
TO: BOARD OF ADJUSTMENT AND PLANNING BOARD APPLICANTS

FROM: CONNIE VALENTI, LAND USE ADMINISTRATOR

DATE: FEBRUARY 16, 2024

PDF COPY OF YOUR APPLICATION:

IN ADDITION TO THE HARD COPIES WHICH MUST BE SUBMITTED, WE WILL NEED A PDF

COPY OF YOUR APPLICATION.

| CAN SCAN ANY PAGES UP TO 11” X 17” IN SIZE; HOWEVER, | CANNOT SCAN THE LARGE

SITE PLANS. PLEASE ARRANGE WITH YOUR ARCHITECT OR OTHER PROFESSIONALS TO SEND

ME A PDF VERSION.

ALL APPLICATION DOCUMENTS WILL BE POSTED ON THE BOARD’S PAGE OF THE TOWNSHIP

WEBSITE PRIOR TO THE MEETING.

ALL DOCUMENTS SHOULD BE SENT TO MY EMAIL ADDRESS: CVALENTI@BHTWP.COM.

THE APPLICATION PROCESS:

THE FIRST PART OF THE APPLICATION PROCESS :

> SUBMIT THE APPLICATION PACKAGE

(CONSISTING OF THE APPLICATION PAGES WITH THE PROPERTY DESCRIPTION AND

COVERAGE NUMBERS/DENIAL LETTER/SURVEY/ARCHITECTURAL OR OTHER PLANS/

CHECKLIST “GENERAL CONSTRUCTION AND DESIGN...”)

> SUBMIT YOUR CHECKS AND W-9 FORM.

> SEE #5 & #6 OF THE INSTRUCTION PAGE FOR DETAILS.

DO NOT FILL OUT THE AFFIDAVIT OF SERVICE OR DO ANYTHING WITH THE LEGAL NOTICE AT

THIS POINT. | WILL SEND AN EMAIL AT A LATER DATE CONFIRMING YOUR HEARING DATE

AND PROVIDING INSTRUCTIONS FOR THE LEGAL NOTICE REQUIREMENTS AND AFFIDAVIT.



INSTRUCTIONS FOR FILING APPLICATION

TO THE ZONING BOARD OF ADJUSTMENT

Berkeley Heights, NJ

All of the following requirements must be satisfied before the Application can be placed on the Board of Adjustment
Agenda.

1.

10.

Obtain a Denial Letter from the Zoning Officer.

Secure Application Packet from the Board Secretary. It contains forms you will need as described below.

If not the owner of the subject property, the owner must complete a Consent by Owner form. Please ask the
Board Secretary to send it to you.

The 200-foOt radius list. Fill out the form to obtain the 200-foot radius map and list of property owners within 200
feet of your property. The fee is $10.00 (for one block and lot}. Please pay in cash or by check made payable to
The Township of Berkeley Heights. The map and list will be emailed to you unless otherwise specified.
NOTE: If your property is within 200 feet ofa neighboring town, there are additional notification requirements
including obtaining a list of property owners within 200 feet from the neighboring munictpality.

Submissions to Board Secretary priorto meeting. Please submit TWELVE (12)
which should include the following:

sets of your application documents

* Application form (pages 1 and 2)

« Zoning Officer's Denial Letter

* Survey of your property (photocopy is OK) showing:

--Dimensions and area

—Existing structures and proposed additions or changes with dimensions

Setback distances on front, rear, and sides

¢ Architectural plans or equivalent showing dimensions and elevations

200-foot radius map and list of property owners within 200 feet of your property

Checklist "General Construction and Design & Grounds and Landscaping Considerations” on which you place
a checkmark or N/A under the “Applicant” column.

Fees and Escrow & W-9 Form. Two checks — one for the Application Fee and one for the Escrow deposit— made
payable to the Township of Berkeley Heights are due on the day your Application is filed. (The Fee Schedule is
attached.) NOTE: The W-9 form must be included with the checks.

Meeting Dates. After submission of the above, the Secretary will assign an application number and advise you of
the date to appear before the Board. This will be the Public Hearing at a Regular Meeting.

The Legal Notice.

A) By Mail. You are required to send out the Lega! Notice at least TEN (10) days prior to the Public Hearing
(Regular Meeting) to the property owners on the list received from the Township. If your property is within 200
feet of a neighboring town, there are additional notification requirements. It is suggested that your Legal

- Notice be reviewed first by the Secretary or Zoning Officer. Notices must be mailed by CERTIFIED MAIL

(recommended) or by handing the Notice in person to the property owners (not recommended). Note: If
there are property owners living OUTSIDE the Township, they must be notified by Certified Mail.

B) By Notice in the Newspaper. You are required to have the Legal Notice of your public hearing published in the
Courier News at least 10 days prior to the meeting date. (You will receive further instructions by email.)

The Affidavit of Service. After you have mailed the Legal Notices, fill out the AFFIDAVIT OF SERVICE form and
have it notarized.

The Affidavit of Service, the Affidavit of Publication from the newspaper, and the Certified Mail Receipts from the
Post Office must be submitted to the Board Secretary prior to the Public Hearing and will become part of your file.

Please note the following:

1. An Applicant or his authorized agent must be in attendance at the Public Hearing in order for action to be
taken. A Corporation or L.L.C. must be represented by an attorney.

The action taken by the Board will be advertised in the legal newspaper as soon as the resolution of

decision is adopted by the Board.

\f Site Plan approval is required, a Site Plan application must be filed on proper forms and fees paid in

addition to the variance fees.

IF YOU HAVE ANY QUESTIONS, PLEASE CALL THE BOARD SECRETARY AT 464-2700, Ext. 2124



FEE SCHEDULE

VARIANCE APPLICATIONS

TO THE ZONING BOARD OF ADJUSTMENT

(pertaining to single-family dwellings)

Berkeley Heights, NJ

Iwo separate checks, made payable to the Township of Berkeley Heights, are required for the
following:

1. Application Fee: A nonrefundable Application Fee is charged to each applicant. The amount
of this fee depends on the type of variance requested.

For a (c) variance not relating to a deck, shed or fence: $250.00 APPLICATION FEE

For a (c) variance relating to a deck, shed or fence: $150.00 APPLICATION FEE

2. Escrow Deposit: $1,000.00 INITIAL ESCROW DEPOSIT

Why the Escrow deposit?

The escrow deposit is used to pay for the services of the Board Attorney, Board Engineer, if
applicable, required legal advertising, and any other professional charges incurred in

connection with the application.

Any unused portion of the escrow deposit will be returned to the Applicant after the Resolution

has been completed, the notice of decision has been published in the newspaper, and all
outstanding invoices for the above mentioned charges have been paid from the escrow

account.

Please note: If the initial escrow deposit is insufficient to pay for all of the charges incurred,

the Applicant will have to pay the required shortfall —

receiving the Board's Resolution of Decision.

by posting additional escrow — prior to

=> IFYOU HAVE ANY QUESTIONS, PLEASE CALL THE LAND USE ADMINISTRATOR AT

(908) 464-2700, Ext. 2124.



Application No. Application Fee

Date of Filing Escrow.

APPLICATION TO ZONING BOARD OF ADJUSTMENT, Berkeley Heights, NJ

NOTE: It is the responsibility of the applicant to specify in this application all requests for relief from any section of the ordinance

that may be needed. Should any unspecified violation be found prior to or during the course of a public hearing, no such relief

can be granted and the case cannot be permitted to proceed without re-advertising the notices. If the failure is not discovered

by the Board until it commences its deliberation after closing the public hearing, the result may be a denial of the entire

application, or the grant or recommendation that the variance be granted limited to the specific relief requested, which will

result in the necessity for a re-application to obtain the remaining relief required.

in the matter of the petition of for relief from the strict application of

(applicant name)

the provisions of the Zoning Ordinance of the Township of Berkeley Heights.

Petitioner Name , residing at.

Telephone No. , Email address

1. Petitioner is. of property at , Block , Lot

(owner or tenant etc.}

on the Tax Map located in the Zone.

2. The Petitioner is requesting to use the property in the following manner with the following variances required:

3. Does the Application concern a request for Certificate of Nonconformity?

Does the Application concern a Use Variance? and: a) Site Plan b)Subdivision

NOTE: If Application concerns site plan or subdivision, appropriate plans and additional forms must be

filed with the Zoning Board of Adjustment as an additional part of the Application.

a The proposed building/subdivision/use is contrary to Article Section of the Zoning Ordinance.

5. a. Description of the Property:

Required Existing Proposed Variance

Lot Area (sq. ft.)

Lot Width

Lot Depth

Front Setback

Side Setback

Side Setback

Combined side setbacks

Rear Setback

b. Provide coverage numbers below. Do not include slotted deck in this section:

1. Area of existing buildings/structures (house, attached/detached garage, covered porch, shed) to remain___ sq. ft.

2. Area of proposed buildings/structures (house, attached/detached garage, covered porch, shed) sq.ft.

3. Total area to be occupied by buildings/structures sq.ft.

4. Area of existing Other Items (patio, driveways, walks, pool, etc.) sq.ft.

5. Area of proposed Other Items (patio, driveway, walks, pool, etc.) sq.ft.

6. Total area to be occupied by Other Items sq.ft.

7. TOTAL AREA OF EXISTING BUILDINGS/STRUCTURES AND OTHER ITEMS. sq.ft.

8 . TOTAL AREA OF EXISTING & PROPOSED BUILDINGS/STRUCTURES & OTHER ITEMS. sq.ft.



Maximum Allowed

c. Lot Coverage (from 5.b., Page 1) R-15/20 Zone R-10 Zone

Existing buildings/structures (Item 1/sq.ft. of lot) percent 15% 20%

Existing total lot coverage (Item 7/sq. ft. of lot) percent 25% 30%

Proposed buildings/structures (Item 3/sq.ft. of lot} percent 15% 20%

Proposed total lot coverage (Item 8/sq. ft. of lot) percent 25% 30%

d. Accessory buildings/structures (if applicable):

(type: pool, etc.)

Area proposed square feet Proposed Set Backs

Maximum height proposed feet Side Side Rear.

6. Has there been a previous petition for relief involving the property? (if yes, attach Resolution.)

7. Facts in support of petitioner’s relief:

8. Set forth the particular Statute under which this Application is made (NJSA 40:55D-70)

a) Appeal b) Interpretation c) Hardship d) Use

9. Has the Building or Zoning Department examined the plans for the proposed building and refused a building

permit? if Yes, please attach the Zoning Officer’s Denial letter.

10. If the property is not owner occupied, name the Lessee and Use of the existing building and premises

lf the property is not to be owner occupied, name the Lessee and the proposed Use of the building and premises.

11. Attach hereto and made a part hereof are the following:

a) Complete set of plans of any proposed building alteration or extension, including all items set forth in instructions

b) 200-foot radius map and copy of certified list (provided by the Township) of property owners within 200 feet

c) Architectural plans or equivalent

| hereby certify that the above statements made by me and the statements contained in the papers submitted herewith

are true. | am aware that if any of the foregoing statements are willfully false, | am subject to punishment.

Petitioner Signature

Petitioner Name (printed)



TOWNSHIP OF BERKELEY HEIGHTS

BOARD OF ADJUSTMENT

To: Board of Adjustment Applicants

If you are being represented by an attorney or have an architect or other professional who may be

assisting you in the project, please include their contact information below.

Thank you,

Connie Valenti

Board Secretary
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Attorney’s Name:

Name of Law Firm (if applicable):

Attorney’s Phone No.:

Attorney’s Email Address:

Other Professionals (architect, landscape architect, engineer, etc.) involved in my application:

Professional’s Name:

Company Name (if applicable):

Type of Professional:

Phone and Email Address:

Professional’s Name:

Company Name {if applicable):

Type of Professional:

Phone and Email Address:



TOWNSHIP OF BERKELEY HEIGHTS

PLANNING BOARD / ZONING BOARD OF ADJUSTMENT

SITE INSPECTION CONSENT FORM

Application No.:Applicant:

Block: Lot:

Street Address:

| , the owner of the above property,

hereby acknowledge that a site inspection may be scheduled with the Planning

Board/Zoning Board of Adjustment for a mutually convenient date and time. | hereby

authorize members of the Planning Board/Zoning Board of Adjustment and their

representatives and consultants (or other designated officials) to enter onto the property

which is the subject of this application at the time of any site inspections for the purpose

of evaluating the application.

Date:Signature:



Applicant

Application #

Township of Berkeley Heights

Township Official

General Construction and Design & Grounds and Landscaping Considerations

Applicant Reviewed Item

(
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() Consider the orientation and design to maximize

passive solar heat/cooling. For example, orient the

building along its east-west axis to have a larger surface

exposure to the south, and use deciduous vegetation to

block the sum in the summer months and maximize light

and heat in the winter mouths.

Minimize disturbance to soils and vegetation. Use

proper planning to protect vegetation during

construction and prevent damage to surrounding areas.

Create landscapes that use native plantings to limit the

need for lawn chemicals and maintenance (mowing,

timming, watering). Consider using captured.

rainwater (rain barrel) or recycled grey water for

irrigation.

Recycle and/or salvage non-hazardous construction

and demolition debris.

Consider the use of renewable building materials and

products. Consider choosing products with low VOCs

and avoid products that contain hazardous chemicals

(i.e. formaldehyde, cyanide).

The use of local construction companies and products .

(i.e. local and sustainable woods) is recommended.

Where practicable, place patking spaces in shaded

areas and consider using paving materials with an SRI

value >29 (this will reflect, not absorb solar heat).
































