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BOROUGH OF CLAYTON, NJ

125 NORTH DELSEA DRIVE, CLAYTON, NJ 08312

Phone: (856) 881-2882 Fax: (856) 881-0153

www.claytonnj.com

UNIFIED DEVELOPMENT APPLICATION

Combined Planning/Zoning Board of Adjustment

NOTICE TO ALL APPLICANTS

PLEASE BE ADVISED THAT ANY FEES INCURRED BY THE APPLICANT

FROM THE BOROUGH PROFESSIONALS (I.E., SOLICITOR, ENGINEER,

PLANNER (IN ADDITION TO ANY AND ALL PUBLISHING, WILL BE AT THE

EXPENSE OF THE APPLICANT.

THAT IS, ANY WORK DONE BY THESE PROFESSIONALS SUCH AS

REVIEWING THE APPLICATION, PREPARING LETTERS, PREPARING

RESOLUTIONS, ETC., THE APPLICANT WILL BE REQUIRED TO PAY FOR

THESE SERVICES.

IF THE PROPERTY IS WITHIN 200 FEET OF AN ADJACENT BOROUGH,

NOTICE MUST BE GIVEN TO THE CLERK OF SAID BOROUGH



PLANNING BOARD APPLICATION INSTRUCTIONS

The purpose of the instructions is to assist an Applicant who wishes to file an application before the

Board. Zoning and Land Use Law is very complicated. The requirements and mandates of State law

and the Borough of Clayton Zoning Code/Development Ordinance (UDO) Chapter 88 Unified

Development must be followed. Because of this, the Board is often limited in what it can or cannot

do in granting the relief that you request. Therefore, it is always recommended that an Applicant

consult with an attorney who is experienced in Zoning and Land Use law. You are not required to be

represented by an attorney UNLESS you are a Corporation or a Partnership and then you MUST be

represented by Counsel and that attorney MUST be licensed in the State of New Jersey.

Please take your time and thoroughly read over the application. PRINT all information neatly and

legibly (except where signature is required). Note that some sections require ali the requested

information be completed. Required information that is missing will only delay the processing of

your application and the listing of a hearing date. Some of the requested information must be

obtained from different Borough Offices. It is recommended that you first fill out the application with

all of the information that you know and have available, and leave unanswered those requests for

information that you either do not know or are unsure. When you have completed the application,

bring It to the Board Secretary at Borough Hall, and he/she will assist you in finalizing the missing

information. After your application has been completed, then sign it before a Notary Public where

required.

A completed and properly signed application, including all of the attached forms #1-6 and a Certified

list of property owners within 200 feet must be returned to the Board Secretary.

DO NOT NOTIFY ANY PROPERTY OWNERS WITHIN 200 FEET, OR PUBLISH IN THE NEWSPAPER A

NOTICE OF HEARING ON YOUR APPLICATION UNTIL AFTER THE BOARD SECRETARY FAS DEEMED

YOU APPLICATION COMPLETE AND PROVIDES YOU WITH A HEARING DATE.

Failure to follow these instructions could result in a delay or a denial of your application.

A tist of Fees and Escrow Deposit amounts can be obtained from the Board Secretary and found at

the end of this application marked as Exhibit “A” OR found in the UDO under Section 88-84.
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PLANNING BOARD MEETINGS ARE HELD ON THE FOURTH (4TM) MONDAY OF EACH MONTH @ 7 PM.

ALL APPLICATIONS MUST BE SUBMITTED 25 DAYS PRIOR TO THE NEXT SCHEDULED PLANNING

BOARD MEETING (Ex. - Mtg. scheduled Nov. 28'>, completed application must be received no later

than November 3% - See attached schedule)

1. Complete application in full. Including the UDO/Land Development Application Checklist.

Pages 10, 11, 13, and 17 MUST be signed before a Notary Public. DO NOT REMOVE ANY

PAGES EVEN IF THEY ARE BLANK AND DO NOT PERTAIN.

Once the application is complete you will need a total of 16 copies and with attached plans

and a PDF of the plans. An original and 12 copies must be dropped off to the board secretary.

One (1) copy must be provided to each professional AS DIRECTED (Solicitor, Planner and/or

Engineer) either via mail or dropped off at their respective offices. Their names and

addresses are attached to the application on a separate sheet. At the time that you drop off

your applications, you must provide three (3) checks, one for the application fee, one check

for your escrow account, and payment for a copy of the 200’ list. If the application is not

provided to the professionals within a timely fashion prior to your mtg., your matter cannot

be heard.

Once your application is received by the Planning Board Secretary, you will receive a letter

advising you that your application has been deemed either complete or incomplete.

On page 11 of your application, you must write in the hearing date provided in your letter

and any additional information that is requested. PLEASE NOTE THAT A COPY OF YOUR

NOTICE MUST BE FAXED TO THE PLANNING BOARD SECRETARY FOR REVIEW BY THE

SOLICITOR BEFORE FORWARDING TO THE REQUIRED RESIDENTS. Once you get the Solicitor’s

approval, you must provide a copy of this Notice to everyone listed on your 200’ list printout

received from the Assessor’s Office. This notice either has to be sent by certified mail or you

can deliver them door-to-door having each resident sign a sheet saying they were served with

the Notice.

Page 12 of your application MUST ALSO BE FAXED TO THE PLANNING BOARD SECRETARY FOR

REVIEW BY THE SOLICITOR. Once you get the Solicitor’s approval, please forward to the NEW

JERSEY TIMES OR SENTINEL, to be published in their paper 10 days priorto your hearing date.

Please complete the Affidavit of Service (page 13) after you have sent your Notices and

provide same to the Planning Board Secretary. The Affidavit of Publication that you receive

from the newspaper must also be given to the Board Secretary. If pages #12 and #13 are not

provided to the Board Secretary prior to the meeting, your matter will not be heard.

After your application is heard and if approved, a Resolution will be adopted at the next

Planning Board meeting in which a copy will be forwarded to you.

After all invoices have been paid and if any funds are remaining in escrow, you must submit

in writing to the Planning Board Secretary your request for a refund.

Any questions, please do not hesitate to contact me.

Debbie Schlosser

Planning/Zoning Board Secretary

(856) 881-2882 ext. 123
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2026 LAND USE BOARD

MEETING DATES AND DEADLINES

MEETING DATES DEADLINES

JANUARY 26, 2026 (REORG.) REORG MTG. ONLY; NO

APPLICATIONS

FEBRUARY 23, 2026 JANUARY 29, 2026

MARCH 23, 2026 FEBRUARY 27, 2026

APRIL 27, 2026 APRIL 2, 2026

MAY 11, 2026 *** APRIL 13, 2026

JUNE 22, 2026 MAY 27, 2026

JULY 27, 2026 JULY 2, 2026

AUGUST 24, 2026 JULY 30, 2026

SEPTEMBER 28, 2026 SEPTEMBER 3, 2026

OCTOBER 26, 2026 OCTOBER 2, 2026

NOVEMBER 23, 2026 OCTOBER 30, 2026

DECEMBER 14, 2026*** NOVEMBER 20, 2026

JANUARY 25, 2027 (REORG.) REORG MTG. ONLY; NO

APPLICATIONS

*** Meeting dates are moved up two weeks due to Holidays falling on regularly scheduled

meeting dates (i.e., Memorial Day & Christmas week).

Check list — Please comply with the instructions below or the application will be deemed

incomplete.

1. Taxes have to be current

2. Complete application (DO NOT REMOVE PAGES. if it doesn’t comply leave blank,

put N/A, or puta line through the page) but include it.

3. Total 16 copies — driginal and 12 copies delivered to the Secretary at Borough Hall

along with a PDF of application and all other plans and documents emailed to the

Board Secretary at dschlosser@claytonnj.com. The other three copies to be

mailed/hand delivered to the professionals (namés and addresses are included in

the application).
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COMPLETION CHECKLIST

Planning/Zoning Board of Adjustment

Application Number: Date Received:

Applicant:

Property: BLOCK LOT STREET ADDRESS

Received:

____ Application Fee in Amount of $

_____. Escrow Deposit in Amount of $

____ Certification of Taxes Paid

_____ Proposed “Notice of Public Hearing”

____ Signed Escrow Agreement

_____ Certified List of Property Owners Within 200 Feet

Action Taken:

____ Copy of Application to Board Attorney on:

_____ Copy of Application to Board Engineer on:

____ Copy of Application to Public Works Department on:

____ Copy of Application to Fire Department on:

Letter of[ ]“Completeness”[ |] “Incompleteness” sent on:

Hearing Date Set for:

NOTES:
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11 
xX 

|X 
x 

[Source and date of current property survey/ 
COMPLIES

N
A
.

16 
xX 

[xX 
X 

[Revisions box with dates of preparation and revision. 
COMPLIES



B
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U
G
H
 OF CLAYTON

SUBMISSION REQUIREMENT LIST FOR ALL PLANNING B
O
A
R
D

 APPLICATIONS

20/X 
Lot lines and area of lot in square fee (approximated) 

COMPLIES

21 
xX 

|x 
x 

4 
All proposed lot fines, area of lots in square feet, and setback lines 

COMPLIES 
|
_
|

a 
NA. tL

24 
xX 

{xX 
x 

|x 
|x 

|X 
[required by the Municipal Land Use Law (N.J.S.A.40:55D-43)

25 
xX 

|X 
x 

ix 
Ix 

ix 
{Sight triangles 

COMPLIES






























































