
ROSELAND PLANNING BOARD

PROCEDURES AND INSTRUCTIONS

Completed applications and plans are to be filed with the Board Secretary (Melissa Barnes)

no later than the second Thursday of the month by 4:00 p.m. for placement on the agenda

for the following month's meeting. A list of submittal and meeting dates is attached.

All applications for development shall be reviewed at a meeting held on the Friday

following the third Thursday of each month.

The Board Secretary shall notify the applicant in writing within ten (10) days after the

review meeting to advise whether the application has been deemed Complete or Incomplete.

If deemed Incomplete the applicant will be informed as to what items are missing.

Applications deemed Complete would be forwarded to the Technical Review Committee

for review.

Copies of all applications deemed Complete shall also be sent to the Construction Official

for review and comment with said comments to be returned within ten (10) days.

SUBMITTALS:

a. Eighteen (18) copies of the application form.

b. Eighteen (18) copies of the development plan drawn in accordance with the

requirements of the Borough Land Use Ordinance. PLANS MUST BE

SUBMITTED FOLDED.

(or Eighteen (18) copies of the checklist. This checklist must be filled out. It is a

summarized version of all items to be shown on the plans. Please refer to the

Borough Land Use Ordinance for full details.

d. Fees: Two checks must be submitted, one for the application fee and one for the

review fee. Refer to the attached fee schedule to determine the appropriate amounts.

CHECKS SHOULD BE MADE PAYABLE TO THE BOROUGH OF

ROSELAND.

e. Eighteen (18) copies of proof of paid taxes. Contact the Borough Tax Office, 140

Eagle Rock Avenue, Roseland (973-226-8080) for this information.

f. Eighteen (18) copies of Corporate Disclosure if applicable.



Eighteen (18) copies of a Letter of Authorization from the property owner if the

applicant is not the owner.

Eighteen (18) copies of a list and notice to public utilities and cable television

companies that possess aright-of- | way or easement situated within the subject

property limits.

Eighteen (18) copies of the application to the Essex County Planning Board as proof

of filing. (A copy of this application is included and must be submitted to them as

per their instructions on the form.)

Eighteen (18) copies of the Hudson-Essex-Passaic Soil Conservation District

Application as proof of filing. This is only applicable if 5,000 square feet or more

of land is being disturbed for construction and/or improvements. (Forms can be

obtained through their local office located at 15 Bloomfield Avenue, North

Caldwell, New Jersey - 973-364-0786.

Proof of Public Notice shall be submitted to the Secretary of the Planning Board

before the day of the scheduled meeting to hear the application.

PLEASE BE ADVISED OF THE FOLLOWING:

1. Once approval is granted for certain types of applications (site plans, conditional

uses and/or subdivisions) an inspection fee must be submitted based on the

engineer's estimate of site improvements. Information is outlined in the fee

schedule.

Also, upon approval of an application, a mylar of the approved plan must be

submitted to the Planning Board.



Application No.

BOROUGH OF ROSELAND

Application For:

To: Planning Board ( ) Zoning Board of Adjustment ( )

Name of Applicant:

Address: Telephone:

Owner of Property:

Address: Telephone:

Property Information: Block: Lot(s): Zone:

Street Address:

Area of Entire Tract: Number of Lots:

Type of Construction Proposed:

Proposed Use of Building:

Area of Building: S.F. No. of Stories: No. of Parking Spaces:

No. of Employees: Will Construction Require Extension of Roads or Utilities:

Do All Lots Comply With Zoning Requirements:

Does Proposed Construction Comply With Zoning Requirements:

Site Plan Prepared By:

Address: Telephone:

Remarks or Explanations:

The Undersigned hereby certifies that all information submitted is accurate.

Signature of Applicant:

Date:



ROSELAND PLANNING BOARD

VARIANCE APPLICATION

1. NAME OF APPLICANT:

ADDRESS:

2. PROPERTY INFORMATION: BLOCK: LOT(S): ZONE:

STREET ADDRESS:

3. THE APPLICANT HEREBY APPLIES FOR A VARIANCE FROM SCHEDULE 1 OF
THE ROSELAND ZONING ORDINANCE. APPLICANT SEEKS RELIEF BRON THE
FOLLOWING REQUIREMENTS:

REQUIRED PROPOSED

4. USE OF ANY PROPOSED STRUCTURE:

SIZE OF PROPOSED STRUCTURE:

NUMBER OF STORIES OF PROPOSED STRUCTURE:

5. ATTACH ARGUMENTS TO SUPPORT THIS APPEAL.

SIGNATURE OF APPLICANT

DATE



BILLING DESIGNATION

Applicant:

I direct that copies of vouchers charged to my escrow deposit, as provided by the
Municipal Land Use Law, be sent to:

Applicant’s Signature Date



ESCROW ACCOUNT FOR REVIEW FEES

Applicant:

In order to set up the Escrow Account for your application in the
proper way, it will be necessary for you to fill out and sign the attached W-9 Form
(Name, Address and Part I), and return it to the Planning Board office as part of the
submittal process. 

:

If you have any questions about this matter, please address them to
the Secretary to the Planning Board.



BOROUGH OF ROSELAND

AFFIDAVIT OF OWNERSHIP

STATE OF NEW JERSEY ]

| ss.

COUNTY OF ESSEX ]

being of full age, being

duly sworn according to law on oath, deposes and says, that the deponet resides at_

, in the municipality of - ,

in the County of , and the State of ; ;

that is the owner in fee of all that certain lot,

piece or parcel of land situated, lying, and being the municipality aforesaid, and

known and designated as Block , Lot(s)

Owner's Signature

Sworn to and subscribed before me

this day of ;

199_.

Notary Public

If anyone other than the above owner is making this application, the following

authorization must be executed:

is hereby authorized to make the

within application.

Date Owner's Signature



Give Form to the

requester. Do not

send to the IRS.

rom W=9
(Rev. December 2014)

Department of the Treasury

Internal Revenue Service

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

Request for Taxpayer

Identification Number and Certification

2 Business name/disregarded entity name, if different from above

4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:

oO Individual/sole proprietor or oO C Corporation oO S Corporation oO Partnership
single-member LLC.

Oo Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) >
Note. For a single-member LLC that is disregarded, do not check LLG; check the appropriate box in the line above for
the tax classification of the single-member owner.

Oo Other (see instructions) >
5 Address (number, street, and apt. or suite no.)

imi Trust/estate

Exemption from FATCA reporting

code (if any)

(Applies to accounts maintained outside the U.S.)

Requester’s name and address (optional)

6 City, state, and ZIP code
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7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid Social security number |

backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other = a
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta

or
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

ENGI Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue

Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

[ Employer identification number

3. lam aU.S. citizen or other U.S. person (defined below); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding

because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage

interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the
instructions on page 3.

Sign Signature of
Here U.S. person > Date >

General Instructions * Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)

Section references are to the Internal Revenue Code unless otherwise noted. * Form 1099-C (canceled debt)

Future developments. Information about developments affecting Form W-9 (such Py o isiti it of secured proper
as legislation enacted after we release it) is at www.irs.gov/fw9. Form "1098 -f(aeculs|tonerabandonment of s ii ry) .

Use Form W-9 only if you are a U.S. person (including a resident alien), to

provide your correct TIN.Purpose of Form

If you do not return Form W-9 to the requester with a TIN, you might be subjectAn individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)

which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer

identification number (EIN), to report on an information return the amount paid to

you, or other amount reportable on an information return. Examples of information

returns include, but are not limited to, the following:

* Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual funds)

+ Form 1099-MISCG (various types of income, prizes, awards, or gross proceeds)

* Form 1099-B (stock or mutual fund sales and certain other transactions by

brokers)

* Form 1099-S (proceeds from real estate transactions)

¢ Form 1099-K (merchant card and third party network transactions)

to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number

to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If

applicable, you are also certifying that as a U.S. person, your allocable share of

any partnership income from a U.S. trade or business is not subject to the

withholding tax on foreign partners' share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are

exempt from the FATCA reporting, is correct. See What is FATCA reporting? on

page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)










































