part of each set. Each set shall be enclosed in a separate envelope suitable for mailing. Partial or

incomplete submissions may result in the rejection of the application.

GENERAL INFORMATION AND APPLICATION REQUIREMENTS:

Each packet should include:

e Completed Zoning Board of Appeals Application signed and notarized, including attorney, surveyor,

engineer and architect, contact information. Include property address and owners mailing address if

different.

e Denial Letter

e Architectural Plans

e Plot Plan — must show all existing and proposed structures, including calculations. Note any

structures proposed to be removed.

e Survey (dated within 3 years). Accuracy of survey must be certified by a licensed Architect. Survey

must show all existing structures, dimensions and setbacks.

Affidavit of Ownership

Disclosure Affidavit

Radius Map — include a list of adjacent properties within 200’ of the property lines

Completed and signed Short Environmental Assessment Form.

Prior Variances

Any additional information, samples and photos you would like to submit prior to hearing.

All applications should include detailed scaled drawings, prepared by a licensed architect or engineer. All

drawings should include pertinent dimensions of constructions, distances to property lines and property

elevations for primary and accessory structures.
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FEES:

$1,500 Filing Fee (non-refundable)

$3,000 Trust Deposit*

Filing Fee and Deposit are to be separate checks payable to the Inc. Village of Roslyn Harbor. A minimum

balance of $2,000 per lot must be maintained after the initial deposit.

PUBLIC NOTICE:

The Applicant must send notice of the public hearing to all neighboring property owners located within two

hundred (200) feet of the subject parcel, by certified mail, return receipt requested, at least ten (10) days, but

not more than twenty (20) days prior to the hearing. An affidavit of mailing shall be prepared, executed

and delivered to the Clerk’s office along with copies of the certified mail receipt cards no later than (3)

days prior to the hearing.

The Zoning Board may require that the applicant provide additional notice to the adjoining property owners

as determined by the Planning Board on a case by case basis and within its sole discretion.

THE BUILDING DEPARTMENT MAY WAIVE ANY OF THE ABOVE REQUIREMENTS WHICH IT

DETERMINES UNECESSARY FOR A PARTIUCLAR APPLICATION, BUT SUCH WAIVER SHALL

NOT BE BINDING UPON THE PLANNING BOARD.

ADDITIONAL INFORMATION MAY BE REQUESTED BY THE ZONING BOARD OF APPEALS

DURING THE COURSE OF THE HEARING PROCESS.

THE RULES AND REGULATIONS SET FORTH HEREIN MAY FROM TIME TO TIME BE AMENDED

BY THE ZONING BOARD OF APPEALS BOARD.

ALL COMPLETE APPLICATIONS MUST BE SUBMITTED IN PERSON TO THE CLERK’S OFFICE

DURING REGULAR BUSINESS HOURS. NO APPLICATIONS WILL BE ACCEEPTED BY MAIL.

“Deposit is for costs and expenses on filing an application. The applicant is obligated to pay all costs and

expenses incurred by the village in connection with their application. This includes, but is not limited to,

publication of notices, attorney’s fees, architectural consultant fees and court reporter.
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BOARD OF ZONING APPEALS APPLICATION

Date:

Project Location:

Name:

Address:

Tax Section: Block: Lot(s): Zoning District(s): Size of Project Site:

Applicant:

Name:

Address:

Email: Phone:

Owner of Record:

Application to vary the provision of Article , section(s)

Subsection(s)

of the Building Zone Ordinance to construct or maintain (describe project).

State the zoning requirements, the proposed dimensions, and the differences for which the variance

is requested. (Example: The proposed building/addition will be only 35 feet rather than the

required 50 feet from the side line).
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In making its determination as to whether to grant an area variance, New York Village Law

requires the Roslyn Harbor Zoning Board of Appeals (the “ZBA”) to “take into consideration the

benefit to the applicant if the variance is granted, as weighed against the detriment to the health,

safety and welfare of the neighborhood or community by such grant.” Thus, the ZBA requires

that the applicant answer the following questions, in writing, on the application and be prepared to

explain and support those answers, if required, at the hearing:

(a) The granting of the requested variance will not be a detriment to the health, safety and welfare

of the neighborhood or community for the following reasons:

(b) State how the granting of this variance will benefit the owner and why it is necessary.

The ZBA will also consider the following five factors when making its determination. Applicant

must answer the questions, in writing, on the application and be prepared to explain and support

those answers at the hearing:

(a) Ifthe area variance is granted, will an undesirable change be produced in the character of

the neighborhood or a detriment to nearby properties be created?

(Please explain)

(b) Could the implementation of a feasible alternative provide similar benefit to the

applicant (in place of granting the area variance)?

(Please explain)
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(c) Is the requested area variance substantial?

(Please explain)

(d) Will the proposed variance have an adverse effect or impact on the physical or

environmental conditions in the neighborhood or district?

(Please explain)

(e) Is the alleged difficulty self-created?

(Please explain)

Have the premises at the subject address ever been the subject of a prior variance application?

Please provide the date(s) of decision(s)
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Roslyn Harbor
900 MOTTS COVE ROAD SOUTH, ROSLYN HARBOR, NY 11576

TEL # (516) 621-0368 FAX # (516) 621-1803

WWW.ROSLYNHARBOR.ORG

CONTACT INFORMATION

LOCATION OF SITE:

SECTION: BLOCK: LOT:

OWNER’S NAME: EMAIL:

ADDRESS:

TELEPHONE: | FAX/ADD’L PHONE:

ADD’L OWNER: ADD’L OWNER:

ADDRESS: | ~T ADDRESS:

TELEPHONE: TELEPHONE:

FAX/ADD’L PHONE: —— | FAX/ADD’L PHONE:

ATTORNEY’S NAME: | EMAIL:

ADDRESS:

TELEPHONE: FAX/ADD’L PHONE:

_SURVEYOR’S NAME: EMAIL:

ADDRESS:

TELEPHONE: | FAX/ADD’L PHONE:

ENGINEER’S NAME: EMAIL:

ADDRESS:

TELEPHONE: FAX/ADD’L PILONE:

ARCHITECT’S NAME: EMAIL:

ADDRESS:

TELEPIONE: FAX/ADD’L PHONE:
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Appendix B

Short Environmental Assessment Form

Instructions for Completing

Part 1 - Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses

become part of the application for approval or funding, are subject to public review, and may be subject to further verification.

Complete Part 1 based on information currently available. If additional research or investigation would be needed to fully

respond to any item, please answer as thoroughly as possible based on current information.

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful

to the lead agency; attach additional pages as necessary to supplement any item.

Part 1 - Project and Sponsor Information

Name of Action or Project:

Project Location (describe, and attach a location map): |

Brief Description of Proposed Action:

Name of Applicant or Sponsor: | | | Telephone:

E-Mail:

Address:

City/PO: | T State: Zip Code:

I, Does the proposed action only involve the legislative adoption of a plan, local law, ordinance, NO YES

administrative rule, or regulation?

If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that [| [|
may be affected in the municipality and proceed to Part 2. Ifno, continue to question 2.

2. Does the proposed action require a permit, approval or funding from any other governmental Agency? NO | YES

If Yes, list agency(s) name and permit or approval:

3.a. Total acreage of the site of the proposed action? acres

b. Total acreage to be physically disturbed? acres

c. Total acreage (project site and any contiguous properties) owned

or controlled by the applicant or project sponsor? _ acres

4. Check all land uses that occur on, adjoining and near the proposed action.

[7]Urban [[]Rural (non-agriculture) [Industrial [[]Commercial [Residential (suburban)

[“IForest (Agriculture [Aquatic []Other (specify):

[]Parkland
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5. Is the proposed action, NO 2 >

a. A permitted use under the zoning regulations?

b, Consistent with the adopted comprehensive plan?

LI
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0

6. Is the proposed action consistent with the predominant character of the existing built or natural

landscape?

a = 6 
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7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area?

If Yes, identify:

a
s
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l
M

LJ

8. a. Will the proposed action result in a substantial increase in traffic above present levels?

b. Are public transportation service(s) available at or near the site of the proposed action?

c. Are any pedestrian accommodations or bicycle routes available on or near site of the proposed action?

~< Ei a
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|

9, Does the proposed action meet or exceed the state energy code requirements?
If the proposed action will exceed requirements, describe design features and technologies:
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i
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10. Will the proposed action connect to an existing public/private water supply?

If No, describe method for providing potable water:
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s
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11. Will the proposed action connect to existing wastewater utilities?

If No, describe method for providing wastewater treatment:

a
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12. a. Does the site contain a structure that is listed on either the State or National Register of Historic
Places? |

b. Is the proposed action located in an archeological sensitive area?
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13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain
wetlands or other waterbodies regulated by a federal, state or local agency?

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?

If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres:
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14. Identify the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply:
[J] Shoreline [_] Forest [J Agricultural/grasslands [_JEarly mid-successional

[] Wetland [J Urban [[] Suburban

15. Does the site of the proposed action contain any species of animal, or associated habitats, listed NO | YES

by the State or Federal government as threatened or endangered? [| [|

16. Is the project site located in the 100 year flood plain? NO | YES

17. Will the proposed action create storm water discharge, either from point or non-point sources? NO | YES
If Yes,

a. Will storm water discharges flow to adjacent properties? [-]No [_]yEs

b. Will storm water discharges be directed to established conveyance systems (runoff and storm drains)?

If Yes, briefly describe: [JNO [_]vEs

[|
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