
Knowlton Township Land Use Board

628 Route 94

Columbia, NJ 07832

Applicant Instructions:

Enclosed is the Knowlton Township Land Development application that you have requested. Please

note that all applications heard before the Board must conform to the procedures outlined in the

current edition of the Township of Knowlton’s Land Development Ordinance. Fifteen (15) copies of the

completed application package must be returned to this office, along with two checks made out to

Knowlton Township. Please make separate checks for the Application Fee and the Review Fee and
indicate the Block and Lot numbers for the application site on both checks.

Complying with the following procedures will expedite your application:

1. In addition to the 15 hard paper copies, please submit the entire application in digital form.

2. All plans must be folded, not rolled, unless they are too bulky to fold.

3. All new applications and revisions to applications must be submitted two weeks (14 days) prior

to the meeting date to be included on the agenda. Applications will be acted on only for

completeness at the next regular meeting of the Board. If the application is deemed complete,

you will be scheduled for a hearing at the next regular meeting.

4. Regular meetings of the Land Use Board are held on the fourth Tuesday of each month, starting

at 7:00 PM.

The following items must be included in the package, and fifteen (15) copies of the package submitted,

at least two weeks before the meeting, in order to be eligible to be considered for determining

completeness at the meeting:

¢ Denial from Zoning Officer

e Application package completed and all fees paid

¢ Survey showing the proposal, all setbacks, and the location of the well and septic

¢ Proof of Taxes paid to date (form included in this application package)

@ Building elevations, if applicable.



Once the application is received, determined to be complete, and assigned a hearing date, the following

items must be submitted prior to the hearing:

¢ Original certified list of property owners within 200’ from Tax Assessor (sample notice

included in this application package)

° Certified list of property owners notice must also be published in the Township’s official

newspaper — The New Jersey Herald.

© One copy of Affidavit of Proof of Service (form included in this application package), signed

and notarized, listing the property owners within 200’ and how they were served. A sample

Notice is included in this application package. Affidavits of Notice and accompanying

documentation must be submitted at least five days prior to the public hearing.

Notice to all Land Use Board Applicants

Return of Escrow Money Policy:

Escrow money is used to pay for “Knowlton Township Professional Review” of your application.

EXAMPLE: Engineer, Attorney and Planner. Effective January 1, 2005, No escrow money will be

returned without a written request from you the applicant and only after 180 days from the date of

Memorialization. The 180 days will be used to ensure that all “Conditions of Approval” listed in your

approval resolution have been met and confirmed by the Township Professionals.

After your application has been approved:

It is the applicants responsibility to schedule an inspection by the Township Engineer ensuring that all

“Conditions of Approval” have been met.

If you have any questions, please feel free to contact me here at the Municipal Building at 908-496-4816

Ext 6.



Knowlton Township Land Development Application

Application for (check as many as apply):

Pre-application/Concept Plan Bulk Variance Application No.

Minor Subdivision Use Variance Date Received

Minor Site Plan Conditional Use Application Fee

General Development Plan PreliminaryPURD — Escrow Fee

Major Subdivision/Preliminary — Final PURD Collected By

Major Subdivision/Final Extension of Time

Major Site Plan/Preliminary Appeal of Administrative Officer

Major Site Plan/Final Interpretation

1. Applicant’s Name ' Phone

Address.

Email

Applicant Status Individual Corporation Partnership

If applicant is a corporation or partnership, provide the names and addresses of all

stockholders or partners having a 10% or more interest. Attach an additional sheet if

necessary.

Name Name

Address Address

2. Owner's Name Phone

Address

3. Attorney’s Name Phone

Firm and Address

Email

NOTE: Corporations must be represented by a New Jersey Attorney.

4. Name(s) and address of person(s) preparing plans

Name Name

Address Address.

Profession Profession

Phone Phone

Email: Email



5. Property Location: Tax Map Block, Lot Total Tract Area t

Street Address

Number-of Proposed-Lots————Zone———Number ofDwelling Unitsi=
3)

7. List any zoning variances sought. If none, state “none”. If any are requested, please state

the factual basis and legal theory for the relief sought.

8. Existing Deed Restrictions:

Proposed Deed Restrictions:

9. Contemplated Form of Ownership

Fee Simple Condominium Cooperative Rental

10. Briefly describe any prior or currently pending proceeding before the Planning Board or

Zoning Board, or any other federal, state, or local board or agency involving the property

that is the subject of this application. Please attach an additional sheet if necessary.

11. List any other material accompanying this application, such as plans, drainage, etc.

Applicant’s Signature Date



CONSENTOF OWNER

|, the undersigned, being the owner of the lot or tract described in the foregoing application,

hereby consent to the making of the application and the approval of the plans submitted

herewith. | further consent to the inspection of this property in connection with this

application as deemed necessary by the municipal agency. (If owned by a corporation,

attach a copy of the resolution authorizing the application and the officer’s signature.)

Owner’s Signature Date

Owner's Name Printed

Sworn and Subscribed to before me this

day of , 20

Notary Public



Knowlton Township Land Development Application

Certified List of Property Owners—--__—-------

628 Route 94

Columbia, NJ 07832

Ta: Knowlton Township Tax Assessor

List of Property Owners to be Served Notice

Applicant: Owner:
Address: Address:

Block: Lot:

Date Requested: : Fee: $10.00

Name Address Black Lot

| certify that the above is an accurate and complete list of property owners and addresses. They must

be given notice pursuant to the requirements of N.J.S.A. 40:55D-12. This list has been prepared from

the most recent tax rolls. Additional names are attached.

Signature: Date:

Knowlton Township Tax Assessor

Applicant is advised that other parties may also be required to be served; for example, the NJ.

Department of Transportation, the Warren County Planning Board, or adjoining municipalities. See

N.J.S.A. 40:55D-12 for more details, or seek legal counsel.



Knowlton Township Land Development Application

Proofof Service

628 Route 94

Columbia, NJ 07832

List of Property Owners Served °

Property owners must be served by Personal Service (PS) or Certified Mail (CM)

Applicant: Owner:

Address: Address:

Block: Lot:

Name Address Block | Lot How Served

(PS or CM)

I certify that the above listed property owners have been served notice as indicated.

Signature: Date:

Notary Signature:



Sample Notice

Knowlton Township Land Development Application

Certified List of Property Owners

628 Route 94

Columbia, NJ 07832

To:

Date:

Application Number:

Applicant(s} Name:

PLEASE TAKE NOTICE that on the day of , 20 , at the Knowlton Township

Municipal Building, 628 Route 94, Columbia, NJ, the Knowlton Township Land Use Board will hold a

hearing on the application of the undersigned, at which time and place all interested parties will be

given an opportunity to be heard. The meeting will begin at 7:00 PM.

The premises in question is located in Block , Lot , and is more commonly known as

the street address

The applicant is seeking permission to:

A copy of the application and documents relating thereto is on file at the Municipal Clerk’s office in the

Knowlton Township Municipal Building.

Applicant’s Signature:

NOTICE TO APPLICANT: This notice must be sent by certified mail or personal service at least 10 days

before your scheduled hearing date. Please indicate that service has been given by completing and filing

the Proof of Service form and a copy of the notice with the Board Secretary. Notice shall also be given

by publication in the Township’s official newspaper (The New Jersey Herald) at least 10 days before your

scheduled hearing date.






































































