
Town of Esopus Planning Board

Mailing Address: PO Box 700, Port Ewen, NY 12466

Physical Address: 284 Broadway, Ulster Park, NY 12487

(845) 339-1811 Ext. 126

Email: planning-zoning@esopus.com

SPECIAL USE PERMIT /SITE PLAN

APPLICATION MATERIALS

Contents:

Application (including list of documents to submit)

Agent Authorization (if applicant is not owner)

Agricultural Data Statement

Meeting & Pre-submission Schedule

Request for waiver of Public Hearing

Pre-submission review required prior to formal submission of application.

To be placed on the monthly meeting Agenda, complete applications must be

submitted to the Planning Board Secretary two (2) weeks prior to the regularly

scheduled monthly meeting.



ESOPUS PLANNING BOARD

ULSTER COUNTY, NEW YORK

SITE PLAN/SPECIAL USE APPLICATION

NOTE: A site plan pursuant to §123.47 and §123.47D must accompany this application.

Purpose of Application: Site Plan Special Use Permit:

Name of Project:

Name & Address of Applicant:

Telephone No.: Email: _

Name & Address of Property Owner:

Telephone No.:

Name & Address of Surveyor/Engineer/Attorney:

Telephone No.: Email:

Site Location:

‘Tax Map Identifier: Section Block Lot

Zoning District: Acreage/Lot Size:

Well/Septic (private/public):

‘Type of use:

Proposed use located in: ( ) existing building ( ) addition to existing building () new building

Description of proposed use including size and number of buildings, number of parking spaces

and other development features: (Attach separate sheet if needed):

Will project require permits from any Federal, State or County agencies? If yes, please

list agency (ies):

Signature of Applicant Date



Materials to be submitted:

All materials to be provided electronically on a USB drive as well as requisite paper copies

Ten (10) copies of sketch or site plan (drawn to scale)

Application

Application fee (per schedule):

Copy of recorded Deed(s) for record owner(s)

Waiver from requirements request (must be in writing)

SEQRA EAF Part I (complete form on-line at hittp://www.dee.ny.gov/calmapper,

Authorization for Agent to act (if owner not representing self)

Waiver from requirements for Public Hearing pursuant to §123.47C(6)

Written narrative providing scope of work, planned uses and uses to be retained

E
L
I
T

The Planning Board may be required to refer the application to outside agencies for review. All

applications are reviewed by the Planning Board’s Planning Consultant and the Planning Board may

require escrow to be established depending upon the extent of review needed.

The Planning Board may require the review of plans by the Planning Board’s Engineering

Consultant. The Engineering Consultant’s fees are paid through an escrow account and are the

responsibility of the Applicant.

Additionally, the Planning Board may refer the application to interested/involved agencies for

review, comment and/or information on particular items contained in the application.

Other possible involved/interested agencies (Not necessarily all inclusive):

Zoning Board of Appeals Esopus Highway Superintendent

NYS Department of Transportation (DOT) Esopus Water/Sewer District

Esopus Recreation & Parks Office Local Fire Districts

Ulster County Board of Health (UCBOH) Ulster County Planning Board (UCPB)

NYS Agriculture & Markets U.S. Army Corp. of Engineers

Esopus Waterfront Advisory Board Esopus Environmental Board

NYS Office of Parks, Recreation & Historic

Preservation (SHPPO)

NYS Department of Environmental Conservation (DEC)



Town of Esopus

Planning Board

P.O. Box 700

Port Ewen, N.Y. 12466

Phone (845) 339-1811 Ext 126

AGENT AUTHORIZATION

Date:

is hereby authorized to represent me/us and

issue statements on my/our behalf to the Town of Esopus Planning Board during the

application review process.

Project Name:

Signature - owner

Signature - owner

State of New York )

) ss:

County of ____ sd

On the day of in the year____, before me, the undersigned

notary public, personally appeared , personally

known to me or proved to me on the basis of satisfactory evidence to be the

individual(s) whose name(s) is (are) subscribed to the within instrument and

acknowledged to me that he/she/they executed the same in his/her/their capacity(ies),

and that by his/her/their signature(s) on the instrument, the individual(s), or the person

upon behalf of which the individual(s) acted, executed the instrument.

Notary Public



Agricultural Data Statement

NOTE: §283-a of the Town Law requires any application for a Conditional Use Permit, Site Plan

approval, approval of a Use or Area Variance or Subdivision approval on property within an

Agricultural District containing a farm operation or on property with boundaries within 500° ofa

farm opcration located in an Agricultural District to include an Agricultural Data Statement. All

Site Plan, Conditional Use Permit, Variance and Subdivision applications requiring an Agricultural

Data Statement must be referred to the Ulster County Planning Board in accordance with § 239-

m, and 239-n of the NYS General Municipal Law.

Basic Data:

Name of Applicant:

Address:

Type of Project: (Check one or more)

Site Plan ___ Conditional Use Permit ___ Subdivision ___ Variance (Use/Area) ___

Tax Map Identifier - Section Block. Lot

Brief description of projection:

Name(s) and address(es) of owners of land within Agricultural District No. containing active

Farm operations and located with 500’ of the project property (a copy of this form will be mailed

to all such landowners).

Name Adress SBL No.

Please attach a copy of the tax map which shows the site of the proposed project relative to the

location of the farm operations identified above. Farm Operations are defined as “...the land in

agricultural production, farm buildings, equipment and farm residential buildings.” (§301, Article

95-AA of the NYS Agriculture and Markets Law).



Town of Esopus

Planning Board

P.O. Box 700

Port Ewen, N.Y. 12466

Phone (845) 339-1811 Ext 126

Date:

REQUEST TO WAIVE PUBLIC HEARING

To the Esopus Planning Board:

I would like to request a waiver from the requirements of §123.47 C (6) to hold a public hearing

on the Site Plan application entitled:

Respectfully Submitted,

Signature of Owner/Agent



EXCERPTS OF ESOPUS TOWN CODE

§ 123-46Special use permits.

[Amended 11-19-2009 by L.L. No. 11-2009]

Pursuant to an application, either directly or through the Building Inspector,

the Planning Board is hereby authorized to issue a special permit only for a use

specifically listed as requiring such permitin the districtin which it is proposed, subject to
the following regulations and procedures:

A.

Application. Each application for a special use permit shall be submitted in the number of

copies and form prescribed by the Board, accompanied by a fee in accord with a schedule

adopted by the Town Board and shall include the following data:

(1)

plan. Each application for special use permit shall be accompanied by a site ple

shall also constitute simultaneous application for siteplan approval, in accord with § 123-

47. The site must show those elements listed in § 123-47D which are relevant to the

proposal and which would not cause an unusual hardship for the applicant to obtain, as

determined by the Planning Board in the presubmission conference.

(2)

Supporting documents.

(a)
A project narrative report that describes or outlines the existing conditions of the and

the proposed development shall be submitted to supplement the sketch plan and location

map. This information should include existing data on land characteristics, available

community facilities and utilities and data as to the number of dwelling units, amount of

commercial floor area, number of employees, drainage and traffic assessments,

protective covenants, easements and proposed utilities and improvements.

(b)

The applicant shall also file a short environmental assessment form (short EAF) with the

sketch plan, unless the Planning Board requests that a full environmental assessment

form be submitted.

(3)

Fees and costs. Each application for a special use permit shall be accompanied by all

relevant fees, as specified in § 123-29, to cover all review costs, including, but not limited

to, those engineering, environmental, planning and legal analyses and filing.

B.



Procedure.

(1)
Presubmission conference. Prior to submission of an application for a proposed

conditionally permitted use, the applicant or authorized representative shall meet in

person with the Planning Board. The purpose of such conference shall be to discuss the

proposed use or development in order to determine the scope and type of data, in the

form of site plans and reports, to be submitted to the Planning Board in order for said

Board to determine conformity with the provisions and intent of this chapter.

(2)
Submission of application. Within six months following the presubmission conference, the

special use permit application and related information, including, but not limited

to, site plans, environmental assessment and impacts statements and technical studies,

shall Bs submitted to the Building Inspector, in triplicate, at least 15 days prior to

thePlanning Board meeting at which approval is requested. If an application is not

submitted within the six-month period, another presubmission conference may be

required.

(3)

Public hearing. The Planning Board shall schedule a public hearing to be held within 62

days of receipt of a complete application for a special use permit.

(4)

Hearing notice. Notice of the public hearing shall be published once in the official

newspaper of the Town, at least five days prior to the date of such hearing. In addition,

the Planning Board shall cause a notice of such hearing and an explanation of the

proposal to be mailed to the owners of all property adjacent to or directly across any street
or right-of-way from the subject property. Such notice shall be sent to the owner's last

known address as shown on the most recent Town tax assessment records and mailed

at least five days prior to such hearing.

[Amended 1-25-2017 by L.L. No. 1-2017]

(5)
Referral to County Planning Board. Any application for a special use permit involving real

property lying within 500 feet of any of the features listed under Article X, § 123-51, shall

be referred to the Ulster County Planning Board prior to final action in accord with §§ 239-

| and 239-m of the General Municipal Law. The Planning Board shall not make a decision
until it has received comment from the Ulster County Planning Board or until 30 days have

elapsed.

Cc.

Decision and findings.

(1)




















