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VARIANCE SUBMISSION 
 

Applications will be considered for the Board of Adjustment hearing and reviewed by Staff only when deemed 
complete. The application will be regarded as incomplete until the following items are received by the Planning 
Development Staff.  
 

_______ 

_______ 
_______ 

_______ 

_______ 

_______ 

1. Pre-submittal Meeting 
 Date of Meeting ______________ 
2. Signed Application 
3. Payment 

$300 
4. Project Narrative 

A narrative shall be submitted to include the specific Ordinance Section for the requested 
variance. 

5. Digital Submission 
For all documents submitted in paper copy, bring a digital copy with paper submission. 

6. Adjacent Property List 
The applicant shall provide a list of the owners of all properties abutting to the subject property. 
(Town staff can assist with providing list) 

_______ 7. Adjacent Property Envelopes 
The applicant shall provide a set of business envelopes addressed to each owner of all properties 
abutting the subject property accompanied with the amount of postage required for first class 
postage. 

 

All documents must be received by the close of business on the deadline date to be considered a complete 
application. Visit our website to view meeting dates and submittal deadlines 
(https://sunsetbeachnc.gov/planning). 

I certify that all information presented in this application is accurate to the best of my knowledge.  

Signature of Applicant _______________________________________   Date________________  

Printed Name  _________________________________________  
 

 

 

Staff Initials:  ____________  

Date:  ____________  
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OVERVIEW OF VARIANCE PROCESS 

 

 

 

 

 

 

Submit completd application and 
site plan to UDO Administrator.

Board of Adjustment meeting

Decision rendered by Board of 
Adjustment
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VARIANCE APPLICATION 

Findings-In granting any variance, the Board of Adjustment shall make the following findings: 

1. That special or unique circumstances or conditions or practical difficulties exist which apply to the land, buildings or 
uses involved which are not generally applicable to other land, buildings, structures, or uses in the same zoning 
districts; 

a. Unnecessary hardship would result from the strict application of the ordinance. It shall not be necessary to 
demonstrate that, in the absence of the variance, no reasonable use can be made of the property; 

b. The hardship results from conditions that are peculiar to the property, such as location, size, and topography. 
Hardships resulting from personal circumstances, as well as hardships resulting from conditions that are 
common to the neighborhood or the general public, may not be the basis for granting a variance; 

c. The hardship did not result from actions taken by the applicant or the property owner. The act of purchasing 
property with knowledge that circumstances exist that may justify granting of a variance shall not be regarded as 
a self-created hardship; 

d. The requested variance is consistent with the spirit, purpose, and intent of the ordinance, such that public safety is 
secured and substantial justice is achieved. 
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