
TOWN OF SALEM PLANNING BOARD

P.O. BOX 575

SALEM, NEW YORK 12865

SITE PLAN REVIEW

Dear Applicant:

Attached please find the Site Plan Review Application which includes the following documents

which must be completed and submitted by applicant - THREE (3) COPIES OF EACH ARE

REQUIRED:

Town of Salem Planning Board Site Plan Review Checklist;

Application Form

Application for Zoning Review (only required for parcels located within the zoned

district of the Town of Salem).

Flood Hazard Determination/Appraisal

Short Environmental Assessment Form (Complete Part 1 Only);

Agency Designation Form, if applicable;

Agricultural Data Statement, if applicable;

Washington County Building Permit Application
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PLEASE BE ADVISED THAT YOU MUST INCLUDE ALL OF THE ABOVE-

DOCUMENTS (ITEMS 2-8) WHEN YOU SUBMIT YOUR APPLICATION. YOUR

APPLICATION WILL NOT BE ACCEPTED IF ANY OF THE ABOVE ITEMS ARE

MISSING.

PLEASE SUBMIT THREE (3) COPIES OF EACH OF THE DOCUMENTS LISTED

ABOVE.

Please use the attached checklist to make sure that you provide as much information as possible

before submitting application to the Planning Board for consideration.

Finally, the Board requires that all applications (with items 2-8 above) be submitted fourteen

(14) days prior to the next scheduled Planning Board meeting. Planning Board meetings are

scheduled for the fourth Thursday of every month (unless otherwise posted at the Town of Salem

Office). Applications can be submitted to the Town Clerk, Patricia Gilchrist, during her regular

office hours or mailed to the above address. Please include a check, made payable to the Town

of Salem, for $75.00 and a check, made payable to Delaware Engineering D.P.C., for $30.00

when submitting application.

Sincerely,

TOWN OF SALEM PLANNING BOARD



TOWN OF SALEM PLANNING BOARD

SITE PLAN REVIEW CHECKLIST

One (1) Original and Two (2) Copies of Application completed, signed and dated,

including name, address and phone number of the applicant and the tax ID number

identifying the parcel — Application must include a copy the completed Washington

County Building Permit.

One (1) Original and Two (2) Copies of Application for Zoning Review completed if

the property lies within the zoned district of the Town of Salem (any parcel of land that

was in the former “Village” of Salem).

Names and complete 911 or PO Box addresses with zip codes of adjoining land owners

from the tax rolls, including across roadways and water ways;

Application for Flood Hazard Determination/Appraisal completed and $30.00 check

made payable to “DELAWARE ENGINEERING DPC”

Application Fee - $75.00 cash or check made payable to the “Town of Salem”;

Three (3) Copies of Sketch Plan

a. ___ Written Statement (Description of proposed project on application)

b. __— A copy of the tax map showing location of building site and its relationship

to surrounding area.

c. _____ A rough sketch of the project.

One (1) Original and Two (2) Copies of Designated Agent Form (if needed) signed,

notarized and dated;

One (1) Original and Two (2) Copies Environmental Assessment Form (SEQR) PART

1 ONLY TO BE COMPLETED BY APPLICANT;

Site Map:

Three (3) copies of the Site Plan Map showing in addition to the above sketch:

a. Title of drawing, including name and address of applicant and person

responsible for preparation of such drawing;

b. _ North arrow, scale and date;

c. _____ Boundaries of the property, plotted to scale;

d.__ Existing buildings;

e. __ Grading and drainage plan, showing existing and proposed contours, rock

outcrops, depth to bedrock, soil characteristics and watercourses;

f. _____ Location, design, type of construction, proposed use and exterior dimensions

of all buildings;

g. ___ Location, design and type of all construction of all parking and truck loading

areas, showing access and egress;

h. ___ Provision for pedestrian access;

i. _____ Location of outdoor storage, if any;
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TOWN OF SALEM PLANNING BOARD

SITE PLAN REVIEW CHECKLIST

Location, design and construction materials of all existing or proposed site

improvements, including drains, culverts, retaining walls and fences;

Description of the methods of sewage disposal and location, design and

construction of such facilities;

Description of the method of obtaining water supply, and location, design

and construction of such facilities;

Location of fire and other emergency zones, including the location of fire

hydrants;

Location, design and construction materials of all energy distribution

facilities, including electrical, gas and solar;

Location, size and design and type of construction of all proposed signs;

Location and proposed development of all buffer areas, including existing

vegetative cover;

Location and design of outdoor lighting;

Identification of the location and amount of building area proposed for retail

sales or similar commercial activity;

General landscaping plan and planting schedule;

An estimated project construction schedule;

Record application for and status of all necessary permits from other

government bodies;

Identification of any permits from other governmental bodies required for the

projects execution;

Existing natural groundwater related and surface water features, such as

contours, rock outcrops, soil characteristics, water courses, water bodies,

wetlands, wooded areas, flood hazard areas, the aquifer, and aquifer tributary

areas. Features to be retained in the proposed development should be

indicated;

Location and design of all existing on site or nearby ground water related

improvements including drains, culverts, water lines, sewers, septic systems,

and wells;

Other elements integral to the proposed development as may be considered

necessary in the particular case by the planning board;
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TOWN OF SALEM PLANNING BOARD

APPLICATION FOR SITE PLAN REVIEW

No application will be accepted within 14 days prior to the meeting date, which is the 4 Thursday of each

month (unless otherwise posted at the Town Offfice). If help is needed, please email

salemplanningboard@gmail.com to request an appointment to meet at the Town Office with Planning Board

Clerk, Kimberly Erbe. No application can be reviewed by the Board unless application is from owner or

designated agent. Applicant or agent must be at meeting when submitted and if public hearing.

THREE (3) COPIES

Date:

Name of Applicant: Telephone Number:

Address:

Is applicant owner of the property? Yes No Agency Designation Form? Yes No

Email Address: If commercial hours of operation:

Type of Business:

Location of Project (including tax parcel number and street address):

Is the property located within the Zoned District of the Town of Salem (was the property located within the

old Village limits)? Yes** No

**TF YES — PLEASE COMPLETE THE APPLICATION FOR ZONING REVIEW.

Description of Project:

PLEASE ATTACH SKETCH OR COPY OF TAX MAP WITH APPLICABLE INFORMATION FROM

CHECKLIST ATTACHED.

Adjacent Property Owners:

When filling out application furnish as much of the information as possible from the checklist, which is

attached. A fee of $75.00 MUST ACCOMPANY this application for Site Plan Review. Approval of your

application is not automatic and either you or your agent MUST be present at the meeting for application to

be considered.

Applicant Signature: Date:

FOR BOARD USE ONLY

Action taken: [ |] Approved [ | Disapproved [ |] Modified [ |] Exempt [ ] Other

Explanation for action:

Planning Board: Date:

Revised: August 2020



My 214 Main St. P.O. Box 575 Salem, NY 12865
: Office: 518-854-854-3277 --- email: salemplanningboard@gmail.com

Application For Zoning Review
(required for parcels in the Zoned District of the Town of Salem ONLY)

OFFICE USE ONLY

Application No.

Date:

Applicant Name:

Check One: LJ Owner O1 Purchaser LC Lessee LC Representative

Applicant Mailing Address:

Applicant Phone: Applicant Email:

Property Address or Legal Description for which the determination is requested:

Tax Map No:

Explain proposed use(s) or nature of inquiry/project in detail:

Are you aware of any prior zoning determinations made on this property:

Certification: I hereby certify that I have provided this information in order to obtain a zoning

determination and I am responsible for its accuracy and affirm that I have the authority to make

such a request.

Date Signature

Printed Name

Date Owner Signature (if Agent/Representative

signed above)

Printed Name



FOR OFFICE USE ONLY

Application No. : Date:

Date Received:

Zoning District

Parcel ID: Section Block Lot

Use Allowed: [| YES [| NO [ Not Applicable to Request [| Other

Determination:

Determination made by: Date:

Scott MacNeil, Compliance Office



Application for

Flood Hazard Determination — Flood Risk Assessment

Service Requested: Fee:

oO Flood Determination $30.00

$350.00oO Flood Risk Assessment — Field Inspection

Applicant Information:

Name:

Address:

Peo Street S S

ts | City= ee pe : e eee Z _| State | Zip

[ County: Washington [ Town: Salem

Phone: [ Email:

Property Information:

Address (if differentfrom above):

Tax Map #: | Section: | Block: [ Lot:

Project Description:

INSTRUCTIONS:

Determination applications may be submitted to the Town orsent directly to Delaware Engineering, DPC. Determination requests are usually

completed within 1 to 2 business day of receipt ofapplication. All determinations are filed with the Town and Washington County Code Officer,

if applicable.

If the property is partially within an Area of Special Flood Hazard, a sketch and/or property survey ofthe location ofthe proposed project may

be requested to determine if the project is in the mapped floodplain area.

If the proposed project is in a flood hazard area, additional information suchas a site plan, building drawings, elevation c ertificate, etc. may

be requested.

Application fee is required before processing. This determination is based on examiningthe effective NFIP map, any FEMA revision to it, and

any other information provided to locate theproject.

_ Determination Company Use Only

| Determination Date:Delaware Engineering, DPC #:

EJ Project IS located within a Special Flood Hazard Area

O Project IS NOT located within a Special Flood Hazard Area

FIRM Panel#: | FIRM Date:

Delaware Engineering, DPC will receive flood determination applications on behalf

of the Town of Salem; however, receipt ofan application does not create orimply

any contractualrelationship between Applicant and Delaware Engineering, DPC.

Allapplications shall beaccompanied by a check madepayableto: Delaware
Engineering, D.P.C. Applications without a check shall be considered incomplete

and no action will be taken by Delaware Engineering, DPC other than to notify

Applicant of the required fee.

Gx DELAWARE ENGINEERING, D.P.C.

Ree 28 MADISON AVENUE EXTENSION - ALBANY, NEW YORK 12203
P. (518) 452-1290 - F. (S18) 452-1335

Certification



Short Environmental Assessment Form

Part 1 - Project Information

Instructions for Completing

Part 1 — Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses become part of the

application for approval or funding, are subject to public review, and may be subject to further verification. Complete Part 1 based on

information currently available. If additional research or investigation would be needed to fully respond to any item, please answer as

thoroughly as possible based on current information.

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful to the

lead agency; attach additional pages as necessary to supplement any item.

Part 1 — Project and Sponsor Information

Name of Action or Project:

Project Location (describe, and attach a location map):

Brief Description of Proposed Action:

Name of Applicant or Sponsor:
Telephone:

E-Mail:

Address:

City/PO: State: Zip Code:

1. Does the proposed action only involve the legislative adoption of a plan, local law, ordinance, NO YES

administrative rule, or regulation?

If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that CI] CI]

may be affected in the municipality and proceed to Part 2. If no, continue to question 2.

2. Does the proposed action require a permit, approval or funding from any other government Agency? NO YES

If Yes, list agency(s) name and permit or approval: | C1

3. a. Total acreage of the site of the proposed action? acres

b. Total acreage to be physically disturbed? acres

c. Total acreage (project site and any contiguous properties) owned

or controlled by the applicant or project sponsor? acres

4. Check all land uses that occur on, are adjoining or near the proposed action:

[-] Urban [_] Rural (non-agriculture) [J Industrial [_] Commercial [J Residential (suburban)

LJ Forest [1] Agriculture [_] Aquatic [_] Other(Specify):

[_] Parkland
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