
WHITE HAVEN BOROUGH

LANDLORD-OWNER REGISTRATION APPLICATION

[This form must be completed and submitted to the

White Haven Borough Secretary]

PURSUANT TO THE LANDLORD-OWNER REGISTRATION ORDINANCE THIS
APPLICATION IS REQUIRED TO BE COMPLETED AND FILED WITH THE
BOROUGH SECRETARY INITIALLY BY ALL LANDLORDS WITHIN THE
BOROUGH, AND WHEN THERE IS A CHANGE IN OWNERSHIP OF A

PROPERTY, OR WHEN THERE IS A CHANGE IN TENANTS WITHIN A RENTAL
UNIT OR WHEN A RENTAL UNIT BECOMES VACANT,

1. Name(s), address and telephone numbers of record owner(s):

Name(s):

Address:

Phone #: Alternate Phone #:

2. For Corporations: Name, address and telephone number of registered agent:

Name:

Address:

Phone #:

3. Name, address and phone number of the manager, if applicable:

(Required if owner does not reside within 20 miles of the Borough)

Name:

Address:

Phone #:



4. Name, address and telephone number of an individual who may be reached in the
event

of an emergency:

Name:

Address:

Phone #:

5. Name, address and telephone number of holder of recorded mortgages on the
property:

Name:

Address:

Phone #:

Name:

Address:

Phone #:

6. Name, address and telephone number of the tenant(s) and occupant(s) of each unit:

Name: Specify: Tenant or Occupant

Address:

Phone #:

Name: Specify: Tenant or Occupant

Address:

Phone #:

Name: Specify: Tenant or Occupant

Address:



Phone #:

Name: Specify: Tenant or Occupant

Address:

Phone #:

Name: Specify: Tenant or Occupant

Address:

Phone #:

Name: Specify: Tenant or Occupant

Address:

Phone #:

Name: Specify: Tenant or Occupant

Address:

Phone #:

7. Briefly describe each unit, including the number and type (residential or commercial)
of units, and if not occupied whether it is habitable:

8. In the event of a Change in Tenants or Vacancy, please provide the date of the change
and the forwarding address of the vacating tenant(s), if known by Landlord:



Date of Change:

Forwarding address of tenant(s), if known:

Name:

Address:

Phone #:

Name:

Address:

Phone #:

9. Signature(s)/Date:

Owner of Record Owner of Record

Date: Date:
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Date Filed:

Fee Paid: $

Report Distributed to:

Report Received by:



Part 3

Landlord-Owner Registration

§301. Short Title. This part shall be known and may be cited as the “White Haven
Borough Landlord-Owner Registration Ordinance.”

§302. Definitions. For purposes of this Ordinance, the following terms shal] have the
meanings indicated, unless a different meanin g clearly appears from the context:

(a) Agent - means a person of legal majority authorized by an owner of real
property under the provisions of this Ordinance to act for or in place of that owner with
respect to certain duties set forth in this ordinance.

(b) Board of Appeals - means the appeal board established by resolution of
White Haven Borough Council pursuant to the adoption of the Uniform Construction
Code..

(c) Building Inspector - means the person appointed by the Borough of White
Haven to inspect buildings and their systems and to enforce and administer the various
adopted Building and Construction Codes within the Borough, including the provisions
of this Ordinance.

(d) Code - means the building code officially adopted by the Borough of
White Haven and such other codes officially designated by the Borough of White Haven
for the regulation of construction, alteration, addition, repair, removal, demolition,
location, occupancy, and maintenance of buildings and structures, including, but not
limited to the Existing Property Maintenance Code, Building Codes, Zoning Ordinance
and Code of Ordinances, as adopted and amended.

(e) _ Code Enforcement Officer - means the person appointed by the Borough
of White Haven to enforce and administer the Code of Ordinances (health, safety,
building, etc.) of the Borough, including the provisions of this ordinance.

(f) . Commercial Unit - means any building or portion thereof being leased,
rented or used for a nonresidential use, occupation or enterprise, including industrial and
institutional uses.

(g) Family - includes persons who are related by blood, marriage, adoption or
formal foster relationship to result in one of the following relationships: brother, sister,
parent, child, grandparent, grandchild, great grandchild, uncle, aunt, nephew, niece,
sister-in-law, brother-in-law, father-in-law, mother-in-law, or first cousin. This term also
includes relationships such as second, third, and fourth cousins, and unrelated persons
who maintain a common household and live within a dwelling unit.

(h) Dwelling Unit- means a building or portion thereof arranged or designed
So as to create an independent housekeeping establishment for occupancy by one family



with separate bathroom, toilet and sanitary facilities and facilities for cooking and

sleeping for exclusive use by the family residing therein.

(a) Fire Chief - means the person appointed to be in charge of the White
Haven Fire Department.

G) Landlord - means a person who permits, provides, or offers for
consideration, possession or occupancy a building, dwelling unit, commercial unit or
structure, of any part thereof by a person who is not the legal owner of record thereof,

pursuant to a written or unwritten lease, agreement or license, or pursuant to a recorded

or unrecorded agreement or contract for the sale of real property.

(k) Occupant - means a person age 18 or older who resides at a property, such
as a tenant, or any other individual (excluding visitors) that is allowed on property by

such resident or tenant.

(ly Property or Real Property - means any parcel of land or real property
located within White Haven Borough, including the land and all buildings and structures
on which one or more dwelling units or commercial units are located.

(m) Property Owner - means any person, agent, or operator having a legal or

equitable interest in real property; or recorded in the official records of the state, county,

or municipality as holding title to real property; or otherwise having control of real

property, including the guardian of the estate of any such person, and the executor or

administrator of the estate of any such person, and the executor or administrator of the

estate such person if ordered to take possession of real property by a Court of competent

jurisdiction. This term includes “Owner”.

(n) Rental Unit - means a dwelling unit or commercial unit occupied or used

by one or more persons commonly known as “Tenants”.

(0) Tenant - means any person who occupies a rental unit, dwelling unit or

commercial unit within a rental property regardless of whether such person has executed

a lease for the property.

§303. Initial Filing of Reports by Landlords. Within sixty (60) days from the effective

date of this Ordinance, every Landlord must submit to the Secretary of White Haven

Borough, a report on a form provided by the Borough, which includes the following

information:

(a) Name, address and phone number of the Landlord, and if the Landlord is

not a natural person, a description of the entity, including the name, address, phone

number and title of the designated representative for that entity.

(b) Name, address and phone number of the Agent of the Landlord, if

applicable.

(c) List of the dwelling and commercial units owned by the Landlord.



(d) A brief description of each unit, including the number and type (dwelling
or commercial) of units, whether the unit is occupied or not occupied, and a
determination of whether the unit is habitable.

(e) Name, address and phone number of the Tenant and occupants of the unit.

(f) This section shall not be construed as to require the Landlord to physically
file the report in that the Landlord may have someone on behalf of the Landlord file the
report. However, the Landlord shall be responsible to ensure its filing.

§304. Filing of Reports of New Owners. After the effective date of this Ordinance, any
person selling a property by agreement, deed or other means, shall, prior to the sale or
transfer of the property provide a report to the Secretary of White Haven Borough in
accordance with the the followin g reporting requirements:

(a) Name, address and phone number of the new owner, and if the new owner
is not a natural person, a description of the entity, including the name, address, phone
number and title of the designated representative for that entity.

(b) Name, address and phone number of the Agent of the new owner, if a
Landlord.

(c) List of the dwelling and commercial units to be purchased.

(d) A brief description of each unit, including the number and type (dwelling
or commercial) of units, whether the unit is occupied or not occupied, and a
determination of whether the unit is habitable.

(e) Name, address and phone number of the Tenant and occupants of each
unit, if applicable, and if not already on file.

§305. Filing of Reports by Landlords for Change in Tenants or Vacancy. After the
period for reporting has expired under Section 303 of this Ordinance, and the Landlord
has complied with the reporting requirements of that Section, every Landlord shall
thereafter file a report with the Secretary of White Haven within thirty (30) days
thereafter, where the Tenant of a unit has changed, or a unit has become vacant. The
Landlord must provide a report to the Borough Secretary on a form supplied by the
Borough, which includes the following information:

(a) The name, address, and phone number of the new Tenant, or the vacating
Tenant, whichever the case may be;

(b) The date of the change; and

(c) The forwarding address of the vacating Tenant, if known by the Landlord.



(d) This section shall not be construed as to require the Landlord to physically
file the report in that the Landlord may have someone on behalf of the Landlord file the
report. However, the Landlord shall be responsible to ensure its filing.

§306. Duties of the Secretary of White Haven Borough. The Secretary shall:

(a) Maintain on file at the Borough Building the reports filed under this
Ordinance.

(b) Maintain and supply the forms to use in making reports as required by
Sections 303, 304, and 305 of this Ordinance.

(c) Provide copies of the reports filed under this Ordinance to the Chief of
Police or Officer in Charge, Code Enforcement Officer, Zoning Officer, Building
Inspector and Fire Chief.

§307. Appointment and Duties of Agent/Manager. Every Landlord who does not
reside within a twenty (20) mile radius of the Borough limits must appoint and designate
an Agent or Manager who resides within a twenty (20) mile radius of the Borough limits
to who has authority to:

(a) Maintain the property in good repair and in a clean and sanitary condition
in compliance with the current Codes of the Borough.

(b) Receive or accept service of written communications and notices.

(c) Arrange for the inspection of the property.

(d) Perform maintenance, cleaning, repair, pest control, snow and ice removal,
garbage removal, garbage disposal, and ensure continued compliance with the property

with the current Codes of the Borough.

(e) The name, address and phone number of the Landlord and Agent or
Manager, where applicable, shall be reported to the Borough Secretary in writing upon
filing a report under this Ordinance.

§308. Notice of Violation.

(a) Issuance of Notice. If it appears to the Code Enforcement Officer or

Building Inspector or a Police Officer that a violation of this Ordinance has occurred, an
enforcement proceeding may be initiated by issuing an enforcement notice to the owner
of record of the property, or to any person who has filed a written request to receive
violation notices regarding the property, which shall include an Agent or Manager.

(b) Contents of Notice. The enforcement notice shall state at least the
following:




















