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GENERAL REQUIREMENTS FOR PERMIT ISSUANCE

e All building permit applications must be completed in full, including complete and signed statement.
Incomplete applications will be returned for correction.

e Completed request must include application, drawing by homeowner/builder (or stamped engineer
drawing). Drawings must show elevations, detailed building plans, and all materials used. Most new
buildings will require a stamped drawing from an engineer licensed hy New York State, particularly if the
building costs are over $9,999.00 or at the discretion of Code Enforcement Officer Ryan Mourer

e All new buildings or additions must have a current survey submitted with location and measurements of
setbacks from the property lines.

e Steel roofs must have grounding completed and be inspected by an electrical inspector.

e If application indicates the need for an area variance or use variance, please also complete the appropriate
variance request forms. These may be submitted with the building permit application and an additional fee
of $150.00 (non-commercial use) or $300 (commercial use). Any questions regarding the need for a
variance should be directed to the Code Enforcement Officer.

e All required insurances must be completed and submitted with the permit application to be considered.
See page 2 for insurance information and requirements.

e ALL permits require permit fees to be paid prior to release. If applicant is unable to determine amount of
fee, please contact Code Enforcement Officer Ryan Mourer at romourer@gmail.com.

e Approved permits can be picked up at the Town Clerl’s office Monday - Friday 8am-3pm or emailed
by request. Applicants will be notified by the Code Enforcement Officer and/or Zoning/Planning
Secretary when the permits are available.

No permit will be released without the above information completed and returned to the
Town of Dunkirk. Submission of paperwork is not a guarantee of approval.

YOU CANNOT BEGIN WORK UNTIL YOU RECEIVE A BUILDING PERMIT TO POST.

THIS PERMIT MUST BE APPROVED AND SIGNED BY CODE ENFORCEMENT OFFICER RYAN
MOURER PRIOR TO STARTING ANY PORTION OF A PROJECT.

FAILURE TO COMPLY MAY RESULT IN A FINE AND/OR STOP WORK ORDER.
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New York State Law requires all municipalities to collect proof of insurance prior to issuing a
building permit when a contractor is used. The contractor of record must have current
insurance certificates on filed with the Building and Codes Department before a permit may
be issued. This is to ensure protection from liability for the home/business owner as well as
the Town of Dunkirk. Failure to comply will result in withholding of permit, stop work order
issuance, and immediate notification to the NYS Department of Labor.

INSURANCE REQUIREMENTS

These are required for ALL permits without exception

1. General ligbility (NO CE200 exemptions or other exceptions)
2. Workers' Compensation:
a. Form C105.2 (coverage through a private carrier)
b. Form GSI-105.2 (coverage through New York State)
c. Form U-26.3 (coverage through NYS Insurance Fund)
d. Form CE-200: (Certificate of Attestation of Exemption from NYS Worker’s Compensation and/or
NYS Disability Insurance coverage) CE200 allows an exemption IF Articles of Incorporation are

included and show all individuals on the CE200 are partial owners of the company. The Town of
Dunkirk must have the original, signed form, which can be generated through the State’s website
at: www.BusinesskExpress.ny.gov
3. Disability Insurance:
a. FormDB120.1
b. CE-200: The Town of Dunkirk must have the original, signed form, which can be generated through
the State’s website at: www.BusinessExpress.ny.gov

**no religious exemptions or insurances will be accepted**
All insurances must name the Town of Dunkirk a Certificate Holder with current date

Insurance documents may be emailed to the Zoning and Planning Secretary
attn: Samantha Przybycien at deputytownclerk@townofdunkirkny.gov
AND
Code Enforcement Officer Ryan Mourer at romourer@gmail.com




TOWRN OF DUNKIRK BUILDING PERMIT APPLICATION
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TOWN OF DUNKIRK, NEW YORK Permit # -
4737 WILLOW ROAD DUNKIRK, NEW YORK 14048
TELEPHOME: (718) 366-3087

APPLICATION PO B
DATE

All plans and specifications shall be in accerdance with the State Eduocation Law, Section 7307 and 7209, This law
redquires tnat the seal and signature of 2 licensed archiiect or professional engineer be affixed to all plans subiniited
excel residential bulldings under 1580 square feet of Hving area, or {o alferations costing under ten thousand

dollars. In some types of construction, twes sets of plans {including site and landscaping, etevations, sections, detalls,
dimension and schedules) and spesifications deseribing the proposed wurk are to be submitted with the application.
Any guestions can he answerad by the Zoning Officer at the above number.

INSTRUCTIONS

1. This application blank is io be fillad out by typing or printing and musi be submilted to the Zoning Officer of the
Towin of Dunkirk,

2. Completed Building Pennit Application must be filed with the Zoning Officer by the applicant or his representative.

3. The work covered by this application shall not be commenced before Issuance of a Building Pemmii by the
Zoning Offfcer,

4. Upon approval of this application a Building permit will be issued io the applicant by the Zoning Officer. The Building
Perrnit shall be posted upon the premises in o conspicuous plece so as 1o be visible from the strest throughout the
period of constructon.

No strusture or use for which a Building Premit has been issued shall be occupied or used in whols or part upon
comptetion for any purpose until a Carlifeate of Cecupaney shall have been graniad by e Enforcamant Officer.

o

8. Construction is to be in accordance with the provisions of the New York State Unilorm Fire and Building Code.

Application is hareby mads for permission 1o

Type of Building Type of Siding
Typa of Foundation To be uged as
Bize of Building ft. wide ii. long ft. high
Biuitding 7> be locajed on the o #ont 0 fear o osids Sag ; Blogk ; Lot
Size of lot on which building is lo be localedis it wide, it. deep
Distance of building to front property line s ____f, The nearsstrighlis i ahdihe
nearest left is ft. Reay vard Is i, All new siruciures must include survey
Zoned _ __ Tobe localed ai
on 1 Noiih u Soulh n East o Waest side,
s area in flood plain? o Yes L o Explanation
Waier supply o Public ) Private Water obtained from

Bewage Disposal - accessible public or saptic

Heating source Type of fuel

Phons

Owner Addrass L
Fhone

Conlracior Address




PLOT PLAN
This page shail be used {or the drawing of a plol plan for all miajor construstion and additions and in such
ofhier cases as the Zoning Officer deems necessary.

The plot plan shall show the location and size of the lot, locations and sizes of bulldings and struciuras
upon the premises {bolh exisling and proposad) and thelr relationship to adicining preriise and public
shicsls.

Locate and Isbel clearly and distinctly =l bulldings and shructuras, show widihe and depths of aif yaids,
show names of all sireels and indicate north with a north arrow,
SHOW DISTANCE FROW BUILDING 10 SIDE, FRONT AND REAR LOT LINES
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