
Village of Pawling Planning Board

Application Instructions & Procedures

1. Meetings:

a. The Village of Pawling Planning Board meets in regular session on the second Tuesday of each

month starting at 7:00 PM.

b. When required, the Planning Board meets in a workshop session on the second Tuesday of each

month starting at 7:00 PM. The workshop meeting is an open meeting. The Board will not take

public comment except by permission of the Planning Board.

c. Special meetings may be called by the Planning Board Chair and shall be noticed pursuant to the

Open Meetings Law.

d. Ifthe date of any meeting is cancelled due to inclement weather, lack of quorum, or other conflict,

the meeting will be scheduled for another night and the new meeting day and time will be posted and

made public pursuant to the Open Meetings Law.

2. Application Deadline:

a. All submittals are due no later than 12:00 PM (noon) fourteen (14) days prior to the date of the

regular Planning Board meeting. The meeting and Deadline Schedule is posted on the Website at

www.villageofpawling.org . There shall be no exceptions.

3. Application Submittals:

a. All applications shall include the following:

i, All applications and re-submissions shall include a digital copy of all applications, forms,

documents and maps. Electronic files may be submitted via email to the Village Planning Board

Secretary on a CD or Flash Drive. The digital copy shall be in a PDF format or other suitable

write-protected image format capable of being opened and viewed using any standard Windows

based software.

ii. Number of Maps and Plans:

1. For Planning Board review of Subdivision and Site Plan Applications:

a. Original and Seven (7) copies of the completed application forms, affidavits and

Environmental Assessment Forms.

b. Seven (7) full size and Seven (7) reduced size (7” x 17”) copies of the development plans

prepared in accordance with the requirements of the Village Code.

c. Seven (7) full size and Seven (7) reduced size (7” x 17”) folded copes of building floor

plans and elevations.

d. Seven (7) copies of any supplemental reports (i.e., traffic study, SWPPP, natural resource

assessment, biological studies, wetland studies, engineering reports, etc.).
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iii. Survey information shall be recent or recently re-certified by a New York State Licensed

Surveyor so as to accurately depict topographic and site conditions as of the date the application

was submitted.

iv. Environmental Assessment Form. Each application shall, at a minimum, be accompanied by a

completed Short Form EAF. The Planning Department reserves the right to require the applicant

to provide a Long Form EAF. All Type I Actions shall require a completed Long Form EAF.

Forms are available online at http://www.dec.ny.gov/permits/6191.html

v. Agricultural date statement, if applicable.

vi. Recent aerial photo at a scale of 1:200 or less with the development parcel delineated.

4, (Intentionally Left Blank)

5. Application Procedures

a. All Applications and submittals are formally received as of the date of the next regular meeting of

the Planning Board.

b. In order to be placed on a Planning Board agenda, all Applications Fees and review fees shall be

paid at the time the Application is submitted to the Planning Office.

c. All maps must comply with the Village requirements for preliminary plats and Site Plans. In

addition, all submissions must contain enough engineering data to enable a proper engineering and

planning review in accordance with the Zoning Law. If maps either fail to comply with the code

requirements or are insufficient to support a proper engineering and planning review, the result may

be the removal of the Application from the Planning Board agenda or the denial of approval. The

adequacy of all submissions will be determined by the Planning Office. If a public hearing is

required, the hearing will be set only after the Board is satisfied that the applicant has addressed all

comments and questions to the satisfaction of the Board.

d. It is the responsibility of the Applicant to place the Notice of Public Hearing in the designated

newspaper and pay the cost of publication. Such publication must occur no less than Seven (7) days

prior to the date of the public hearing (not including the date of the public hearing), and to submit the

Affidavit of Publication to the Planning Office prior to the Public Hearing. The Public Hearing

Notice will be prepared by the Village Planning Office and provided to the Applicant. The

Applicant shall mail Notice of Public Hearing to surrounding landowners.
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Village of Pawling

Planning Board

Combined Application Form

Fees Paid: Application Date:

Escrow Paid: PB Meeting Date:

REQUEST FOR: (Check all that apply)

Sketch Plan Conference Lot Line Revision

Preliminary Subdivision Approval! Final Subdivision Approval

Site Plan Approval Special Use Permit

Architectural Approval Change of Use Permit

Name of Project: _

Tax Map Number of all parcels:

Street Address of all parcels:

Description of Proposed Activity: ___ —

Name of Applicant(s):

Address: = _ —

Telephone: —_ Email:

Name and Address of Record Owner(s): _ —_
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A) For All Applications:

1) Total acreage Invotved in application:

2) Total contiguous acreage controlled by applicant/owner:_ - 7 _—

3) Total number of existing structures; _

4) Type of existing structures: __ ——— —

5) Total square footage of all new construction:__ ie

6) Estimated value of new construction or addition: __— a _

7) ‘Type of constructionor activity proposed: (Checkall that apply)

New Construction: Residential _o Commercial _ Institutional =

Expansion/Renovation: Residential _._ Commercial — Institutional

Home Occupation: __ Changeinuse: Other: ee

8) Zoning District a a

9) Does applicant intend to request any Information waivers?

No Yes__.If yea, pleaselist all waivers (attach separate pagesif necessary):

10) Are there agricultural and/or forestry exemptions affecting the property?

No. Yes , yes, please let In detail (attach separate pages If necessary):

11) Have any area or use variances affecting the property been granted?

No Yes , Hyes, please list in detail (attach separate pages If necessary):

j
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12) Have any permits affecting the property been Issued by any other governmental agency?

No Yes . Ifyes, please lst in detail (attach separate pages if necessary):

13) Has any application(s) for any other permit(s) for any activity affecting the property been submitted to

any other governmentalagency?

No Yes____. If yes, please list In detall (attach separate pages if necessary):

14) Attach a copy of the current deed and any easements affecting the property.

15) The site contains a federal jurisdictionalwetland: Yes______No__, If yes, providea copy of

any applications and correspondencewith the USACOE,

46) The site contains a state protected freshwater wetland: Yes

copy of any applications and correspondence with the NYSDEC.

47) The areal extent of proposed disturbance to the wetland Is:__. . -

18) The areal extent of proposed disturbance to the wetland buffer area fs:__ —_

No . ifyes, provide a
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B) For Subdivision and Lot Line Change Applications Only:

4

2)

3)

4)

8)

Total number of lots proposed: _ = = ==,

What is the size of the smallest fot proposed? = = _ ——

‘What Is the size of the largest lot proposed? a — ——

Number of private driveways proposed: _ ———

Number of common driveways proposed: — -

Maximum number of lats serviced by a common driveway: _..

Number of private roads proposed: .,

Number of lots serviced by a private road: = — ——

Preliminary Plat includes _____ acres and tentatively includes __ future lots. The

amount of area shown on this PreliminaryPlat proposedto be dedicatedfor future public use,

(exclusive of roads) Is (define measure: acres/aquare feet).

10) Does subdivider intend to submit a single eubdivision plat for fillng with County Clerk for all property in

the Preliminary Plat? Yes No . If no, state the number of sections to be filed
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Name and Address of Professional Engineer: __

Telephone: = Ea: _

Name and Address of Licensed Land Surveyor..

Telephone: gs Em

Name and Address of Attomey:.

Telephone: __ missy atoms Email:

Name and Address of Biology/WetlandConsultant

Pages



By His/Her signature the Applicant avows that: 1) He/She hes read this application and is familiar with its content; and

2) He/She has read, Is familiar with, and understands the requirements of the Vilage of Pawling Code provision(s)

affecting or regulating the project for which this application is made; and 3) He/She agrees to comply with the

requirements of the Village of Pawling Code provision(s) affecting or regulating the project for which this

@pplication is made including any general or special conditions of any permits or approvals granted by any board,

agency, or department of the Village of Pawling; and 4) He/She has read this statement and understands its

meaningand Its terms.

Applicant Signature: _ a _

PrintName: oe

Date: — = ——= ————
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