
Village: Keep original and provide 
copies of both sides form to 
requester at no charge, along with 
referral to Public Summary of FOIA 
Policy on Village website.  

Village of Bear Lake 
12376 Virginia St, P.O. Box 175 

Bear Lake , MI  49614  
231-970-2066 

  Fee Appeal Form 

 

FOIA Appeal Form – To Appeal an Excessive Fee 
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et.seq.   

 
Request Number: ________ Date Received: ________       By (√) :  ____ Letter Dated: ________ or (√) ____Email* 
 
Email Date: __________     If email went to junk/spam folder: Sent Date =   _________   Recovered Date= _________  
 

Request for (√): _____ Copy   _____ Certified Copy   _____ Record Inspection at Village   _____ Subscription to record(s) issued for 6 months 

 

Delivery Method (√):   ____ Pick Up   _____ Requester to Copy at Village Hall   _____Mail to Address Below   _____Email to Address Below 

 

Requester Information: 
Name: Phone: 

 
 

Firm/Organization: 
 
 

Email: 

Address 
 
 

City 
 
 

State                                    Zip 

        

Attach a copy of original FOIA Request for Public Records and indicate “See attached” below or describe the 
original records requested: 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

 



 Reason for Appeal of Excessive Fee  
The appeal must specifically identify how the required fee(s) requested for the records exceed the 
amount permitted. You may cite specific information on your original FOIA Request for Public Records, 
the Detailed Cost Itemization Form provided to you, the Michigan Freedom of Information Act (Public 
Act 442 of 1976) or the Village website Public Summary of FOIA Policy page and drop down menus to 
document in what ways the fees are excessive.  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Village Response to Appeal of Excessive Fee 
Requester: The Village must provide a response to this FOIA Fee Appeal within 10 business days after receipt of the form. The 
Village response may be either making a determination regarding the Fee Appeal or taking a 10 business day extension to provide 
an answer to the requester’s appeal of the fee.    

 
Village Response:  The following sections are to be completed by Village FOIA Coordinator who is to (√) appropriate reason(s) and complete 
area(s) to explain Village determinations.  
 

_____Village Extension 
 
The Village is extending the date to respond to your FOIA Fee Appeal for no more than 10 business days until: 
_________________________(Month, Date, Year) due to:  

 
 

 
 



Village Extension Explanation (continued): 
 
 

 
 

 

Village Determination (FOIA Coordinator: Insert date decision(s) made) : _______ Fee Waived   ______ Fee Reduced  

______ Fee Upheld 

 

Written Basis for Determination:   

 

 

 
 

 
 

 
 

 
 

 
 

 

Date Requester was Notified of Determination (To be completed by FOIA Coordinator):   

 

On (date) ___________________ the requester was Informed of the Village decision by _____Phone OR _____Email 

AND a copy of all pages of this form was provided to requester on (date) __________________by FOIA Coordinator.  

 

If you have questions regarding this form, please contact the Village FOIA Coordinator/Village Clerk by email at 

bearlakeclerk@gmail.com or call 231-970-2066.  

 

Notice of Requester’s Right to Seek Judicial Review 

You are entitled under Section 10a of the Michigan Freedom of Information Act, MCL 15.240a, to appeal a FOIA fee to 
the Village Council if you believe the amount exceeds the amount permitted under the Village’s written Procedures 
and Guidelines or the FOIA Act. You also have the right to commence an action in the Circuit Court for a fee reduction 
within 45 days after receiving the notice of the required fee or a determination in the matter after an appeal to the 
Village Council. If a civil action is commenced in court, the Village is not obligated to complete processing the request 
until the court resolves the fee dispute. If the court determines that the Village required a fee that exceeds the 
permitted amount, the court shall reduce the fee to a permissible amount. 

Requester’s Signature:  
 
 

Date:  
 

jwv 952023 

mailto:bearlakeclerk@gmail.com

