
VILLAGE OF PELHAM FILMING PERMIT APPLICATION INSTRUCTIONS
PERMIT APPLICATIONS MUST BE SUBMITTED AT LEAST FIVE (5) BUSINESS DAYS PRIOR TO THE DATE THE FILMING IS TO TAKE

PLACE. EXPEDITED PROCESSING MAY BE REQUESTED FOR APPLICATIONS SUBMITTED LESS THAN FIVE (5) BUSINESS DAYS,

AND WILL BE APPROVED BY THE VILLAGE ON A CASE-BY-CASE BASIS. INCOMPLETE PERMIT APPLICATIONS WILL NOT BE

ACCEPTED.

Prior to issuance of permit, applicant must provide for the Village Clerk’s review and approval:
1. Completed application for filming permit (Form A) and supporting documentation

Copy of location agreement indicating consent of property owner (if filming is done on private property)
Certificate(s) of Insurance and Endorsement, as required by the Village Clerk
Copy of neighborhood filming notification letter (Form B)

Security Deposit

Payment of all estimated permit fees, including fees related to parking, utilization of Village-owned property and/or facilities, and
estimated costs related to utilization of Village employees, as determined by the Village
Filming layout diagram and/or detailed description of parking plan showing where cameras will be set up for all shots; where
equipment such as trucks, generators, camera van or cube van, and honey wagons will be located and where crew/extra cars will be
parked
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Schedule of Fees

Permit Fee (per day) $2000 if 11 or more personnel on location at any time (ALL actors, extras, crew, etc.)

$500 if 10 or fewer personnel on location at any time

Parking (per day) $25 per space

Facilittes Maintenance (per hour) $200

Security Deposit Up to $2,500 refundable deposit or bond (determined case-by-case)

Expedited Processing Fee $500 (where applicable)

Insurance Requirements

The applicant shall procure at least three business days prior to the start of filming, and maintain for the duration of the filming, the following
insurance coverage protecting against claims for injuries to persons (including death) or damage to property which may arise in connection with
filming, which may be modified at the discretion of the Village:

1. Comprehensive Commercial General Liability, including products and completed operation and damage to rented premises: a
minimum of one million dollars ($1,000,000) limit per occurrence and $2,000,000 in the general aggregate for bodily injury,
personal injury and property damage;

2. Automobile Liability: a minimum of one million dollars ($1,000,000) combined single limit per accident for bodily injury and
property damage [If applicable]; and

3. New York State Workers’ Compensation and Employer's Liability Insurance in accordance with statutory requirements.

The Village of Pelham, its officials, employees and volunteers are to be covered as additional insured with respect to liability arising out of the
activities performed by or on behalf of the permittee. To the fullest extent permitted by New York State law, the permittee shall indemnify,
defend and hold harmless the Village, its officials, officers, employees, agents, advisors and volunteers from and against any claims, damages,
losses and expenses, including, but not limited to, reasonable attorney's fees, arising out of or resulting from products and operations of the
applicant and premises occupied or used by the applicant and motor vehicles owned, leased, hired, or borrowed by the applicant, its
contractors, vendors, or their respective employees or agents provided such claims, damages, losses or expenses are attributable to bodily
injury, sickness, disease or death, or to injury to or destruction of tangible property, including the loss of use resulting therefrom. Such obligation
shall not be construed to negate, abridge or reduce other rights or obligations of indemnity which would otherwise exist to a party or person
described herein. insurer must be admitted in New York State and rated by A.M Best A-, 8 or higher. Insurance Coverage must contain no
deductible or a deductible not exceeding $5,000 per claim.

Notice Requirements

A permittee shall provide written notice of filming to all owners of real property located within 200 feet of a property line of the filming location(s)
at least three (3) days prior to the first date of filming. A permittee may be required, at the discretion of the Mayor, Village Administrator, and/or
their designee, to provide additional written notice to affected residents if the shooting location(s) are within 1,500 feet of any school. The
Village reserves the right to terminate an issued permit if permittee fails to provide sufficient notice to affected businesses, merchants or
residents. The Mayor, Village Administrator, and/or their designee may require notice to additional owners of real property in the vicinity if
conditions of the filming so warrant. Requests to waive or modify this requirement may be made to the Mayor, Village Administrator, and/or their
designee who may waive or modify said requirements, upon such terms and conditions as determined at their discretion. See Form B: Sample
of ‘Notice of Proposed Filming Activity in Village of Pelham’).



CONDITIONS OF PERMIT

No commercial, movie, television program, show, performance, documentary or similar presentation or any portion thereof shall be filmed,

videotaped, recorded or otherwise made on any private property or public property within the Village without first obtaining a permit for Filming.

“Filming” shall include all activity in connection with the taking of still or motion pictures, either on film, videotape, photograph, digital recording,

or by similar recording medium, intended for viewing on television, in theaters, video streaming, or for commercial or institutional uses.

The Village may grant, deny or grant the permit with restrictions and/or conditions. The Village may deny an application for a filming permit if it

should be determined that it will create a dangerous condition, interfere with the use of Village streets or public places, create a nuisance to

Village residents, or violate a provision of the Village of Pelham Code or New York State law.

If an application for a filming permit is approved, a copy of the permit must be maintained at all filming locations for the duration of the filming.

Permittee shall allow representatives from the Fire Department, Building Department, Police Department or other Village staff to inspect filming

location(s) and any equipment used. The Village reserves the right to direct the time, place and/or manner of all activity in connection with a

permit issued under this chapter, including but not limited to noise control, parking and/or the operation of equipment. The use of internal

combustion engine(s) is permitted during the hours listed on a permit issued, provided that permittee agrees to abide by all noise restrictions

issued by the Village.

Unless approved by the Village, no set-up, preparation, or operation of equipment to be used in connection with the filming (including but not

limited to lights and generators, etc.) shall be conducted prior to 8:00 a.m. unless approved by the Village, all equipment used in connection

with the filming shall be removed from the filming location by 8:00 p.m.

The permittee shall take all reasonable steps to minimize interference with the free passage of pedestrians and traffic over public lands. The

Village of Pelham reserves the right to require one or more on-site police officers in situations where the proposed production may impede the

proper flow of traffic, the cost of said police officer(s) to be borne by the applicant as a cost of production. Payment of the estimated costs, as

determined by the Village Clerk, shall be made in advance of the filming and shall be a condition of the permit. Any adjustment upward or

downward, based on the actual costs incurred by the Village, shall be made after the filming is completed.

The permittee must clean and restore all property utilized in connection with filming to its original condition, free of debris, rubbish and

equipment.

Permittee shall be responsible for all costs associated with the use of Village-owned property and/or facilities. Payment of said fee shall be

made in advance of the filming and shall be a condition of the permit. The determination whether to allow use of Village-owned property and/or

facilities shall be made at the discretion of the Village on a case-by-case basis.

The Village of Pelham reserves the right to cancel a filming permit in the event of adverse or inclement weather. If a permit is issued and, due

to adverse or inclement weather or good cause and filming does not take place on the date(s) specified, the Village Clerk may, at the request of

the applicant, issue a new permit for filming on other dates subject to full compliance with all other provisions of this Chapter. No additional fee

shall be paid for a rescheduled permit, provided that such filming is in the same location(s) and for the same duration as specified in the original

permit.

Should the applicant choose to cancel or modify a permit issued under this Chapter prior to use, notice of such intent must be given to the

Village Clerk by close-of-business three business days immediately preceding the first day named on said permit; and the Village Clerk shall

notify all affected departments as soon as practicable. Failure to so notify the Village Clerk with regard to a cancellation will result in the

forfeiture of the equivalent of the permit fee for one day. Full refund shall be made to the applicant if proper notice is received, less an

administrative fee of up to $250. Failure to notify the Village Clerk with regard to a modification will result in the imposition of an additional

administrative fee of $250. No charge shall be made to modify said permit as to time or place of filming if proper notice is received.

The Village may suspend or revoke any permit granted under this chapter if the party to whom the permit is granted made misrepresentation on

the application for the permit or has violated the conditions of the permit.

Permittee hereby agrees to ensure compliance with the conditions of the permit, agrees to obtain prior Village approval for deviations from the

information provided herein, and understands that failure to comply with these requirements may results in the immediate cancellation of

filming:

APPLICANT: DATE:

Authorized Production Signatory

APPROVED: DATE:
Village of Pelham Representative



Village of Pelham Film

KEEP A COPY OF THIS PERMIT ON LOCATION AT ALL TIMES

Production Company: Production Title:

Production type: LJ Feature LJ seriesMovie KC seit Shoot CJ Commercial L] Student L Other:

Address: City/State/Zip:

Phone: E-mall Address:

Location Manager: Cell Phone:

Alternate Contact/Title: Cell Phone:

Insurance Carrier Policy#: Exp. Date:

Location Address, Dates and Times:

Traffic:

Street closure: LJ Yes [Ino Driving shots: LJyes L] No

Equipment and Vehicles:

Trucks# Motorhomes# Honey wagon #

Vans # Extras parking (#cars)

Other Equipment (please list):

Crew# Extras# Total Personnel#

Clean up method:

Special Effects: a Pyrotechnics LC] stunts LC] Firearms CJ Loud noises If yes to any, go to film set questionnaire.
If any part of your production includes loud noises, applicant must notify in writing all residents and businesses within 500 feet within 7

Working days prior to filming. (initial)



Description of Filming Activity/Scenes (short, written description of filming activity and storyline of scenes)

Filming Layout and Parking Plan for each location (Please attach extra pages and/or maps with details as necessary)

OFFICE USE ONLY: Date/Time Received: Date/Time Permitted:

Village Facilities Application Fee $ Traffic Control $

Permit Fees $

Estimated Police Fees $ Estimated Public Works Fees $

Estimated Legal Fees $ Estimated Fire Dept Fees $

Estimated Park Fees $ Estimated Other Fees $

GRAND TOTAL: $

Form A - Permit Application (2 of 3)



ADDITIONAL CONDITIONS:

FILM PERMIT PROVISIONS

Permittee waives all claims against the Village of Pelham, its officers, agents and employees, for loss or damage caused by, arising out of, or In

any way connected with the exercise of this permit. Permittee hereby agrees to Indemnify, defend and hold the Village, its authorized agents,

officers, representatives and employees harmless from and against any and all losses, damages or claims, causes of action, costs, liabilities,

penalties, Judgments and expenses, Including, without limitation, defense costs and reasonable legal fees, resulting from any and all claims or

damage of any nature, Including any accident, loss or damage to persons or property which the Village may Incur and which arise from or relate

to any activity conducted by permittee or any of Its officers, agents, employees, representatives, contractors, consultants, or students In

connection with the rights granted In the permit or under Village of Pelham Municipal Code Chapter 44.

Village shall have the privilege of inspecting the premises covered by this permit at any or all times.

Village may terminate this permit at any time If Permittee falls to perform any covenant herein contained at the time and in the manner herein

provided. Village agrees it will not unreasonably exercise this right of termination.

The parties hereto agree that the Permittee, Its officers, agents and employees, in the performance of this permit, shall act In an Independent

Capacity and not as officers, employees or agents of the Village.

No alteration or variation of the terms of this permit shall be valid unless made In writing and signed by the parties hereto.

Permittee shall not discriminate against any employee or applicant for employment because of race, color, religion, ancestry, sex, age, national

origin or physical handicap.

If Permittee Is unable to film on scheduled date due to inclement weather, Village must be notified in writing by next business day In order to

reassign permit fees to a rescheduled date.

Village shall be compensated for any loss or damage to Village property by Permittee.

Permittee agrees to clean and restore the property to its original condition prior to use as a location site.

Public Use of Village Park Facilities « » No vehicles(s) allowed on park turf areas. All film equipment must be transported via dolly or hand*

carried In and out of park facility. No temporary parking of vehicles(s) on park turf for loading or unloading of equipment.

Permittee is responsible for fully complying with posted signage surrounding the requested film site. The Village of Pelham will not dismiss

any citation Issued to the Permittee or any person{s) associated with the film production who are In violation of posted regulations.

The Village of Pelham shall be acknowledged in the film credits for any film produced on public land or private land in the Village of

Pelham.

Permittee hereby agrees to comply with all the rules and regulations of the facility or Institution subject to this permit

Permittee hereby agrees to ensure compliance with the conditions of the permit agrees to obtain prior Village approval for deviations from the

Information provided herein and understands that failure to comply with these requirements may result In the Immediate cancellation of filming.

Applicant: Date:

Approved: Date:
Village of Pelham Representative

Form A - Permit Application (3 of 3)



Notice of Proposed Filming

Activity inVillage of Pelham

Dear Village of Pelham Merchant or Resident:

We are in the process of applying for a Village of Pelham film permit. Listed below is the proposed

filming activity. Please let us know of any special concerns that you may have within 5 business

days of receipt of this notice.

If the permit is granted, we will abide by all Village of Pelham filming rules, and will maintain all

legally required liability insurance.

Thank you in advance for your cooperation.

Date:

Company:

Location Manager: Cell Phone:

Production Manager: Cell Phone:

Production Title:

Production Type:

Filming location:

Date(s) of filming:

Time of filming:

Scene:

Crew parking:

Total number of vehicles at film site location:

Intermittent Traffic Control: [Ives C No (3-minute maximum)

Location(s):

Date(s)/ Hours:

Other:

Village of Pelham 195 Sparks Avenue Pelham, NY 10803 Filming: (914) 738-2015 ex. 2

Form B - Filming Notification



Village of Pelham

Film Set Questionnaire

THIS FORM MUST BE ACCOMPANIED BY FILM PERMIT APPLICATION

Fitm Production Title: Today's Date

Applicant's Name (print): Telephone Number:
Name of Production Company:

Film Location:

Please identify any production processes, materials or conditions that may need special fire and/or life safety attention from the Village of

Pelham Fire Department.

Check any of the following processes, materials or conditions that will be associated with your production:

Candles Hazardous materials

Chase scenes
Heaters

Compressed Gases

Cryogens Weapons

Dust producing processes Liquid propane

Explosives or blastin
P 9 Open burning

Fifty or more people inside building

; Pyrotechnics
Filming near brush

Firearms Refueling

Flammable/combustible liquids Stunts

Generators >200 amps Tents

Use of helicopter

Wood Working

Tapping Into building electrical system at circuit breaker panel

If you checked any of the above listed processes, materials or conditions, you are required to provide a more detailed description below, if

necessary for safety, the Village o Pelham Fire Department may require production alterations or on-site mitigation measures.

NONE OF THE ABOVE APPLIES TO MY PRODUCTION (Initials)

DESCRIPTION OF PROCESSES, MATERIALS OR CONDITIONS [INCLUDE A SITE PLAN, IF APPLICABLE]:
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Ihe undersigned acknowledges that the Village ot Felnam shail not be liable at any time, and the undersigned agrees to assume all risks tor any loss, damage or

injuries whatsoever to the person or property of any person or entity whatsoever arising out of the above-referenced processes, materials or conditions which are

implemented as part of the above-referenced film production.

Applicant's Signature:

Printed Name:

APPROVAL

COMMISIONER OF DEPARTMENT OR HIS DESIGNEE FOR:

DPW:

PUBLIC SAFETY:

PARKING/TRAFFIC:

BUILDING DEPARTMENT:

MAYOR’S OFFICE:

APPROVED SUBJECT TO THE FOLLOWING CONDITIONS:

APPROVED WITHOUT CONDITIONS:

Village of Pelham

Dated: ,20 By:

Printed Name:

Title:
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