
Building and Zoning Department

41 City Hall Place

Plattsburgh, New York 12901

em Ph. (518) 563 7707

DISCOVER

Plattsburgh Plattsburgh, New York

PROCEDURE IN APPEALING THE ZONING ORDINANCE

SPECIAL USE PERMIT

DEADLINE FOR FILING APPLICATION

ZONING BOARD MEETING DATE

The Zoning Board of Appeals has been empowered to hear and decide all appeals to the

Zoning Ordinance and to do so the Board holds public meetings once a month.

The attached appeal application must be completely filled out and returned to the office for

action by the Zoning Board of Appeals at their monthly meeting. The filing fee for said application

is as follows:

One and Two-family dwellings - $100.00

Multiple Dwellings $150.00

Commercial Properties $150.00

All checks should be made payable to the "City Chamberlain”. In order for your appeal to

be heard in the same month you apply, the appeal form and fee must be received by this office

three weeks prior to the scheduled meeting of the Zoning Board of Appeals. All applicants or their

representatives should attend the Zoning Board of Appeals Public Meeting of their appeal to
answer any questions the Board may have regarding their request.

In filling out the form, please be specific and supply the Zoning Board of Appeals with all

the necessary information requested on the form. If you are requesting a Variance from the

Ordinance, you must detail why the literal enforcement of the ordinance will produce an undue

hardship, while the variance requested will adhere to property is no proof of hardship within the

purpose of zoning. In addition to the above, an applicant must submit adequate drawings and a

site plan of all requests which will involve any construction, alterations, or physical change of their
property. Thirteen (13) copies of the application, drawings and plans are required, plus the

original application. We recommend the plans be approved before the thirteen (13) copies are
made.

Before the Zoning Board of Appeals may hear and decide your appeal, this office must first:

1. Publish the request in three successive issued of the Press-Republican newspaper not

less than five nor more than ten days before the hearings.

2. Notify, by letter, all property owners within 500 feet of the appeal property location of

your request.

This office is responsible for implementing the above requirements.

If there are any questions, please feel free to contact this office.

Thank you for your cooperation.



Building & Zoning Dept.

JZ Plattsburgh,New York —sasu,serion01
Ph: 518-563-7707

biscover Fax: 518-563-6426

Plattsburgh

USE AREA ——_____SUP

CLASS A VARIANCE CLASS B VARIANCE SPECIAL USE PERMIT

Date: Appeal No.:

An application is hereby made to the Zoning Board of Appeals pursuant to the City of Plattsburgh Zoning Ordinance for a variance to

allow the property use as herein described.

Applicant:

Applicant’s Address:

Telephone No.:

Parcel Identification:

Location of Request:

Property Owner:

Request Description:

Zoning District:

Section Appealed:

Previous Appeal: No.: Date:

Identify Applicant’s Right to Apply for Variance:

Ownership: Long Term Lease: Contract To Purchase:

Other (Please Explain):

Applications for Zoning Variances must be accompanied by:

13 copies of existing and proposed site plan plus original application.

13 copies of existing and proposed floor plan.

The Zoning Board of Appeals may impose reasonable conditions and restrictions on the grant of area and use variances

provided they are directly related to and incidental to the proposed use of the property. Such conditions shall be

consistent with the spirit and intent of the zoning law, and shall be imposed for the purpose of minimizing any adverse

impact such variance may have on the neighborhood or community.

*

Signature (Owner/Applicant) Notary Public

Print First and Last Name

*Signatures other than Property Owner require a Letter of Authorization to apply.



ZONING BOARD OF APPEALS

CITY HALL

PLATTSBURGH, NEW YORK 12901

TO: All Applicants for Zoning Variance or Special Use Permit

SUBJECT: Required infommation for filing application

The Zoning Ordinance stipulates that the Building Inspector determine that all
submittals for a Variance or Special Use Permit have adequate information (in form
and content - Section 270-54A) for review by the Zoning Board of Appeals. In order
to insure such information is consistently provided with each application the following
information shall be required with each application:

1. Existing Site Plan - showing to scale the property lines, principal buildings,
accessory Structures, rights-of-ways as may exist and other improvements (city street
and facilities abutting the site, driveways, parking areas, drainage structures, fence,
etc.). Where the application is a request for the reduction of any yard setback the
existing site plan shall be a survey of the property as prepared by a Licensed Land
Surveyor and shall show the location of buildings on the abutting property where the
yard reduction is proposed.

2. Proposed Site Plan - showing clearly to scale what is proposed to be constructed
(and reneved) under this application. The proposed improvement (s) shall be shaded,
colored or contrasted in an acceptable manner to make them easily discernible. Adequately
dimension the proposed improvements and indicate the setbacks as applicable.

3. Area and Bulk Calculations - Calculations of the lot area, lot dimensions, building
area (existing/proposed), lot coverage, open space, all yard setbacks, dwelling unit
density, building(s) height, parking required shall be submitted in tabulated form to
show existing, proposed and required. ~

4. Building Plans - Submit schematic building plans to scale showing the existing/proposed
building layout and identify clearly the existing/proposed use of all building spaces.
Include elevation view(s) of proposed construction as applicable.

5. Area Location Map - showing all properties on each side of the street and noting
the existing occupancy for each such lot on all four sides of the site. A copy of the
tax mepof the area marked to show the occupancy shall be sufficient for this information.

No application will be accepted after this date unless it contains all of the above
information (11 sets). No application will be accepted for the agenda until all such
appropriate information has first been filed with this office for a review and deter-—
mination of zoning compliance/noncompliance (and such a determination has been issued
to the applicant in writing).



ZONING BOARD OF APPEALS

CITY HALL

PLATTSBURGH, NEW YORK 12801

STANDARDS OF PROOF- SPECIAL PERMIT

The burden of proof for a Special Permit is always on the applicant. In
order for an applicant to be entitled to a Special Permit, he must satisfy the
followin criteria: 2

1. That the proposed use will not, in the circumstances of the particular
case and under any conditions that the Board of Appeals considers to be necessary
or desirable, be injurious to the neighborhood or otherwige. detrimental to the
public welfare. (Applicant should specify any conditions which he can satisfy in
in order to establish this criterion.) The Zoning Board of Appeals should be

prepared to discuss at the hearing any pertinent conditions.

2. That the proposed site plan shows the location of all buildings, parking
areas, traffic access and circulation drives, open spaces, landscaping. (Failure
to adhere to the site plan precisely as presented or as otherwise modified by
order of the Planning Board or ZBA will constitute a violation of the Zoning Ordinance.)

3. That there is no violation of the Zoning Ordinance on the subject premises
at the present time. ~

~ 4, That the:

a. Location and size of the proposed use

b. nature and intensity of the operation involved

c. size of the site in relation to the proposed use
d. location of the site with respect to existing streets

e. location of the site with relation to future streets

are allin harmony with the orderly development of the district.

5. That the location, nature and height of
a. buildings

b. walls

c. fences

will not discourage the appropriate development and use of the adjacent lands or
buildings or impair the value thereof.

6. That the operations in connection with such proposed use will not be
more objectionable to nearby properties by reason of

a. noise

b. fumes

c. vibration

d. flashing lights

than would be the operations of any specifically permitted use in that zoning
district (except in case of S~l District).

If the applicant proves his compliance with each standard, he is entitled to
the Special Use Permit. Conversely, if the applicant fails to address or satisfy
any one or part of these standards, he is not entitled to the Special Permit.



Full Environmental Assessment Form

Part 1 - Project and Setting

Instructions for Completing Part 1

Part 1 is to be completed by the applicant or project sponsor. Responses become part of the application for approval or funding,

are subject to public review, and may be subject to further verification.

Complete Part | based on information currently available. If additional research or investigation would be needed to fully respond to

any item, please answer as thoroughly as possible based on current information; indicate whether missing information does not exist,

or is not reasonably available to the sponsor; and, when possible, generally describe work or studies which would be necessary to

update or fully develop that information.

Applicants/sponsors must complete all items in Sections A & B. In Sections C, D & E, most items contain an initial question that

must be answered either “Yes” or “No”. If the answer to the initial question is “Yes”, complete the sub-questions that follow. If the

answer to the initial question is “No”, proceed to the next question. Section F allows the project sponsor to identify and attach any

additional information. Section G requires the name and signature of the project sponsor to verify that the information contained in

Part lis accurate and complete.

A. Project and Sponsor Information.

Name of Action or Project:

Project Location (describe, and attach a general location map):

Brief Description of Proposed Action (include purpose or need):

‘Name of Applicant/Sponsor: Telephone:

E-Mail:

Address:

City/PO: State: Zip Code:

Project Contact (if not same as sponsor; give name and title/role): Telephone:

E-Mail:

Address:

City/PO: State: Zip Code:

Property Owner (if not same as sponsor): Telephone:

E-Mail:

Address:

City/PO: State: Zip Code:
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B. Government Approvals

B. Government Approvals, Funding, or Sponsorship. (“Funding” includes grants, loans, tax relief, and any other forms of financial

assistance.)

Government Entity If Yes: Identify Agency and Approval(s) ‘Application Date

Required (Actual or projected)

a, City Council, Town Board, [1YesCINo

or Village Board of Trustees

b. City, Town or Village DYesLINo

Planning Board or Commission

¢. City Council, Town or OYesCINo

Village Zoning Board of Appeals

d. Other local agencies DYesCINo

e. County agencies CYesCINo

f. Regional agencies DvesCINo

g. State agencies OyYesCINo

h. Federal agencies CYes(No

i. Coastal Resources.

i. Is the project site within a Coastal Area, or the waterfront area of a Designated Inland Waterway? OYesDNo

ii. Is the project site located in a community with an approved Local Waterfront Revitalization Program? DO yesCINo

D1 Yes(Noiii. Is the project site within a Coastal Erosion Hazard Area?

C. Planning and Zoning

C.1. Planning and zoning actions.

Will administrative or legislative adoption, or amendment of a plan, local law, ordinance, rule or regulation be the [Yes[JNo

only approval(s) which must be granted to enable the proposed action to proceed?

e If Yes, complete sections C, F and G.

* If No, proceed to question C.2 and complete all remaining sections and questions in Part 1

C.2. Adopted Jand use plans.

a. Do any municipally- adopted (city, town, village or county) comprehensive land use plan(s) include the site CYesLINo

where the proposed action would be located?

Tf Yes, does the comprehensive plan include specific recommendations for the site where the proposed action OYesLINo

would be located?

OYesCINob. Is the site of the proposed action within any local or regional special planning district (for example: Greenway

Brownfield Opportunity Area (BOA); designated State or Federal heritage area; watershed management plan;

or other?)

If Yes, identify the plan(s):

c. Is the proposed action located wholly or partially within an area listed in an adopted municipal open space plan, [()Yes[JNo

or an adopted municipal farmland protection plan?

If Yes, identify the plan(s):
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C.3. Zoning

a. Is the site of the proposed action located in a municipality with an adopted zoning law or ordinance. OYesQNo

If Yes, what is the zoning classification(s) including any applicable overlay district?

OYeslNo

OYesCNo

b. Is the use permitted or allowed by a special or conditional use permit?

c. Is a zoning change requested as part of the proposed action?

If Yes,

i, What is the proposed new zoning for the site?

C.4, Existing community services.

a. In what school district is the project site located?

b. What police or other public protection forces serve the project site?

c. Which fire protection and emergency medical services serve the project site?

d. What parks serve the project site?

D. Project Details

D.1, Proposed and Potential Development

Tecreational; if mixed, include alla, What is the general nature of the proposed action (e.g., residential, industrial, commercial.

components)?

b. a. Total acreage of the site of the proposed action? acres

b. Total acreage to be physically disturbed? acres

c. Total acreage (project site and any contiguous properties) owned

or controlled by the applicant or project sponsor? acres

c. Is the proposed action an expansion of an existing project or use? 0 YesLNo
i. If Yes, what is the approximate percentage of the proposed expansion and identify the units (e.g., acres, miles, housing units,

square feet)? % Units:

d. Is the proposed action a subdivision, or does it include a subdivision? OYesDNo

If Yes,

i. Purpose or type of subdivision? (e.g., residential, industrial, commercial; if mixed, specify types)

ii. Is a cluster/conservation layout proposed? ClyesNo

iii, Number of lots proposed?

iv. Minimum and maximum proposed lot sizes? Minimum Maximum

e. Will proposed action be constructed in multiple phases? OYesLNo
i. If No, anticipated period of construction: months

ii, If Yes:

¢ Total number of phases anticipated

¢ Anticipated commencement date of phase | (including demolition) month year

¢ Anticipated completion date of final phase month year

¢ Generally describe connections or relationships among phases, including any contingencies where progress of onc phase may

determine timing or duration of future phases:
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DyYesQ)Nof. Does the project include new residential uses?

If Yes, show numbers of units proposed.

One Family Two Family Three Family Multiple Family (four or more’

Initial Phase

At completion

of all phases

g. Does the proposed action include new non-residential construction (including expansions)? O)YesLINo

If Yes.

i. Total number of structures

ii, Dimensions (in feet) of largest proposed structure: height; width; and length

iii, Approximate extent of building space to be heated or cooled: square feet

h. Does the proposed action include construction or other activities that will result in the impoundment of any OYesQNo

liquids, such as creation ofa water supply, reservoir, pond, lake, waste lagoon or other storage?

If Yes,

i, Purpose ofthe impoundment:

ii, If a water impoundment, the principal source of the water: (7 Ground water[] Surface water streams []Other specify:

iii. If other than water, identify the type of impounded/contained liquids and their source.

iv. Approximate size of the proposed impoundment. Volume: million gallons; surface area: acres

v, Dimensions of the proposed dam or impounding structure: height; length

vi. Construction method/materials for the proposed dam or impounding structure (e.g., earth fill, rock, wood, concrete):

D.2. Project Operations

a. Does the proposed action include any excavation, mining, or dredging, during construction, operations, or both? LYes[JNo
(Not including general site preparation, grading or installation of utilities or foundations where all excavated

materials will remain onsite)

If Yes:

i What is the purpose of the excavation or dredging?

ii, How much material (including rock, earth, sediments, etc.) is proposed to be removed from the site?

« Volume (specify tons or cubic yards):

«Over what duration of time?

iti. Describe nature and characteristics of materials to be excavated or dredged, and plans to use, manage or dispose of them.

LyYes[JNoiv, Will there be onsite dewatering or processing of excavated materials?

If yes, describe.

v. What is the total area to be dredged or excavated? acres

acresvi. What is the maximum area to be worked at any one time?

vii. What would be the maximum depth of excavation or dredging? feet

viii, Will the excavation require blasting? (Yes[JNo

ix. Summarize site reclamation goals and plan:

b. Would the proposed action cause or result in alteration of, increase or decrease in size of, or encroachment L]¥es[_JNo
into any existing wetland, waterbody, shoreline, beach or adjacent area?

If Yes:

i, Identify the wetland or waterbody which would be affected (by name, water index number, wetland map number or geographic

description):
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